	Personal Information
Date of Birth : 02.04.1983
Sex             : Male

Nationality    : Indian

Languages    : English & Tamil
Marital Status:  Married

	Objective


Aspiring to work in a professional organization, having quality environment while contributing effectively to the growth and expansion of services of the firm by strategically utilizing my credentials,  revenue and where my knowledge can be shared and enriched, striving for excellence in life with dedication, sincerity and human values as virtues.
Profile
· Have 10 years and 6 Month experience in the field of Inventory management and supply chain in INDIA and UNITED ARAB EMIRATES as Senior Inventory Controller with an ability to work on own initiative, as a part of team and motivating team to achieve the objective.
Competencies & Skills.
· Capable of working independent of supervision in an office environment.
· Exceptional organization and time management skills.
· Work with high level internal and external clients on a daily basis.
· Ability to prioritize functions to ensure all process is completed.
· Enthusiastic, sincere, initiative and accurate.
· Creative thinking, ability to work under pressure and multi task.
· Stock management & experience in whole warehouse activities


	
	Computer Skills
· Proficient in MS-Windows & MS office.
· Accounting Application using Computers [Tally].
Academic Background

Bachelor of  Arts(BA) , Trichy-India       
Specialization  : Economics
University        : Bharathidasan University
Percentage       : 50 %



PRESENT EMPLOYMENT  

Employer: KGT GROUPS

TECHNOCARE SOLUTIONS LLC- DUBAI, UAE.

Designation: As a Senior Clerk in Inventory department handling the end to end activities of spare parts management for mobility products of leading brands since Jul 2015.
Major Clients :  Sony Mobiles, HTC Mobiles, Huawei Mobiles, Motorola Mobiles, Obi Mobiles, Gigaset & Caterpillar Mobiles.

PRESENT JOB RESPONSIBILITIES

· Goods receiving in system after Physical verification against the Invoice.

· Binning All the Parts after receipt.

· Allocating the Parts against the Pending Jobs to Engineers.

· Parts ordering against the forecast & Pending Jobs in vendor Website.

· Segregating Fast Moving & Non-Moving Parts. 

· Pending Report Generating on Daily basis.

· Forecasting Data submission done on Weekly Basis.

· MOL Report Submission on Month basis

· Parts dispatch to the Partner/Branches Requirement.

· Creating Invoice and Outbound through System.

· Stock audit Report submission Monthly Wise

· Maintaining the Stock Less than 2% Discrepancy

· Random Part Audit weekly Wise.

· Thorough Knowledge in MS Office(MS Word, Excel & Outlook).
EXPERIENCE
Previous organization: 

Profile :-

Company Name     : M/S. Accel Frontline Ltd – Chennai, India.                  

Title

 : Mobile, Printer & Scanner advanced Repair Service Center and warranty Support.                                                                                                 

                                                                                                                                                                                                                                                                                                                                                            Client

 : Sony Ericsson, Xerox, viewsonic, Belkin, A-Data, Kingston.

Industry

 : Servicing all warranty and out warranty.

Period

 : Sep-2005 to Jun-2015,

Work Designation
 : Senior Executive - Inventory & Logistics.        

JOB RESPONSIBILITIES

· Assembling Data viz. Closing Stock option, movements of goods to locations, preparing forms if required for Transfers, intimation of courier details to the respective locations for dispatched materials. 

· Receiving material from respective locations for repair and replacement and cross verifying with our team and monitoring.  

· Preparing spare consumption report from WMS & i-serve and reporting to HO. 
· Issuing spares to service engineers and kept record of the same.

· Monthly Reporting of stock status & stock analysis across the nation.

· Processing of Vendor Bills and forwarding it to Accounts Dept. for payment.

· Accountable for the Annual Physical inventory of all materials/stocks.

· Verifies, checks discrepancies on stock quantities, packaging quality and pricing.

· Inspects materials in their storage locations to ensure that the sensitive are not deteriorated/damage for issuance purposes.

· Relocation of materials/stocks received to their respective location.

· Prepares summary report based on daily inventory report. In-charge in preparations of weekly, monthly and spot checking of inventories in the stock room.

· Checks all the inventory reports forwarded by each section.

· Receives request from the customers ascertains the availability of material requested and prepare issue documents.

· Classifies, reviews and input data in the computer terminal according to prices, manufacturers name, part number/model number and stock number of certain materials.

· Responsible for the preparation of training materials/consumable items monthly expenses reports to its respective department/work center of CRM.

· Maintains the CRM Supply control Desk.

· Maintains the CRM Supply records and filing system.

· Control distribution of all forms, control issue and return of all training material issued to all the CRM students. 

· Responsible for Inventory control in HQ.

· Co-ordinating   and  procuring  materials  based  on  the stock  level  and  analyzing  inventory  budget on monthly basis. 

· Preparation of Stock Reconciliation statement and its detailed schedule in movement of stocks etc.
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