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Career Objective:

“To work in a dynamic organization that enables me to apply my skills, knowledge and experience for its growth and simultaneously provides me opportunities to gain more skills, knowledge and experience for organization growth as well as my professional development & advancement.”

Work Experience: 
Working in Bank Alfalah Ltd Islamic Banking Group Hill Park Branch as Operation Officer from December 10, 2012 to date
Job Responsibilities:

Account Opening

· Account Opening after completion of all formalities.

· Verification of CNIC from NADRA through (Verisys).
· Compliance of all formalities of Account Opening as per SBP Prudential Regulations.

· Deals in stop payment, cheque book issuance, dormant accounts.
· Updating KYC and income turn over after having concern with Branch Manager.
· Parking of Term Deposits (TDRs), Special Term Deposits & disbursement of TDRs profit.
Remittances Department

· Processing of Inward & Outward Remittances including Online Transfer, OBC (Outward Bills Collections), CBT (Cross Branch Transaction)

· Issuance  of Pay Orders & DD (Demand Draft)

· Processing of Inward and Outward Cheque

· Balancing & Checking of GL Heads on daily basis

Accounts and Finance Officer
· Reporting to Finance Head office about the Profitability and Branch Position.
· Act as an Admin Officer.
· Branch & HO-Reconciliation on Monthly basis.

· Settlement & Processing of ATM Claims.

· With-holding Tax adjustments.
· Bills payment to vendors through different heads of expenses.
· Insurance coverage to all branch Assets.
Money Gram Processing Officer

· Deal in Money gram Received by customers.

· Make adjustment of Money Gram head on timely basis.

· Generate the income earning from Money gram.

Customer Relationship Officer 
· Calling existing Customers and resolve their issue at maximum level.
· Follow up with the leads and Referrals of other staff to materialize it.
Branch I.T Officer

· Day start / Day end Processing.

· Generating Reports on daily basis. (i.e. Statement of affairs, Income Expenditure, Transaction Monitoring Report and many more...)

· Troubleshooting handling within the branch.
· Execute the new exe’s or versions at Client PC’s.
Back up Officer of Branch Banking Operation Department

· Operation Manager.

· Cash Officer.
Education and Qualification:

· (ACCA) Associate of Certified Chartered Accountant from The Association of Certified Chartered Accountants 6 papers Cleared.
· (CAT) Certified Accounting Technician from The Association of Certified Chartered Accountants 6 paper Cleared

· 2011- Bachelors in Commerce from University of Karachi – 2nd Division.
· 2008- Intermediate (Commerce) –  B Grade from Aga Khan Higher Secondary School, Karimabad Karachi. 
· 2006- Matriculation (Science) – A Grade from Aga Khan School Sultanabad Sindh.
Skills and Professional Competency:
· Ability to make good relationship.

· Good communication & negotiation skills.

· Ability to be a good team player.

· Ability to meet dead line.
Computer Literacy:

· Expertise in operating MS-Office/Other windows based applications.

· Bank Smart (Software at Bank Alfalah Ltd).

· T-24 (Updated version at Bank Alfalah Ltd).

Interest and Other Activities:
· Member Finance at Rehmani Garden Gents Volunteers Crops (The Shia Imami Ismaili Community Institution).
· Play challenging games.
· Internet Surfing.
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