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Career Objective:

To seek responsible and challenging position in a reputed organization in the field of accounts and administration and invest all my professional skills, qualifications and experiences to optimum level to produce best results for the organization and to facilitate continued career growth. 
Profile Summary:
· 2 year experience as an Accountant at Bombay Garments Textiles Showroom Kasaragod

· 2 years experience as an Accounts at ‘ M/s Accounts’ at Kochi   
· Diploma in Tally and other customized accounting software. 

· Computer Literate and well-versed in MS Office.
· Strong Management, analytical, team work skill and problem solving skill.
· Strongly commercial with excellent communication and influencing skill.
· Energetic, enthusiastic with great attention to details.

· Excellent spoken & written skill in English.

· Professional highly disciplined and talent anted.
Academic Qualification
	Exam / Degree
	Year
	University/Board

	B.Com (Co-operation)
	2011
	Kannur University

	+2 (Commerce)
	2008
	Kerala Higher Secondary Board of Examination)

	SSLC
	2006
	Kerala Board of public examination


Work Experience (4 years):
1. M/s Accounts contractors 
            Designation                 : Accountant (Tally Software)
            Years of Experience    : 2 years (02.05/2011 to 31/05/2013)
      2.  Bombay Garments Textile showroom 

           Designation                 : Accountant & Cashier (Eazy Biz Software)
           Years of Experience    : 2 years (01.06.2013 to 31.03.2015)

Responsibilities:

· Control over all accounting and financial Matters.
· Handling and maintaining accounts up to finalization.
· Preparation of year ending schedules and Accounts for audit.
· Reconciliation of: - bank, H.O, branches, debtors, creditors and stock all kind of bank transaction.
· Maintaining purchase &sales including stock register.
· Maintaining payroll.
· Maintained Daybook, Sales, Purchase & Stock register; posted ledgers.

· Assisted in generating income statements, balance sheet, general ledger; checks and reports.

· Payment Follow-up and preparation of cheques.

· Reporting funds position at the end of the day and cash management.
Skills & Abilities: 
     •    Problems solving abilities

· Organizing skills
· Co-ordination
· Team work
      •     Technical skill: ms-office package
Computer skills: 
· Diploma in Computerized and manual accounting: Tally 7.2 , Tally 9 & ERP
     •    Diploma in Computer Education: MS Office (MS Word, MS Excel & Outlook)                                                                                                                                                           
Language Skills:       English, Hindi and Malayalam
Personal Details: 

Visa status                   :          Visit 
Sex


:
Male

Date of Birth

:         
05.01.1991    
Marital Status

: 
Single
Nationality

: 
Indian
Declaration
I hereby declare that all the details furnished above are true and best of my knowledge and nothing has been concealed or distorted.
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