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	PROFILE SUMMARY

	General Accounts Professional with 10 plus years of progressive work experience in diversified industries demonstrating excellent competencies in general accounting. Expertise in accounts include accounts finalization, books of accounts management, AP / AR follow up, reconciliation, posting, reporting, auditing, filing and statutory compliance. Also, possess excellent analytical, problem solving, coordination, communication, staff supervision and time management skills with proficiency in Accounting Software’s Like Tally, Orion [Oracle].


	STRENGTHS

	· Gulf experienced General Accountant
	· Timely & Accurate Accounts Finalization

	· Payables & Receivables follow up Skills
	· Good Knowledge of Auditing

	· Strong Background in diversified Industries
	

	· Effective Reporting & Presentation Skills
· Inventory Control and Budgeting
	· Effective Reporting & Presentation skills
· Preparing MIS Reports for Management 



	

	
	EDUCATIONAL QUALIFICATIONS


	B. Com , Calicut University, Kerala, India

	2004

	VHSE (Office Secretary ship), Kerala, India
	2000


	
	ACHIEVEMENTS


	· Employed with reputed Gulf-based organizations and gained comprehensive knowledge of the entire flow of business operations and subsequent accounting as well as reporting.

· Accomplished in helping present and previous companies in forecasting and identifying their liquidity by preparing accurate final accounts, ensuring its reliability and worthiness.


	
	CAREER SNAPSHOT

	  Sr.Accountant:- 

	  M/S UAG Middle East                                                                                           Feb 2014 Oct 2015


	Payable Accountant :- 
M/s Lulu International Shopping Mall Pvt Ltd[Kochi,India]                             Aug 2012 to Nov 2o13
Accountant General :-
M/S EMIRATES PHOTO MARKETING L L C[Authorized Dealers of Kodak in UAE] 
2008 TO 2012 

Accountant:-
M/S TRADE MOUNT L L C [GARMENTS MANUFACTURES AND EXPORTERS]                                                                 

2006 TO 2008 

Accountant:-

M/S ACCOUNTS [ACCOUNT CONTRACTORS]

2004 TO 2005


AREAS OF EXPERTISE


	


	· Manage complete books of accounts independently up to finalization with zero error tolerance including books of transaction, sales, cash, stock and other related jobs. 

· Monitor all general ledgers accounts with costing efforts and supporting documents. 

· Handle reconciliations and collections of due account receivable including follow ups.  

· Prepare bank reconciliation and final accounts such as P & L Account and balance-sheet. 

· Skilled in using customized accounting software to perform accounting transactions.  

· Delegate and supervise various accounting works assigned to staff and providing necessary guidance and instructions to meet deadlines and achieve needed result.

· Provide analytical view on cost control; determine deviations and suggest improvements.  

· Streamline process and procedures to attain greater efficiency in workflow and deliverables.
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	PROVEN JOB ROLE


Sr. Accountant, M/s United Appliances Group LLC [Dubai]
· Reporting Directly to Finance Manager.
· Doing Daily Cash flow for the Company

· Conducting bank reconciliation on monthly basis.
· Handling LC and related transactions for European vendors.

· Accountable for the daily accounting functions including maintenance of books of accounts up to finalization of financial statements.
· Following up on processing & settlement of accounts receivables and payables.

· Setting up customer credit lines and imposing credit accounts with vendors.
· Coordinating sales with sales team for ensuring timely shipment.
Payable Accountant cum Auditor M/s Lulu International Shopping Mall [Kochi,India]
· Receiving and verifying Invoices and Requisitions for goods and Services.

· Verify that transactions comply with financial policies and Procedures. 
· Arranging invoices for data entry when it gets from store cleared.
· Doing necessary entries and keeping Backup reports for the work done.

· Manage the weekly Cheque run.

· Prepare Interstate Vendor cheques for Mailing and Manual cheques as and when it requires.

· Preparing customers Aging reports and necessary deductions as per the agreement.

· Booking PDC cheques and monitoring fund.

· Handling Petty cash and Bank reconciliation.

· Cross checking of expenses and TDS and Ensuring Timely Remittance of statutory Dues.
	Accountant General , M/s Emirates Photo Marketing L L C[Authorized Dealers of Kodak in UAE]
· Reporting directly to the company’s Finance Manager 
· Accountable for the daily accounting functions including maintenance of books of accounts up to finalization of financial statements.
· Conducting bank reconciliation on monthly basis.
· Taking Approvals for Sales Orders from Head Office, Making Invoiced as per the Sales orders and verifying it for requisitions of goods and services.
· Providing Administrative Support in order to ensure effective and efficient office operations.

· Maintaining the Reports like Gratuity Leave salary in order to help accounts department to avoid errors and to ensure employees Satisfaction.
· Payroll Management.


	Accountant, M/s Trade Mount L L C [Garments Manufactures and Exporters UAE]
· Managed company’s accounts up to finalization with utmost dedication.
· Handled banking related works and involved in audit activities.

· Ensured accuracy of accounting reports ad maintained adherence to company policies.
· Safeguarded company finances with steering efforts to minimize fraudulent transactions.
· Prepared financial reports and presented to Auditors.
· Dealing with Transporters for Inward and outward cargo, Customs documentation and further works.


	Accountant , M/s Accountant[Account Contractors, India]
· Taking Contract Work from Out Side Clint’s Doing Finalization and Other Related Accounting Works.
· Doing Bank Reconciliation.
· Managing Accounts Team for Effective and Accurate Work Result.



	
	IT SKILLS


	· Well versed with Tally, Orion [Oracle] Software’s.
· Proficient in MS Office Suite, e-mail applications and internet research



	
	PERSONAL DETAILS


	Nationality
	:
	Indian

	Date of Birth
	: 
	19th May 1981, Single

	Visa Status
	: 
	Visit Visa Valid up to 29 Feb

	Languages
Driving License                    
	:
:      
	English, Hindi, Malayalam & Tamil
Final Test
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                                                        E-mail: � HYPERLINK "mailto:varun.25497@2freemail.com" �varun.25497@2freemail.com� 
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