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Professional Profile:-
Over seven years of accounting, auditing and automobile, real estate experience. Skilled in financial reporting and analysis, budgeting, cash flow and general accounting; including full month and year-end cycle, and solid experience working with auditors. Proficient with MS Office and various other database and accounting software programs including Automotive ERP WMS system.
	Personality:
	

	  Dynamic and positive attitude
	  Self-starter, ability to work well autonomously 

	  Strong analytical skills and rigor
	  Results-oriented

	  Advanced adaptive skills
	  Attention to detail and unparalleled dedication to a
     job well done 

	  Multi-disciplinary career path
	  Oriented towards achieving targeted objectives

	 Excellent communication with teams.
	 Available, effective, efficient and great listener.

	Functional Skills:
	

	  Management Accounting
	  Finalisation of Accounts

	  Asset & Inventory Management 
	   Financial Reporting

	  Audit Procedures
	  Accounts Receivable & Billing

	  Accounts Payables & Payroll
	  Reporting / Documentation


Functional Highlights:
· Finalisation of Accounts in the Computerised Environment – includes Preparation of Trial Balance,


Profit and Loss A/c, Balance Sheet.
· Preparation MIS and Budgetary Control Reports – includes Profitability Statements, Variation


Analysis reports. Stock Movement Reports like Fast Moving, Slow Moving and Dead Stocks.

· All Banking Transaction – Collection (Cash & Cheques) deposit, Bank Facility Monitoring and

    Disbursement of cheques, including PD Cheque issue and Tracking.
· Reconciliations - Bank Reconciliation, Supplier and Customer Statement Reconciliation- Intercompany Transactions and Reconciliations.
· Purchase accounting and Inventory Control and Periodical Physical Stock Taking.
· Managing & Monitoring Petty Cash Transactions & Daily collections with Cashier.
· Handling supplier, negotiation for Credit, Ageing analysis and payment Process.
· Passing and Posting of Journal Vouchers.
· Follow up with Customers for payment collection. Aging analysis and Credit control.
· Supervise Data Entry,Calculation of Sales Commission and Preparation of Debit & Credit Notes Etc.,
· Other HR Administrative Responsibilities.

Work Experiences -  Total Nine Years
Present Job – Accountant for M/s. Kojak Group of Companies F.Z.C(July 2008-Till Date)
Company Profile 

:
Engaged in Automobile - import, Export & Counter Sale

of Spare Parts & Accessories, Work shop, Real Estate
Business & Health Club.

Reporting to



: 
Finance Manager
Accounting Software


: 
Mizan.Net & Auto WMS
Previous Jobs
Computer Operator From July 2006 to March 2008  with Public Work Department, Government of India,(Tamil Nadu, India).
Audit Clerk From May 2005 to December 2005 with SITHANATHAN & Co; Auditors, (Tamil Nadu, India) 

Educational Qualifications
· Pursuing M.B.A – Banking & Finance (Alagappa University, Karaikudi, Tamil Nadu, India) 

· B.B.A – Bachelor of Business Administration (Bharathidasan University, Trichy, TN, India)
· Higher Secondary – Veludaiyar Hr.Sec School (Tamil Nadu, India)
Computer Proficiency

Operating System
:          Windows XP, Windows Vista and Windows 7
            

Tools / Applications
:          Word, Excel, Power Point, Outlook, Access), Tally 7.2, Adobe
                                                Photoshop).
Hard Ware Expertise
:
Minor Trouble Shooting in Hardware and Software.
Installation of Operating System (OS).
Software and Hardware Installation. Internet fundamentals.
Personal Details 
Nationality


:     Indian

Sex



:     Male

Marital Status


:     Married
Religion


:     Muslim
Linguistic efficiency

:     English, Malayalam, Hindi and Tamil (Mother Tongue).
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