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OBJECTIVE
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To obtain a position in a fast growing organization that will enable me to use my strong organizational skills, educational background, ability to work well with people and will offer challenging work and plenty of scope of advancement beneficial to my professional growth.
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QUALIFICATION
· Dynamic team player and has multitasking capabilities. 
· Hardworking and committed with a friendly and enthusiastic approach. 
· Fast learner, service oriented, highly organized, can work under pressure, goal oriented and possesses exceptional interpersonal skills. 
· Proficient in Microsoft Office (Word, Excel and Powerpoint). 
· Fluent in English (speak and written). 
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EMPLOYMENT RECORD
	Position
	:
	CLINIC NURSE

	Company
	:
	WELLCARE CLINIC & LABORATORIES INC.

	Inclusive date
	:
	MARCH 2014 – MARCH 2015


Job Description
· Educates patients in the outpatient clinics; responds to consultations made by physicians. 
· Performs patient histories and physical examination under physician supervision; evaluates and encode results and monitors treatment plans; maintains medical record. 
· Oversees patient schedules, appointments and procedures; attends and assists doctors / physicians. 
· Participates in educational in-services and seminars for health care providers. 
· Observe, interview and assess patients to identify care needs. 
· Evaluate the quality and effectiveness of nursing practice or organization systems. 
· Maintain departmental policies, procedures and objectives. 
●  Develop or assist others in development of care and treatment plans.
· Identify training needs or conduct training sessions for nursing students or medical staff. 
· Plan, evaluate, or modify treatment programs based on information gathered by observing and interviewing patients, or by analyzing patient records. 
	Position
	:
	OFFICE and RECEPTION CLERK

	Company
	:
	WELLCARE CLINIC

	Inclusive date
	:
	AUG 2013 – FEB 2014


Job Description
· Filing 
· Projects such as gathering information by phone, letter, email or in person 
· Recording and updating files 
· Photocopying and scanning documents 
· Sorting and handing out post 
· Meeting and greeting clients 
· Booking meetings 
· Arranging couriers 
· Keeping the reception area tidy 
· Answering and forwarding phone calls 
· Screening phone calls 
· Sorting and distributing post 
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TRAININGS / AFFILIATIONS
· Emilio Aguinaldo College Medical Center-Cavite (Ward, Emergency Room, NICU, Operating Room and Delivery Room) 
· Medical Center Imus (NICU, Delivery Room and Operating Room) 
· Metro South Medical Center (Operating Room, Ward (Private and General Unit) 
· General Emilio Aguinaldo Medical Hospital (Medical Ward, Emergency, Operating and Delivery Room) 
· Cavite Center for Mental Health 
· Salitran I Health Center (Community Health) 
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SEMINARS ATTENDED
THEME
:
Training Workshop on the Role of Youth
in Caring for the Environment
Sangguniang Panlalawigan Session Hall Legislative Building
Trece Martires City, Cavite
30 April 2009
THEME
:
Ensuring Client Safety - A Review of Key Concepts in
Medical Surgical Nursing
Dr. Joyce M. Black, RN, CPCN, CWCN (Resource Speaker)
International Nursing Lecture 2010
Plenary Hall, Tagaytay Convention Center, Tagaytay City
03 July 2010
THEME
:
A seminar on Bipolar and Personality Disorder
Audio Visual Room, Emilio Aguinaldo College-Cavite
Michael U. Jimenez, RN, MBA, Dip. O.D (Resource Speaker)
16 September 2010
	THEME
	:
	Trends in Nursing Practice Here and Abroad and

	
	
	Current Trends in Nurse Licensure Exams

	
	
	SM South Mall, Cinema Four

	
	
	Ferdinand B. Valdez, RN, MAN, MPH

	
	
	Michael U. Jimenez, RN, MBA, Dip. O.D

	
	
	Jerome E. Balisnomo, RN, MAN

	
	
	Atty. Glenn R. Luansing, RN, LLB. LLM

	
	
	Gerardo P. Andamo, RN, MAN

	
	
	21 February 2010

	

	EDUCATIONAL BACKGROUND

	
	
	
	

	Course
	
	:
	Bachelor of Science in Nursing, BsN

	University
	
	:
	Emilio Aguinaldo College, Cavite, Philippines

	Year Graduated
	:
	March 2012
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PERSONAL DATA
Date of birth :
01 December 1991
Nationality
:
Filipino
Height
:
5’2”
Visa Status  :
Visit Visa

CHARACTER REFERENCE
Furnish upon request.

C E R T I F I C A T I O N
I hereby certify that the information supplied herein is true and correct to the best of my knowledge.
