[image: image1.jpg]



AJAZ CV No 146604
Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com
[image: image2.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




CAREER OBJECTIVES

I intend to augment my professional career in a competitive organization and would provide my inputs in the firm’s effort in both achieving and sustaining the competitive advantage. In addition, I would like to nurture my competencies in the team work environment to help realize the key objectives of the organization.
QUALIFICATIONS
· Master of Business Administration Specialization in Human Resource (2013)
            PAF-KIET Karachi, Pakistan

· Bachelor of Science

            Bannu University, Pakistan (2008)
KEY COURSES COMPLETED 

- Human Resource Management                                      - Recruitment & Selection

- Human Resource & Information System                       - Performance Management           

 MAJOR PROJECT completed during academic tenure
During the interactive sessions, while doing course on Recruitment and Selection, received increased exposure in tools and techniques to use contemporary sources to attract competent incumbents in the organization and to conduct professional interviews to fill the vacant positions.
PRACTICAL EXPERIENCE
1. From October 2013 to Present. Position: Assistant Manager
In Pakistan Air Force Karachi Institute of Economics and Technology, Pakistan.                                     

The key activities encompass among others: 
· Assist in designing the strategy to manage the affairs of the campus and providing impetus in realizing the objectives of the organization.

· Interact with and managing the employees and students. 

· Ensure that the key administration activities are implemented consistent with SOPs and policies. 
· Assist in developing conducive environment so that employees could give their best productivity, and students gain knowledge in the learning atmosphere.
2. From June 2012 to October 2013.Position: Call Back Officer Out Bound Department
    United Bank Limited –Karachi, Pakistan.                                                                                                                  

The job entails beside others:

· Assist in designing the plans to resolve all the problems confronted by clients,

· Using effective techniques and models to develop good company relation with outside stakeholders. 
· Coordinating with all the functional departments of Bank applying human resource and behavioral concepts to develop strategic solutions and/or corrective measures to help realize smooth operation of the functional areas.
COMPETENCIES
· Ability to work in team environment and serve as willing team member.  

· Analytical approach and using various business models and matrices. 

· Adaptable approach to assimilate in multidimensional work situations.
· Ability to Plan and Organize work while applying situation-specific leader’s role.
COMPUTER SKILLS AND TRAINING
· Proficiency in Microsoft office 2007 automation, Internet, email, and browsing. 
· Effectively use various kinds of software, database and systems.

· Completed training in the areas of: 
-Team Coordination Skills, Business Ethics and Code of Conduct.                                                                    
LANGUAGES 
     -Fluent in English and Urdu (both verbal and written) 
PERSONAL INFORMATION

       Date of birth   :          February 4, 1987

       Marital status :          Single

       Nationality     :          Pakistani
REFERENCES 
   - References will be furnished as desired                                                                                                       [image: image3.jpg]
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