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	Objective


To be associated and work in a prestigious and stable company and secure a very challenging position that will enhance my skills and attain career advancement and to be an asset to the company by sharing and utilizing my knowledge and experience all around for the benefit of both parties. 
	EDUCATIONAL BACKGROUND


MASTER IN PUBLIC MANAGEMENT

Siquijor State College

Siquijor, Philippines

School Year 1998 - 2005

BACHELOR OF SCIENCE IN ACCOUNTANCY

Foundation University

Dumaguete City, Philippines

School Year 1994 -1998

	WORK EXPERIENCE


Instructor I

September, 2001 – Present
Siquijor State College                 
Siquijor, Philippines

· Handle college classes in Accounting, Computer, and Management subjects. 

· Maintain the computers in the Computer Laboratory.
· Repair computers in the different offices of the college.
· Take and edit videos in all school activities.
· Take and edit pictures in all school activities.
· Prepare different reports for the college.
· Encode different documents ask by the management.

Student Assistant

November, 1998 – September 2001
Siquijor State College                 
Siquijor, Philippines

· Prepare Payroll for the salary of the employees.
· Assist the accounting clerk; making payroll, cash advances, and vouchers.

· Prepare papers need in the liquidation of travel of the employees.
· Performing work using Microsoft Office applications.
· Arranged supplies in the Supply Office.
· Responsible for performing assigned task and given duties.

	HIGHLIGHS & QUALIFICATION


· A good Leader and Follower 

· Can easily adapt to new environment and is always willing to learn 

· Determined to work in a pressured environment even on extended hours 

· Very Hard working.
	OVERVIEW


· Have good background in Accounting and Management.
· Have good experiences in computer repair and maintenance
· Knowledgeable in video editing, photo editing and multimedia production.
· Six years teaching in a prestigious school.
· Conscientious and reliable worker.
· Efficient and proactive.
· Work well in a team environment and a hard worker who requires minimal or no 

             Supervision.
· Computer Knowledge (MS Word, Excel, Publisher, PowerPoint and Internet).
	certificates and seminars attended


Certificate of Completion



January 21 – 26, 2008

Basic Multimedia Production

Cebu City, Philippines
Certificate of Attendance



October 24 – 25, 2007
Microsoft New Technologies Training- Workshop

Dumaguete City, Neg. Or. Philippines
Certificate of Training




July 9 – 13, 2007
Training Methodology (TM 1)

Tagbilaran City , Bohol, Philippines
Certificate of Participation 



June 4 – 8, 2007

JEDI Phase I Training Introduction to 
Programming 1 & 2 and Data Structures
Dumaguete City, Neg. Or. Philippines

Certificate of Completion 



December 6 – 8, 2006
Basic Video Editing
Cebu City, Philippines
Certificate of Completion



November 28 – 30, 2006

Design and Content Development of 

Effective Multimedia Presentation
Cebu City, Philippines
Certificate of Participation 



June10, 2005

Seminar on Public Service Accountabilities
Larena, Siquijor, Philippines
Certificate of Participation 



October 28-29, 2004
Packaging and Labeling Seminar on 
Food and Non-Food Products 

Larena, Siquijor, Philippines
Certificate of Participation



June 19 – 21, 2003
Preparation of Research Proposals & Reports
Larena, Siquijor, Philippines
Certificate of Participation 



November 28, 2002
Seminar on Public Service Ethics and Accountability
Larena, Siquijor, Philippines
Certificate of Completion (40 Hours)


April 30, 2002
Distance Learning Program on 
Human Resource Management in the Civil Service
Cebu City, Philippines
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	LICENCES AND CERTIFICATION


National Certificate






PC Operation NC II

TESDA & DOLE

Certificate No. 07070402324

Certificate of Eligibility






Career Service Professional

Civil Service Commission

Exam No. 126663WE

Certificate of Eligibility






Career Service Sub-Professional

Civil Service Commission

Exam No. 626286WE

	PERSONAL DETAILS


Date of Birth   
: September 5, 1977
Status  

: Single
Height

: 5’9”
Nationality  
: Filipino

Weight              : 191 lbs.
Languages  
: English, Filipino, Visayan

