Gulfjobseeker.com CV No: 1451604
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

              http://www.gulfjobseeker.com/feedback/contactjs.php
                                            
Career Objective
        Intend to build a career with committed and dedicated people, which will help me to explore myself fully and realize my potential also willing to work as a key player in a challenging and creative environment.

Professional Summary
Skilled and experienced professional with knowledge of Project coordination processes, Project Quality Analysis Seeking a challenging position as HR/ Project Coordinator – (Project’s) in renowned Organization.
Relevant Professional Knowledge & Skill sets
· Worked under the supervision and guidance of the assistant Marketing manager and supervisor; became proficient in many project strategies from them.
· Coordination skills with which to develop cordial relationships with other supervisors and complete projects.
· Interacting with project staff in a way that builds confidence and conveys team work.

· Confident in making decisions that will likely have a large impact on organizational objectives.

Relevant Professional Experience

Project Coordinator
Bo tree International Pvt Ltd – Mount Road, Chennai – INDIA

Client:                      Nokia India Electronics Pvt Ltd
April 2014 to January 2015
Application Name:  Acumen the Billing Software

Environment:      This is an ERP Project which is used by Nokia India Private    Limited.
Roles & Responsibilities:
· Supported Program Marketing Managers in the execution of a project on the Emergency Response Systems.

· Managed successful relationships with sub-contractors and associate contractors.

· Worked closely with program managers and project managers to support the successful development and implementation of project schedules.

· Updated and maintained project schedule as per customer requirements through interfacing with the Program Manager and various Program Team Members.

· Facilitated on-time and efficient completion of projects by understanding critical activities and alerts.
· Tracked and reported labor, material, and project costs.
· Prepared, reviewed, and issued project cost and schedule reporting.

Project Associate   
Bo tree International Pvt Ltd – Mount Road, Chennai – INDIA

Client:                     Samsung India Electronics Pvt Ltd
August 2009 to April 2014
Application Name: Core stocky the Billing Software

Environment:      This is an ERP Project which is used by Samsung India Private     Limited.

Roles & Responsibilities:
· Understanding customer business processes and follow-up.
• Assist with project documentation.
• Ensure all commitments are met in accordance to the goals and objectives of              the project.
• Prepare reports on project financial aspects and progress.
• Manage and coordinate change activities.
• Assist with project closure activities.
• Coordinate all relevant departments’ activities to ensure smooth flow 

· Assist in collecting and consolidating required information from Business Leads.
· Updated and maintained project schedule as per customer requirements through interfacing with the Program / Marketing Manager and various Program Team Members.

Educational Qualification
Masters   [Pursuing]   :  Business Administration & Management
Institute of Charted Financial Analyst of India – University
Bachelor of Engineering:  Electronics & Communication, 2009

Sri Nandanam College of Engineering & Technology –Tamil Nadu-India

Percentage Scored: 68 %

12th:   Computer Sc. With Mathematics, 2005
ST.Aloysius Higher Secondary School – Alleppey-Kerala-India; 
Percentage Scored: 60 %

10th:   Regular School Subjects, 2003

ST.Thomas Higher Secondary School – Alleppey-Kerala-India; 
Percentage Scored: 70 %
Personal Interests

Web Savvy, Travelling – Exploring exotic locations, Fashions, Cricket
Skill Highlights
· Strong verbal and personal communication skills.

· Self-motivated, initiative, maintains a high level of energy.

· Tolerant and flexible, adjusts to different situations.

· Advanced Knowledge in MS Office, with focus on Excel.

· Web savvy.
Language Competencies

     English:         Speak, Read, Write
     Malayalam:  Speak, Read, Write

  Hindi:            Speak, Read, Write

  Tamil:           Speak

Personal Information
D.O.B:                       11-03-1988

Sex:                           Male

Nationality:               Indian

Marital Status:          Single

