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Personal Data: 
Date of Birth   : 09-April-1990
Nationality      : Indian
Marital Status  : Single
Languages       : English , Hindi    

                    Punjabi
 
	Career Objective
My objective is Aiming for a challenging Human Resource Assignment with a leading organization to focus on my abilities so as to work towards achievement of the company’s goal and also to strengthen my skill and learning.
Executive Summary

A Multi Skilled of HR Executive with 2 year Experience in HR Executive. I have good experience in HR Executive role and handled complete life cycle of recruitment and conducted many recruitment drive. I can work effectively both as team member (Individual Contributors) as well as Team leader. 

Area of Specialization 

  Human Resources Management (HR Executive/Admin/Operation)
Core competencies 

1. Ability to organize work and lead a Team

2. Very strong Domain knowledge

3. Work independently on multiple project
Experience Details 

Company Name- Shiv Shakti Enterprise Pvt. Ltd.

Designation- HR/Operation Executive.

Job summary 
1. Recruitment

2. Time Office Function

3. Training and Development

4. Other HR Activities

Job Responsibility

1. Responsibility for Manpower Planning for various post

2. Liaisoning  the entire Recruitment process for the region which included marketing and machinery work 

3. Conducting 2 weak of Training and ER Program

4. To Ensure documents reference and other verification process

5. Employee data Base Management

6. Responsibility for Employee promotion and performance appraisal

7. Responsibility for all Exit formality

8. Attendance and Leave Management 

9. M.I.S. Report

10. Time Management

11. Handle Exit Interview call

Work Details
Currently Working With Siam Taiwa Sales Ltd As Sr. HR Manager
Education Background 
1. Full Time MBA Program with HR Specialization from Yamuna Group of institution in 2012 with 74%.

2. Business of Management Information (B.I.M) Graduation from Guru Nanak Khalsa College in 2010 with 59.6%.

3. Passed higher secondary from New Happy Sen. Sec. School with Arts in 2007 with 75%
4. Passed high school from Government girls college in 2005 with 50%

         Technical Skills                                                  

1. Microsoft Word, Excel, Powerpoint
2. Internet Sawy

         Professional Skills

1. Honest and smart working
2. Dedication to achieve goals

3. Ability to adapt in new Environment

4. Interest to acquire more knowledge and grasp it quickly
         Hobbies                                                  

1. Travelling
2. Listening to music

Declaration

The information I have provided is true to the best of my knowledge and belief.

Place: Yamuna Nagar                
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