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WORK EXPERIENCED: 

Company:

CCT Credit Cooperative




484 Virgilio Garcia St. Bankers Village Gate 2 Caloocan City

Position:

Project Officer/ Team Supervisor
Year Covered:
June 2010 – December 2015
Job Description:
Branch Supervision, Administration & Management
Leads in planning, coordinating, monitoring and controlling of all operations
Loan Collections, Loan Releases, Reports and Records Management,
Checking and editing of documents of enumerator and re-interview of the respondents

Prepares top sheets and other branch records, PA(Project Assistants)  daily summary 

reports, Savings/Withdrawals/ return register (daily, weekly, monthly).
Company:

GANO EXCEL COMPANY



Ortigas Avenue City

Position:

CASHIER AND SALES EXECUTIVE
Year Covered:
April 2005 – June 2010
Job Description:
Operating cash register and maintain cash box,performs daily transactions 

Serves customers by selling products,meeting customers need,




Establishing new accounts by planning & organizing daily work schedule to call on 




Existing or potential sales outlets & other trade factors.




Submits orders by referring to price lists and product literature,Keeps management 



Informed by submitting activity and results reports such as daily call reports,weekly 




Work plan,monthly and annual analyses




Monitoring competition by gathering current market place information on pricing




Products,delivery schedules,merchandising techniques.



Resolves customers complaints by investigating problems,developing solutions




Preparing reports making recommendation to management




Maintaining records on area and customers sales.

.

EDUCATIONAL ATTAINMENT:
Bachelor Degree:Bachelor of Arts


       Major in Political Science 



       Adamson University
Awards Received: Leadership Award, Best in Science and Social Studies
Specials Skills:Computer Literate (Microsoft Word and Excel)


Customer Relation Specialist,
                               Meeting Sales goals and targets 
Ability to work well under pressure
Excellent communication and organization skills
Focused, punctual, goal oriented, self-motivated, and initiator
Seminars and Trainings Attended:

Conducted By:



Tittle:




Year Accomplished:

· DOH/ USAid


Usapan Series Facilitator’s Training
May 15- 17, 2013

· Alliance of Christian 

Development Agencies
Participatory Learning Process

July 25 – 27, 2013
· Center for Community

Transformation, Inc.

SCA Facilitators Training


May 12 – 20, 2015
· TESDA Training and

Access to Resources

TESDA – Coca Cola Phil.


March16 – June7, 2015
PERSONAL INFORMATION

PROFILE


: Female, 38, Married



NATIONALITY

: Filipino

CURRENT LOCATION
: Al Barsha 1,Dubai


PREFERRED LOCATION
: U A E

SALARY EXPECTATION
: Negotiable
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