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QUALIFICATION: Almost 12 years of extensive working experience ranging from Sales, Marketing, IT-related technical support, warehouse management, logistics, generation of local purchase orders, goods receive notes, material requisitions, project cost reports and legal approvals to purchasing/procurement related line of responsibilities.

· WORK EXPERIENCE
1. Procurement/Warehouse Supervisor/MRP Officer
Streit Security Vehicles FZE

Ras Al Khaimah, UAE.

Duration: Feb 10, 2011 – Till date.

Short Description: Streit manufactures armored vehilces for armies and private VIPs and ministers around the world and is the World’s largest privately owned armored cars manufacturers in the world.
Statement of Duties

· Purchasing materials from Local and International markets.

· Sourcing out new suppliers with better prices, payment terms and qualities.

· Following up with suppliers regarding delivery time.

· Following up with Finance dept regarding POs approvals and suppliers payments.

· Making sure all the relevant documents are prepared and submitted for approvals.

· Monitoring warehouse activities, daily movement of parts and receiving of materials.

· Making sure data is properly entered in system on daily basis with accuracy.

· Preparing and submitting daily stock reports.

· Assisting internal and external auditors with stock count. 

· Directly reporting to Director of Operations regarding daily management report.

· Making sure production gets required parts on time to avoid any delay in production and achieving deadlines.
· Managing Material Master and Variant Master in SAP (ERP System).

· Sales order creation in SAP

· Stock transfer orders between plants

· Inventory Management 
· Creating BOM and dependencies.

· Generating MRP in SAP.

· Assigning required data to Material Management for MRP run.

· Currently implementing Warehouse Management System in SAP.

2. Sales Executive
Simeks General Trading LLC.
Al Qusais, Dubai, UAE.
Duration: March 10, 2010 – Feb 08, 2011.
Short Description: Simeks works as a distributor of food stuff and beverages. 
Statement of Duties

· Attending clients meetings.
· Searching for best marketing solutions.

· Search new and possible clients.
· Coordinating with workers and management.
· Filing documents.
· Making sure we deliver services on time.
· Procuring items for the depts. And hiring equipments.
· Taking care of logistics and transportation of the goods.

· Managing the stock

· Preparing daily, weekly and monthly progress report and submitting to CEO.

· Handling accounts and warehouse.

· Handling the government related works e.g. visas, medical and labor dept.
· Updating company’s CRM system.

· Handling company’s HR related works.

· Getting approvals from government departments.

3. Senior Purchaser (Operations)
Lamprell Energy Ltd. 


  JAFZA, Dubai, UAE


  Duration: March 5, 2005 – September 30, 2009

Short Description:  Lamprell Energy Ltd. is a marine construction company that caters to the need of oil and gas companies in terms of refurbishment of floating production, storage and offloading vessels, modules and platforms.



Statement of Duties

· Receiving Requirements from relevant departments (e.g. Projects, Mechanical, Electrical, Carpentry, Machine shop, Cleaning & Utilities Etc) and raising Material Requisitions for the same.
· Checking availabilities for the particular materials with different Vendors and raising Local Purchase Orders.
· Following up with the vendor for materials delivery.

· Making Goods Receive Notes (GRN) if materials are received and checking the materials if the same materials are received and the quantity is correct.

· Chasing up with Accounts Department for the payment of the Vendors.

· Hiring of Equipments such as cranes, forklifts, trailers, generators, welding machines, and compressors.

· Logging all the material requests and equipment hiring in the database system PMS (Preventive Maintenance System).

· Generating Project Cost Reports and Submitting to Commercial & Operation Manager.

· Coordination with JAFZA for yard rentals and Operation Fitness Certificates and Approvals of any amendments in the yard.

· Dealing with different projects departments and ordering their requests.

· Negotiating with vendors.

· Sourcing new suppliers for raw materials as well as subcontracting.
· Making weekly, monthly and yearly project reports and submitting to Operation and Projects Manager.

· Filling of documents.

· Training new staff.

· Provide advices on procedures of issue and methods in accessing the system.

· Making sure that the inspection of all the equipments is done on time.

· Generating Schedule and Unscheduled work orders and supervising the servicing of all the equipments.

4. Business Development Executive
National Trading LLC 


  Dubai, UAE

               Duration: April 2004 – January 2005
Short Description: National Trading is a company that locally wholesale and retail imported products ranging from dairy, consumer drinks to snack products. 
Statement of Duties
· Purchasing materials

· Looking after sales and stores

· Reporting to Operations & Sales Manager

· Assisting HR department in regards to legal documentations and hiring new staff.

· Managing all logistic documentation for clearance of goods and transportation.

5. Sales Executive cum Warehouse Incharge
Crystal Mineral Water



  Dubai, UAE

  Duration: March 2003 – April 2004
Short Description: Crystal Mineral Water is a company that distributes drinking water for commercial and residential use. The company sells an average of 2500 cartons of water per day and employs 1500 employees.



Statement of Duties




· Creating Sales & Marketing plans.
· Purchasing materials.

· Estimates quantities required and price of cartons and bottles needed for production.

· Help Logistic dept in documentation clearance.

· Merchandising the products in different markets and malls.

· Finding new clients and updating the old ones.

· Making sure the clients are satisfied with our services and products.

· Coordinating with the factory and other branches to make sure the water is available when required.

· Making sure the quantity in the warehouse is always available.

· In-Charge of HR dept.

6. Sales & Marketing Coordinator/Purchase Coordinator
Madinah Computers LLC



  Dubai, UAE

  Duration: December 2001 – January 2003
Short Description: Madinah Computers LLC is an internet café containing 20 Windows XP computers for internet access services and gaming. It also caters mid-sized network consultancy, computer repair and maintenance.



Statement of Duties




· Technical support for customers

· PC Assembly 
· Purchasing accessories and parts.

· Installation, Repair and Maintenance of Microsoft Windows

· Network Installation and Maintenance (LAN)   
· Inbound/Outbound sales of the products

· Using CRM system

7. Other Skills

· Driving Skills (7 years)

· Good Purchasing and Negotiating Skills

· Educational Background 

April 2014

Material Management Module & ABAP (SAP, Online)




Hyderabad, India.




Infosys.

2011 – 2013

MSc in Strategic Project Management




Dubai, UAE.




Heriot-Watt University

May 2008

International House




Dubai, UAE




Intermediate English Diploma in Business English

2003 – 2004

TEC Institute




Karachi, Pakistan




Advance Diploma in Software Development




CCNA (CISCO Certified Network Administrator)

2000 – 2001

Julphar Computer Institute




RAK, UAE

· MS Office – 
Word, Excel, PowerPoint, Outlook 

PC Assembling, Trouble shooting

· Web Designing – JAVA programming, VB/Java Scripting in 

    HTML Pages, Creating Interactive Web Pages

    Using Dynamic HTML

· Personality Development

· Public Speaking

1998 – 2003

Pakistan Higher Secondary School





RAK, UAE

1990 – 1998

Pakistan Academy School





Dubai, UAE

Sports activities:

· Have been a captain of cricket, basket ball, hockey and volley ball teams of Pakistan Higher Secondary School RAK, UAE. ( 6 years)

· Have played cricket for SCC (Sharjah Cricket Council) (2 years)

· Have played cricket for Lamprell energy LTD (4 years).

· Have been active member of indoor sports club.

· Have played badminton for 4 years.

· Have played tennis for 2 years.

· Have trained under 16 cricket and basket ball team of Pakistan Higher Secondary School.

· Personal Traits

· Good team builder and consistently motivating others towards a common goal

· Good communication skills

· Paying attention to details

· Willing to learn and share new skills and technologies

· Ability to manage own workload in an organized way

· Strong interest in technological advancements

· An understanding of confidentiality issues and the use of discretion
· Personal Data


Civil Status

:
Single

Citizenship

: 
Pakistani National

Date of birth

: 
March 8, 1983

Place of birth

:
Karachi, Pakistan

Gender


:
Male


Language

:
English -  Very Good spoken and Good written skills






Arabic  -  Average spoken and Good written skills






Urdu    -  Very Good spoken and written skills
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