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Seeking a leading role in HR operations profile that fosters an environment of personal and professional growth through continuous learning & innovation
SNAPSHOT
· A result driven and vibrant professional with an MBA in Human Resource Management from VTU  University Belgaum, Karnataka with aspirations to excel in manufacturing space. 
· In-depth industrial exposure nurtured while working across a spectrum of roles associated with M/S Rane NSK, Rudrapur, Uttarakhand, as S.r Executive HR, Successfully Executed the work in ISO -9001- 14001 ,fencing & HSE Sector .
· Expertise in Manpower Planning, Recruitment, Performance Management, Training and Development.
· Conversant with life cycle processes including HR Management, General Administration & Payroll Management.
· Self motivated, hard working and ethical with strong communication skills along with sound interpersonal and analytical aptitude.
· Adept in Personal Management, Labour Laws, Corporate Policy Implementation and facilities.
· An innovative individual with a quest for learning and a high level of commitment; customer oriented with proven acumen in managing customer centric operations & ensuring customer satisfaction by achieving delivery & service quality norms.
· Proactive team player with leadership traits and zeal to take initiatives at work; Representing Management and dealing with all Labour Court & Industrial Tribunal cases.
· Effective communicator with good listening skills coupled with an unerring eye for detail.
· Core skills include 
	General Administration
	Safety Programmes
	Training & Development
	Operations

	Facilities Management
	Payroll Management
	Annual Environmental Audits
	PF Transfer

	Resignations formalities
	Time Management
	Performance Management
	Corporate Policy

	Conceptualising
	Labour Legislations
	Personal Management
	EHS Operations 

	Recruitment processes
	Settlement Forms
	T S Audit Training 
	Communication

	Group Counselling
	Employee Grievances
	Annual Environmental Audits
	Motivation


SKILL SETS
· Computer cognizance: Technical proficiency in MS Office & Finacle
· Technical Skills: Payroll, Statutory Areas, (PF, ESI, PT, IT, TDS). Labour Laws
PROFESSIONAL EXPERIENCE 
Since May ’14-    M/S Rane NSK ,Rudrapur PantNagar, Uttarakhand as Sr H.R Executive
About - Rane NSK Steering System Limited (RANE Group) is a leading Automobile Industry, working in the field of Electric power Steering column and manual Steering column for Tata Motors, Mahindra & Mahindra, Ashok Leyland, Eicher, Ford Motors, Maruti Suzuki, Honda etc. TQM based & TS-16949:2009 and ISO 14001:2004 certified company .Group turnover of 494 million USD for the year 2013 – 14.
Role
· Responsible for HR management, implementing and executing Management policies & Labour laws. 
· Handling organizational discipline and maintaining of harmonic public relations.
· Handling Resignations, Exit interviews and Employee Counselling to reduce labour turnover.
· Successfully Executed the work of ISO – 9001, ISO 14001 & TS Audit .
· Conducted CSR Activities , Fire Safety Training & Mock Drill ,Employee Engagement Activities .
· Conducted Training Programme for employees according to their Competency Mapping .
Since Oct ’09:  2014 April Pashupati Polytex Ltd, Kashipur, Uttarakhand as HR Executive, Senior
Role
· Responsible for HR management, implementing and executing Management policies & Labour laws. 
· Handling organizational discipline and maintaining of harmonic public relations.
· Handling Resignations, Exit interviews and Employee Counselling to reduce labour turnover.
· Conducting/Initiating disciplinary proceeding, departmental enquiries in accordance with the rules.
·  Managing performance management program, including periodic performance reviews and appraisals for all staff numbers.
Dec ’08 – Aug ‘09: Amber InfoTech, Bangalore as HR Executive
Role
· Accountable for full life cycle of recruitment form sourcing, pre-screening, interviewing, presenting, and closing offers.
· In-depth assessment/analysis of new recruits, identifying potential candidates from portals.
· Involved in Scheduling Technical final interviews either with the Technical panel.
· Handling induction Sessions and updating employee data base.
· Managing employee resignation. Analyze & update the exit interview feedback.
PRECEDING ASSIGNMENTS
Oct ’06 – Jun ‘07 : Morley Human Resources, Bangalore as HR Trainee.
SUMMER INTERNSHIP
Organization: Bharat Heavy Electrical Ltd. (BHEL) Kolkata 

        Jul ’08 – Aug`08    
Title: To measure the Employee satisfaction level.
Description: Conducted the summer internship project where the employee   satisfaction level was measured using the simple statistical techniques and filled up questionnaires. Successfully completed it in stipulated time and prepared a detailed report on the analysis.
EDUCATIONAL OVERVIEW
· MBA(Human Resource Management) from VTU  University Belgaum, Karnataka, 2009
· BA (Honours) from TMB University Bhagalpur, Bihar, 2003
· Professional Training in Human Resource Management from HR House, Bangalore, 2006
PERSONAL VITAE
Date of Birth

:
31st Dec, 1983
Nationality

:
Indian        
Passport Status

:
Ready & Available
Marital Status

:
Married 
Languages

:
English &Hindi
REFERENCES & DOCUMENTS AVAILABLE ON REQUEST
