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Gulfjobseeker.com CV No: 1449702
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Languages Known: English and Filipino (Tagalog)
Visa Status: Visit Visa  
Notice period: Immediately available
Objective
· Looking for a good organization, employ good operational systems and efficiencies. Like to give to this company through dedication, group guts and correlation building skills, which will allow me to grow professionally and contribute to the growth of the company.
Professional Experience
Ontracking FZCO- Dubai Silicon Oasis-        LIU Phase 4- Warehouse A7/A8                       April 2012 – April 2015 
Position: Operations Officer
· Improving the company’s operations and logistics, processes and policies in support of organization goals and sales target.
· Monitoring company’s logistics procedures, product cycles, order entries, import and export shipments.

· Ensuring the Assembly department and stocks available are in line with company’s sales target. 

· Preparing, reserving, picking, packing, transferring, loading and unloading of stocks for import or export shipment by air, land and sea. 

· Supporting the company sales orders, targets and quotas.
· Applying documents to TRA Dubai, Dubai Chamber of Commerce, Dubai Customs, SASO and other institutions.
· Checking all payments with the Accounts department for shipments before releasing.

· Managing activities in the warehouse from assembly, deliveries and collections, inventory, storage, repairs, maintenance, safety and others.
· Issuing commercial invoices, packing list, delivery advice, exit entry certificates, certificate of origin and other related shipping documents when needed.s
· Applying Dubai Customs online Mirsal 2 system for customs clearance. 

· Preparing stock reports, product transfers and stock count.
· Maintaining returns, faulty, warranty and damage stocks from customers.

· Resolving customer inquiries and complaints.

· Acquiring quotations or shipping charge from DHL and other couriers.

Gulf Agency Company LLC – Al Quoz, Dubai U.A.E June 2008 – Mar. 2012 Position: Logistics Administrator
· Prepare and conduct periodic cyclic count checks of assigned locations.

· Resolving stock variance and discrepancies.

· Ensuring cargo is stored in a manner where minimum chances of mix-up and maximum utilization of resources is attained. 
· Analyzing the form of the claim raised and the organizations liability.

· Root cause analysis on the claim and ensuring minimum liability and reputation of the company is upheld.

· Checking inbound and outbound stock transactions in system.

· Ensures volume, expiries and wine vintages are check and updated in ssystem. 

· Coordinating with client on stock issues. 
· Issue racking list for Imports and issue GRN to the client before deadline. 
· Working closely with the client in order to plan and schedule inbound and outbound shipment.
· Sending arrival notice to the warehouse managers for inbound container shipments. 
· Handling logistics operations of our client thru coordinated effort with warehouse operatives, transport and C&F department.  
· Updating the customer about damages on the inbound shipment for insurance claims.
· Checking all import entering the warehouse should be properly documented.

· Ensures monthly reports and billings for accounts are up to date.
· Taking active part in an annual stock count.
Lapanday Foods Corporation, Davao City Philippines Feb. 2004 – Apr. 2008
Position: Marketing Coordinator       
     

· Preparing export documents such customs inspector’s report, chief mate’s receipt, packing list, and certificate of origin, export health certificate including fresh produce cargoes, processed goods and packaging materials. 
· Coordinating with production and shipping department on volume requirement. 

· Negotiating excess volumes produced to the customer.

· Planning volume sales requirement per customer every week.
Education and Credentials 
Bachelor of Science in Commerce Major in Marketing, 2003
University of the Immaculate Conception, Davao City, Philippines
Computer Skills
Latest Windows application programs: Microsoft Word, Excel and Powerpoint
Systems and Operations: Internet and data communication skills  
