EXPERIENCE IN THE FIELD OF WAREHOUSE FOR 3 YEARS
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[image: image2.emf]                                                                                                         JIJO GEORGE    :   +91   -   9961676814, 9745461613      :jijochennakattu @gmail.com               To find an opportunity where my skills and  experience can be use effectively, master  the job, and to maintain my organization’s lime light.   Ensure the growth of the  hierarchy below and self. Also to bring out the best out of my caliber and knowledge,  to achieve the career goals and be a part in the   organization’s long term as well as  short term achievements.         TOTAL WORK EXPERIENCE  –   2.5 YEARS         First I was working in   KRISHNAMOORTHY & KRISHNAMOORTHY    Chartered Accountant    Firm, Ernakulam District, Kerala,   as a Auditing trainee    from June 2012 to January 2013.      At present I am workin g in  as a   Asst Accountant in CHOICE SPECIA LITY  FOOD PRODUCTS  PVT  LTD , Ernakulam District, Kerala.   Job Responsibilities:                       Comparative analyse of financial statement   provided   by clients.      Preparation of bank reconciliation statement.      Preparing the claim statement of various parties.      Handling the cash book.      Handling the purchase and sale bills(entering & checking)      Prepare stock statement.      Preparing the statement of receivables, payments and  follow up of payment.      Taking online tax details.  

CAREER OBJECTIVE    

WORK EXPERIENCE  


      I have 3 years of experience in warehouse management. I possess the necessary management skills required to administer, improve guide and develop a warehouse to achieve its maximum efficiency, effectiveness and quality of service. Briefly I am hardworking, pro-active individual with a positive attitude
                   I am looking forward to secure a management position that offers the sort of job satisfaction that promise me a hike in career and personal life

TOTAL WORK EXPERIENCE – 3 YEARS  
· From June 2012 to June 2015
Worked as Store maintenance officer as Warehouse manager in Ramco Cements ltd, Kottayam District, Kerala, India.
Job Responsibilities: 

·  Managing all processes and functions within a busy warehouse
· To keep a record on the day the goods are brought in and on what day they have to be delivered

· To manage the workers in the warehouse
· To maintain the accounts of warehouse & make report to company

· Communicate & Implement change as directed.

· Manage inventory accuracy through monitoring of daily warehouse activities, cycle counts, stock takes and audit of same to verify results.

· Establish, maintain and promote high standards of customer service
· Coordinating racking and storing
· Responsible for the warehouse security and accountability.
· Using automated computer systems to monitor stock control.
· Updating & maintaining computerized & paper based administrative records
· Ensuring compliance with all Health and Safety regulations.

· 2010-2012: MBA in Finance and Marketing, Park’s College of Arts and Science, Tirupur, India with 72% marks

        (Bharathiar University, Coimbatore, Tamil Nadu, India)
· 2007-2010: B.COM (Computer), St: Dominic’s College Kanjirapally, Kerala, India with 71% mark

        (Mahatma Gandhi University, Kerala, India)
· 2005-2007: PLUS TWO, Govt. HSS Panamattom, Kerala, India with 77% marks

        (Board of Higher Secondary, Kerala, India)
· 2005: SECONDARY, St: Mary’s HS Elamgulam Kottayam, Kerala, India with 64% marks

        (Board of Secondary School, Kerala, India)

Office Package: Experience in   Computer Fundamentals

                                                      MS Office

                                                      Internet and E-mail

· Participant in essay and story writing in school level 
· Participant  in drama competition conducted in college level

· Playing badminton in clubs

Date of Birth
:
12th  May 1990
Sex
:
Male

Marital status
:
Single

Religion
:
Christian

Nationality
:
Indian

Languages known
:
English, Malayalam, Tamil
DECLARATION

I, hereby, declare that the particulars furnished above are true to the best of my knowledge and belief.
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 (
CAREER OBJECTIVE
)

  



To find an opportunity where my skills and experience can be use effectively, master the job, and to maintain my organization’s lime light. Ensure the growth of the hierarchy below and self. Also to bring out the best out of my caliber and knowledge, to achieve the career goals and be a part in the organization’s long term as well as short term achievements.

 (
WORK EXPERIENCE
) 



TOTAL WORK EXPERIENCE – 2.5 YEARS 



· First I was working in  KRISHNAMOORTHY & KRISHNAMOORTHY  Chartered Accountant  Firm, Ernakulam District, Kerala,  as a Auditing trainee  from June 2012 to January 2013.

· At present I am working in as a Asst Accountant in CHOICE SPECIALITY FOOD PRODUCTS  PVT  LTD, Ernakulam District, Kerala.

Job Responsibilities: 

             

1. Comparative analyse of financial statement provided by clients.

1. Preparation of bank reconciliation statement.

1. Preparing the claim statement of various parties.

1. Handling the cash book.

1. Handling the purchase and sale bills(entering & checking)

1. Prepare stock statement.

1. Preparing the statement of receivables, payments and follow up of payment.

1. Taking online tax details.



 (
EDUCATIONAL QUALIFICATION
ER OBJECTIVE
 
)

      

		



DEGREE





		



INSTITUTION

		



UNIVERSITY

		



YEAR

		



PERCENTAGE



		

MBA

(FINANCE AND MARKETING)

		

PARK’S COLLEGE TIRUPUR TAMILNADU

		



BHARATHIAR UNIVERSITY

		



2010 - 2012

		



70



		

B COM

COMPUTER APPLICATIONS

		

ST DOMINICS COLLEGE KANJIRAPPALLY

KOTTAYAM KERALA

		



MAHATHMA GANDHI UNIVERSITY

		





2007 - 2010

		



70



		



12TH

		

ACHAMMA MEMORIAL HSS KALAKETTY

KOTTAYAM KERALA

		

HIGHER SECONDARY

BOARD

		



2007

		



75



		



10TH

		

GOVT VHSS THIDANADU KOTTAYAM KERALA

		



STATE BOARD

		



2005

		



67









 (
COMPUTER KNOWLEDGE
)







Undergone Computer Awareness Course (Computer Fundamentals, Windows, MS. Word, MS. Excel, MS .Powerpoint, Internet, and E-mail at St. Dominics College 2007.

Operating systems: Windows XP/Vista/ Windows 7.



 (
EXTRA CURRICULAR ACTIVITIES
)





1. Participant in essay and story writing in school level  

1. Participant  in drama competition conducted in college level

1. Playing badminton in clubs



 (
STRENGTHS
)





· Extreme dedication and hard working. 

· Team facilitator.

· Good interpersonal skills and communication skill. 

· Good faith in God.



 (
PERSONAL DETAILS
)





Date of Birth			:	09th  November 1989

Father’s Name			:	Varkey C J

Sex					:	Male

Marital status		      	:	Single

Religion     			           :         Christian 

Nationality				:	Indian

Languages known		:  	English, Malayalam, Tamil, 

Contact Details			:	Chennakkattukunnel(House)

						Thidanadu P.O

						Madamala

						Kottayam

			       			Kerala, India 

                                                          Pin- 686123

                                              	     	

 (
REFERANCES
)







1. Reference will be available on request.

                                                   

DECLARATION



I, hereby, declare that the particulars furnished above are true to the best of my knowledge and belief.

		

                                                                                        Faithfully,



Place:  Kottayam                                                                            JIJO GEORGE       

Date :							      		  	        
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