	Email

Date of Birth

14– May – 1990

Personal Details :

DOB                   : 14-05-1990

Sex                      : Female 

Nationality         : Indian

Mother Tongue : Malayalam 

Languages         :  English,                                   

                              Tamil, 

                               Malayalam

Marital Status  : Married

Blood Group     : B+ve


	CAREER OBJECTIVE

Gulfjobseeker.com CV No: 1451346
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
To obtain a position that will enable me to utilize my professional skills as well as contribute to the organizations goals and which would provide opportunities for career advancement and personal growth.

CORE COMPETENCIES

· Communication and Leadership skills 

· Accounts Management

· Strategic and Critical Thinking skills 

· Finalization of Accounts 

· Accounts Payable & Receivable

· People Management Skills 

· Teamwork and Communication

· Financial Planning

· Student Motivation

· Curriculum Design & Class room management 

EDUCATION 

· M.Com, Loyola college , Chennai (2010-2012)

· B.Com, Stella Maris College, Chennai, Completed in 2010.

· HSC in Fatima Matriculation Higher Secondary School, Chennai, Completed in 2007.

SOFTWARE PROFICIENCY

    Operating Systems            
:   Windows 8, Window XP

    Packages                            
:   MS-Office, Tally 9

TECHNICAL QUALIFICATION


· Typewriting (Junior)
LINGUISTIC ABILITY:

To write
: English, Malayalam and Tamil.

To speak
: English, Malayalam and Tamil.



PROFESSIONAL EXPERIENCE

DELL INTERNATIONAL SERVICES (Chennai)

February to October 2013

Customer Care- Senior Representative (Credits & Control)
VARUNA AQUA TECH PRIVATE Ltd. (Trivandrum)

December 2013 to June 2014

Accountant

LOYOLA INSTITUTE OF COMMERCE (Trivandrum)

July 2014 to July 2015
Accountant and Lecturer for B.Com Students

JOB DESCRIPTION

· Communicating with the Insurance Companies in US and checking the status of the pending payments of the patients. (Medical Billing).
· Reconciles processed work by verifying 
and comparing system reports to balances.
· Will follow up and process the pending payments.
· Maintains historical records for further clarification.

· Computerized Accounting.
· Reconciliation of Accounts of Debtors and Creditors.
· Handling Accounts Payable, Monthly reports, Expenditure Analysis.
· Preparation and verification of customer bills and accounts. 

· Maintaining daily Cash book& Bank book.

· Verifying Purchase Invoices and Entering to Books of Accounts.

· Monitoring the funds flow and cash flow statements to review the inflow & outflow of funds & ensure optimum utilization of available funds to accomplish organizational goals.

· Taught academic, behavior and social stuffs to the students.

· Built a strong foundation for students on basic accounting terminologies.

· Developed the knowledge of stock market by making them find out the daily stock market activities and present it in the class.

· Managed students by establishing an appropriate climate and earning respect through effective leadership techniques.

· Maintained effective Communication with staff and parents.

DECLARATION:

                  I hereby declare that the above written particulars are true to the best of my knowledge and belief.
