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Seeking a rewarding position in a well reputed organization, where I can utilize my experience and further develop my skills to meet the job demands, achieve the organizational goals, and reach high standards and to develop my career.

Strengths : 

· Arabic {mother tongue}, English {very good in Speak/Read/Write}
· Good with numbers and able to deal with volume of methodical data. 

· Communication, negotiation, and relationship skills.

· Strong team player and Interpersonal skills.
· Good analytical and organizational skills.

· Fast learner and problem solver, Ambitious and Loyal

· Excellent attention to detail and accuracy 
Career History : 

Given below are the list of duties and responsibilities handled by me in the relevant capacity at each organization.

Currently employed at Safety Equipment Trading 
AGENT FOR 7 BRANDS IN THE FIELD OF FIRE FIGHTING, FIRE ALARM, CABLES, FITTINGS, ETC.)
Dubai U.A.E 
In the capacity of Senior Accountant Starting on 30th of October 2010

RESPONSIBILITIES/DUTIES:
· Prepare monthly financial statements, reports and records by collecting, 
· analyzing and summarizing account   information. 

· Responsible for general ledger. 

· Fixed asset processing and reporting. 

· Making monthly control for local and international  purchase order from supplier

· Maintain stock control for the inventory and submitting repots to management as per requested.

· Handling salary sheet individually and submitted to WBS after being approved from the finance manager 

· Maintain bank accounts by requesting disbursements. 

· Monitor reserve accounts and short-term fund investments. 

· Follow up and coordinate for  contracts details for items delivery and collection.

· Review bank statements. 

· Research and reconcile all discrepancies. 

· Auditing and verifying documents. 

· Following internal controls. 

· Completing data backups. 

· Financial and profitability analysis on a requested basis. 

SUPERVISORY DUTIES:
· Interviewing, hiring orienting and training employees. 

· Planning, assigning, and directing work. 

· Coaching and appraising performance. 

· Rewarding and disciplining accounting staff of  3  employees. 

· Addressing complaints and resolving problems. 


Furniture L.L.C (Office furniture manufacturing, sister company for Start International General Trading - Sharjah, UAE – in the capacity of General accountant.
20th April 2008 up to 25th April 2009
 Job description

-Prepare profit and loss statement and monthly closing and cost accounting reports. 
-Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions. 
-Establish, maintain, and coordinate the implementation of accounting and accounting control procedures. 
-Monitor and review accounting and related system reports for accuracy and completeness. 
-Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents. 
-Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control
.-preparing cash flow statement and cash forecasts
-following up monthly payments and collections.

- working as Hr assistant.

Achievements

Transferring accounting data from Alamin program to Peachtree Accounting 2009

Handling accounts up to finalization for the year of 2007, 2008 and 2009

International Computer Technology (I.C.T) Computer hardware dealer , Alexandria City, Egypt – in the capacity of  

Accounts Receivable (15th October1998 to 10th January 2008)
Job description

Main Job Tasks and Responsibilities

· maintain up-to-date billing system

· follow up, collection and allocation of payments

· carry out billing, collection and reporting activities according to specific deadlines

· reconciliation of accounts

· monitoring customer account details for non payments, delayed payments and other irregularities

· maintain accounts receivable customer files

· follow established procedures for processing receipts, cash etc

· prepare bank deposits

· investigate and resolve customer queries

· process adjustments

· organizing a recovery system and initiate collection efforts

· communicating with customers via phone, email, mail or personally

Sharjah Airport Authority, Sharjah, UAE – in the capacity of a Purchasing Officer (Finance Department).

  From 23rd November 1996 to 18th February 1998

Job description

Ensure competent quality execution of all regular purchasing duties and administrative works.

Maintain complete updated purchasing records/data and pricing in the system.

Purchase and issue order in accordance to specification.

Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers.

Schedule store visits and conduct competitor survey.

Execution and monitoring of all regular purchasing duties.

Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.

- Syndicate of Engineering, Alexandria City, Egypt – in the capacity of  accountant.

  From 25th feb1995 to 21st Jan1996

Review all cash flow and receivables/payables.


Review all accounting software. 

Reporting all financial reports to finance manager 


Practical Experience

· I am working with accounting software such as Peachtree accounting pro 2009, QuickBooks , Tally 9 and the spread sheets of Excel program.
· I have a valid U.A.E driving license since 29/12/2009
Academic / Educational Qualifications:

University 

· 1993 – Bachelor  Commerce – Accounting Major

Alexandria University, Egypt.

Professional Courses 

· I.C.D.L (International Computer Driving License) Ms office from UNESCO  January 2008

· Peachtree accounting program successfully from E.A.A.C Academy

· F.C.E (First Certificate of English) from the British Council 1996

· Preparing for the CIA (Certified Internal Auditor) and attending a course at IPA (the Institute Of Professional Accountants) part I Governance, control and risk management.

Personal Data :

Nationality
:
Egyptian


Date of birth
:
08/01/1970

Visa Status
:
Visit visa 

Gender
:
Male

Civil Status
:
Married

Religion
:
Moslem

Hobbies  

Reading, swimming and fishing

- All Reference upon request -
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