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DETAILED WORK EXPERIENCE

A. University of Rizal System

National Rd., Calumpang, Binangonan, Rizal

November 2002 – to date

College Professor

· Responsible in teaching English and Literature in English

· Also teaches other subjects such as Marketing and Management

· Acts as Theses Adviser to students doing their research

· Also acts as English Critic of the students in doing their theses

· Performs other tasks assigned by the School Heads
B. City Budget Office Quezon City

5th Flr. City Hall Bldg., Elliptical Rd., East Avenue, Quezon City

Administrative Officer 1

· Acts as the immediate secretary to the City Budget Officer
· Prepares Office Communications such as letters and Office Memoranda
· Supervises the Records Section of the Administrative Division
· Supervises the delivery of inter-office communications to the proper authority
· Supervises the production of budgetary forms and documents
· Oversees the Procurement Officer in its inventory  and maintenance of equipment, supplies and materials and procurement of the same
· Supervises the proofreading of the Annual Executive Budget before the final production of the said manuscript 
· Assists the Budget Officers in compilation of the Annual Executive Budget
ACHIEVEMENTS
Passed the Test of English for   
International Communication (TOEIC)

Morong, Rizal , Philippines

July,2006

Passes the Philippine Board Examination for Teachers (PBET)

Quezon City, Philippines
1989
Passed the Professional Career Service Examination 

Quezon City, Philippines

1984
AFFILIATION


Faculty Association of the University of Rizal System-Binangonan (FAURSBIN)


2002- to date

PERSONAL DATA


Date of Birth


;
February 23, 1962

Age



:
46


Civil Status


:
Married


Height



:
5’2”


Weight


:
148 lbs
Language Spoken

:
English and Tagalog
EDUCATIONAL BACKGROUND


2005 – To  Date 

:  
University of Rizal System –Binangonan







National Rd., Calumpang, Binagonan, Rizal







Master in Management


1993-1995


:
Pamantasan ng Lungsod ng Maynila







Intramuros, Manila







Masters in Business Administration







(Completed Academic Requirements)


1979-1988


:
Jose Rizal University (College)






Shaw Blvd., Mandaluyong City

1975-1979


:
Binangonan Catholic High School






Biangonan, Rizal


1974-1975


:
Binangonan Elementary School






Dalig, Biangonan, Rizal

SEMINARS/WORKSHOPS ATTENDED


Speech Lab Hand-on Demonstration and Training


University of Rizal System


April 9,2008


Ethical Communication Skills Toward Professional Excellence


University of Rizal; System


March 15, 2008


Grades Preparation through MS Excel and Exploring the Net


University of Rizal System


October 23,2007


Executive Training and Development for Effective Leaders of Today

St. Jacques International Center


Sienna College


March 3, 2007


Financial Literacy for Cooperatives


Bayview Hotel


October 20, 2006


English Enhancement Program


University of Rizal System


April 21 – June 10, 2006

The Emerging Trends and Challenges in Tertiary Education for Quality Sustainability

University of Rizal System

May 29 – June 9, 2006

Commitment and Dynamism for Quality Performance

University of Rizal System

May 31-June3, 2005

Academic Forum

University of Rizal System

October 22-24, 2003

