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Personal Information:
Education Qualification:

Bachelor of Commerce- Passed in 1992
Post Applied For:


Store keeper/Warehouse In-charge
Nationality:



Indian
DOB:




5th December 1970
Religion:



Roman Catholic

Marital Status:



Married

Work Experience:

Company:



PowerBar Gulf LLC –Al ghail Ind. Area, Rasal Khamma
Designation: 



STORE KEEPER

Since November 2013

Job Profile:
a) Receives and inspects all incoming materials and reconciles with purchase orders; Further forward the documents like D/O, P.O. Test Certificates, etc  and material to Q.C for Quality inspection. Stock arrangement and Housekeeping in store.

b) Maintains inventory of all materials and reports whenever stock is low/shortfall.

c) Returns damaged items back to vendors as appropriate.


e) Provides materials to manufacturing/ assembling unit as per requisitions.


f) Supporting in monthly stock checking by providing the requested information.
Company:



TULEILA HEAT INSULATION LTD. 
(SHARJAH)
Designation: 



STORE KEEPER
From May 2011 – May 2013
Job Profile:
a) Maintaining and inventory control,

b) Proper maintenance of stock and housekeeping, 
c) Maintaining documents like receipts, challan, delivery note & gate passes. 
d) Keeping damaged/expired goods separately and returning them to the suppliers, 
e) Updating the tally system and issuing material on FIFO basis. 

f) Preparing the clearance of export consignment by documenting B/L certificate of origin, invoice & original packing list.

Company:



RRC INTERNATIONAL FREIGHT & SERVICES LTD






(MUMBAI)
Designation:



Operations In-charge
       




From December 2010 - April 2011
Job Profile:



Coordinating with the drivers for the delivery of consignment.
Keeping update of vehicle documents like vehicle permits, etc.
Company:



REACH CARGO MOVERS PVT. LTD.
(MUMBAI)
Designation:



Marketing Executive 


       




From December 2009 - November 2010
Job Profile:


        
Coordinating with the customers for orders & inquiries.






Prospecting new & existing clients, preparing quotation, 

Price negotiation, Follow-up for payment & collections etc.

Preparing MIS reports etc.

Company:


   
Abacus Textile Pvt. Ltd






(Mumbai)                                       

Designation:                               

Marketing-Sales Coordinator
From June 2008 to November 2009

Job Profile:
Coordinating with the customers for orders & customer 
inquiries. Taking orders from customers, interaction with 
the production & packing department, marketing for new 
inquiry/orders. Briefing about the products, payment 
follow ups and collections etc. Preparing MIS reports.                                                                                                           

Company:                                  

BEIERSDORF INDIA PVT LTD
                                                    

NIRANCAL ROAD CURTI, PONDA 
(GOA)
Designation:                                
STORE KEEPER

       



    
For 10 years (1996- 2007)

Job Profile:                                  
Receiving & maintaining receipts of packing materials by preparing necessary documents- GRN, Maintaining inventory control, dispensing the material to production department as per their request-MRCC, dispatching of finished goods. Dispatch, planning and execution of monthly indent. Dealing with the transporter, freight negotiations, passing transportation freight bills, 
etc. Auditing, preparing RT-12 & ARE-1 for export 
clearance, packaging, supervising the workers, etc. Worked on ERP system.

Extra Curricular Activities:
Hobbies:                                                Swimming & Playing Football

