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CAREER OBJECTIVE 

To work in a challenging and resourceful environment using my capabilities at the best of my level and where there is a possibility of self-Development too.

EDUCATION QUALIFICATION

	Degree
	College/ School
	University/ Board
	Year Passed
	Percentage

	B. Sc.
	Magadh University, Patna
	Magadh University
	1991
	56%

	Higher Secondary
	Nagar Palika Inter Collage, Mughalsarai, UP
	UP Board
	1988
	45%

	Class 10
	Madhya Vidhyalaya,Hasua, Siwan, Bihar 
	Bihar Examination Board
	1986
	54.56%

	
	
	
	
	

	
	
	
	
	


WORK EXPERIENCE 
1. Assistant Manager (Handling Delhi, Gurgoan, Ghaziabad, Chandigarh, Ludhiana, Jaipur, Indore Branch) 
From March 2012 to till date

Parekh Integrated Services Pvt. Ltd. c/o Alcon Laboratories Indian Pvt. Ltd (based at Delhi)





   Job Profile & Responsibilities: Regional Co-ordinator
a) Branch Management: -Manage overall operations of the Branches with an objective to achieve profitability.
b) General Operations Management: - Implement and comply with the laid down operations processes and procedures in order to maintain high standards of service.
c) Warehousing Management: - Handling  & ensuring smooth day to day activity across all warehouses.
d) Inward process/ outward – Handling/ managing the inward/ outward process
e) Warehousing SOP – Ensuring warehousing activity should beas per company SOP only (inward/ outward/ billing/ dispatch) 

f) Inventory Management/ Inventory Planning :- Ensuring availability of all the SKU’s and  Management of Damage & Expired Stocks as per company policy
g) Supply Chain & Distribution Management: - Arranging & coordinating with internal & external source for supply chain & distribution management for local & outstation (For local customer & All India branches)
h) Commercial: - Verification of Sales Tax /Entry Tax Details, Debit Note & Reimbursable expenses.

i) Credit Collections:-Monitor & control credit collection process in order to improve collections of the branch
j) Handling Key accounts
k) Customer Satisfaction:-Monitor and control customer service programs in order to raise satisfaction levels of Customer as well principal Company
l) Learning and Development:-Identify training needs in employees & conduct training programs accordingly in order to raise internal learning & development
m) Coordinating with HO &FF for their day to day query related toCustomer’s Accounts&Services
2. Store Officer
From August 2010 to February 2012
Geodesic Techniques Pvt. Ltd. (based at Mumbai)
About Company: Geodesic Techniques Pvt. Ltd is a fastgrowing company in the field of Structural Designing & Constructions. The company has expertise in the integrated design, engineering, procurement and construction services. 
Job Profile & Responsibilities:
        a) Movement of goods in stores and proper accounting / documentation of it
        b)  Managing inventory based on consumption
        c)  Stock count 
        d)  Managing purchase of required items, 
· Sending enquiries, preparing Comparative Statement of Quotations / Tenders (CST), Negotiation with suppliers

· Preparing Purchase Request (PR)
· Follow up with supplier for timely delivery of ordered goods.
       e)  Co-ordination with other departments
Achievement in this company     
Keeping my performance and work interest in view, I had been assigned Purchase Job in addition to my actual Job profile “Store Officer” and I managed both Stores & Purchase successfully. 
3. Store Officer
From February 2006 to July 2010
Jaiprakash Associates Ltd a Jaypee group company(based at Chunar, UP)
About Company:Jaiprakash Associates Ltd is well known company in Engineering & Construction, Cement, Power, Real State, Expressway, Fertilizer, Hospitality, IT and Education.
            Job Profile & Responsibilities

a) Handling movement of all goods in stores.
b) All stores related Accounting & Documentation 
c) Follow up of with vendors for timely delivery of ordered goods
d)  Co-ordination with Operation & Accounts department

e) Helping in purchases of required items.
4. Storekeeper & Warehouse Incharge
From July 2002 to January 2006
Parekh Corporation(based at Delhi)
About Company: Parekh Corporation is fast growing in field of Warehousing & Distribution.
            Job Profile & Responsibilities

a) Handling entire warehouse activity
b) Handling movement of goods in warehouse
c) Stock count & Audit
d) Handling general administration of warehouse
e) Handling petty cash & expenses
f) Customer service  
g) Co-ordination with Sales Force of principle company.
Achievement in this company      

After one and half year, in this company, I became Warehouse In-charge from Storekeeper.
MAJOR STRENGTH

Focus on task, Positive & Problem resolving attitude,Hardworking, ability to work under pressure, Preparation of various reports, Ready for accepting any task at any time, Strong co-ordination & communication skill, team leader.
COMUTER PROFICIENCY 

Worked at ERP (SQL based) system, having good knowledge of MS office currently working on Base one software (company’s own software) and helping to IT team for developing in software for batter and smooth operation.

PERSONAL DOSSIER 


Gender


:
Male


Date of Birth

:
10thApril1972.



Nationality 

:
Indian


Marital Status

:
Married.


Language Known

:
Hindi, English

Notice Period 

: 
One Month

