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To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
CAREER OBJECTIVES:  

To work for any position a growth oriented company where my acquired skills and education will get minimized to the best of my abilities, where I can significantly contribute to growth and profitability of the company. 
CORE COMPETENCIES

· Customer service oriented

· Ability to handle duties and responsibilities with minimum supervision

· Creative, flexible and supportive

· Highly motivated, dynamic and willing to learn

· Hardworking and trustworthy

· Eager to learn new things

· Passion for continuous learning and personal growth

Personal Data:
Age : 30 years old                                                                                                                                                                      Date of Birth : July 29,1985                                                                                                                                                Civil Status : Married                                                                                                                                                       Nationality : Filipino                                                                                                                                                                                                                                                                                  Visa Status : Visit Visa                                                                                                                                                                                    Date Issue: June 29, 2015                                                                                                                                                             Visa Expired: August 27, 2015
 WORKING EXPERIENCE:     
 CASHIER CUM WAITRESS                                                                                                                                                             Max’s Restaurant                                                                                                                                                                          San Pablo City (Philippines)                                                                                                                                           January 2014-May 2015

JOB DISCRIPTIONS:

· Welcoming guests and take orders.

· Check the daily maintenance of food and beverages.

· In – charge in handling master change fund and daily cash report.

· Prepares check for disbursement to settle payment to suppliers.

· Handling the revolving petty cash.
· Responsible for cashiering to ensure that the cash surrender to the next shift cashier is tallies with the report.
CUSTOMER SALES ASSOCIATES                                                                                                                                                 Mall of Asia Philippines                                                                                                                                                            January 2013 – December 2013
JOB DISCRIPTIONS:

· Assisting the customer and giving the maximum courtesy of being serve.

· Display all the stocks especially the arrival. 

· Participating in year and inventory and the cycle /product oriented form from the commissary and posted the list of deliver in logbook manually and tru the system program.
· A good listener and provider to the customer needs.

SALES ASSISTANT                                                                                                                                                                                SM LIPA DEPARTMENT STORE  PHILIPPINES                                                                                                September 2011 – December 2012
JOB DISCRIPTIONS:

· Consult with Advertising and sales staff to determine what type of merchandized to be featured and time to place for each display.
· Develop ideas of plans for merchandized display.
· Perform other related task as maybe assigned.
· Assist and answer all customer complaints and inquiries.
· Replenish the display item.
Cashier


                                                                                                                                     Treasurer’s Office              




                                                                                                                                  Local Government Unit                                                                                                                                            Calauan, Laguna Philippines                                                                                                                                                                       May 2008-December 2010
JOB DISCRIPTION:
· Greet the client in a courteous manner.
· Collect payments in real property taxes, and Building permit taxes and other payments.

· Issues official receipt in the local government for the money collected.

· Records official receipts number and maintain the records of the tax payers.
· Handling all the cash transaction in the office.
· Received cash and checks payment. 

· Received calls from the client

· Assists client in their queries.

· Prepares daily, monthly, quarterly, and annual collections.

· Submit reports at the Provincial Office.

· Performs such other duties and function as maybe assign from time to time.
SEMINARS AND TRAINING ATTENDED:
Promoting Transparency and Accountability             
October 15-18, 2010                                                                                                     through a sound recording process and                                                                                                                         control in government transaction.                                                                                                                                                                                                                    Cebu City Philippines
EDUCATIONAL ATTAINMENT:

Laguna State Polytechnic University                                                                                                                                       Bachelor in Secondary Education                                                                                                                                          Major in Social Studies                                                                                                                                                                 School Year2002-2006

