	Gulfjobseeker.com CV No: 1448226

Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php

	
	


Objective:
To seek a challenging position and development with a leading company in order to pursue learning and career growth by assuming responsibility, utilizing best professional attributes and take on work related challenges.
Career Summary:
Efficient and organized professional with 3 years of experience in accounting systems. Strong analytical and problem solving skills. Ability to make analytical decisions.
Key Skills:
Knowledge about book keeping practice and techniques. Computer literate, especially accounting programs. Attention to detail and multi-tasking abilities. Results oriented and proactive attitude. Good verbal and written communication skills. Business awareness. Organized and time management, Stress management. Ability to work with deadlines and without close supervision. Rational and analytic thinking. Willing to learn
Professional Experiences:
1. Period :  December 2013 to Till Date
Company: Sunlife Financial Services (ASCI), Gurgaon - India.
Asia Service center (ASCI, Gurgaon) is Operation & IT service center for Sun life Financial Canada.
Position: Process Associate.
Job Responsibilities/Tasks
· Prepare report on daily basis of service analysis due transactions. 
· Process transactions like: 
· Withdrawals: withdrawal of funds by issuing and authorizing Cheques for Clients as per their directions and requirements. 
· Investment Direction: Giving best possible ways to the clients for their investments as per market condition and the value and tenure of the investment. 
· Internal transfer of funds: Fund transfer from account to other within SLF 
· External Transfer of funds: Fund Transfer from SLF to different Organization 
· Issuance of Payout Annuities 
· Providing Process related Training & support to new Joiners. 
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2. Period :  August 2010 to July 2011 
Company: Aqua Impex Foods, Srinagar – Kashmir. India. Position: Accounts Assistant. 
Job Responsibilities/Tasks
· Working with spreadsheets, sales and purchase ledgers and journals. 
· Preparing statutory accounts. 
· Calculating and checking to make sure payments, amounts and records are correct. 
· Sorting out incoming and outgoing daily post and answering any queries. 
· Managing petty cash transactions. 
· Controlling credit and chasing debt. 
· Reconciling finance accounts and direct debits. 
· Prepare report on daily basis of service analysis due transactions. 
Qualifications :
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	Masters in Commerce(M.Com)-
	
	LOVELY PROFESSIONAL UNIVERSITY,
	2013
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	Bachelor of
	
	UNIVERSITY OF KASHMIR, INDIA.
	2010
	
	

	
	Commerce (B.COM)
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Recognitions:
· Received Team of the Year Award 
· Award achieved in science and technology at district level and state level. 
· Received a scholarship of Rs 20,000/-. 
· LEAP (Learning and Employability Advancement Program) Conducted by Reliance. 
Interests:
· Cricket 
· Football 
· Networking 
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