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OBJECTIVE:

To bring your organization enthusiasm, dedication, responsibility, and good work ethic, combined with a desire to utilize my skills obtained through experience. To find a challenging position to meet my competencies, capabilities, skills, education and experience.

A result-oriented medical billing professional with demonstrated ability to interpret remittance statements and explanation of benefits allowing for maximum reimbursement. Possesses strong interpersonal, communication and problem solving skills.
TECHNICAL SKILLS
Have sound experience in Medical Billing

Medical Billing - It is a process of submitting bills to the insurance companies on behalf of the providers for the services rendered to the patient.

PROCESS INVOLVED IN MEDICAL BILLING

Demographic Entry – A Process in Medical Billing which involves gathering of patient’s demographic data and feeding into Billing system which is needed for billing the Insurance companies.

 Transaction Entry – Patient’s treatment and diagnosis are coded  in numeric and alphanumeric characters and will be updated in billing system 

Cash Posting – Payments for the Doctors received from Insurance will be accounted in the billing system in respective patients accounts to maintain the Accounts receivable of the Doctors.

Denial Management – Bills submitted to the insurances will get denied for any invalid/missing information. These returned bills(in other words Denials) will be analysed/reviewed and the bills will be resubmitted to the insurance companies with corrections in order to get payment.
ABILITIES

· Good at working with all ages.

· Punctual and reliable.

· Able to cope under pressure and use my initiative.

· Willing to train and gain more qualifications as necessary

EXPERIENCE:
VISIONARY RCM:
· Organization


:  Visionary RCM
· Job Title


:  Working as Transaction Executive
· Nature of Job


:   As Below:-

· Prepare reports and maintain records of work accomplishments and administrative

· Information, as required, and coordinate the preparation, presentation, and communication of work-related information to the supervisor.

· Report to the supervisor periodically on team and individual work accomplishments,

· problems, progress in mastering tasks and work processes, and individual and team training needs.

· Intercede with the supervisor on behalf of the team to inform the supervisor of performance management issues/problems and to recommend/request related actions, such as assignments, reassignments, promotions, tour of duty changes, peer reviews, and performance appraisals.
· Period



:   Jan’2013 to till date

ALLZONES MANAGEMENT SOLUTIONS:
· Organization


:  Allzones Management Solutions., 

· Job Title


:  Worked as Client Service Executive

· Nature of Job


:   Cash posting, Charge and Denial Management.
· Period



:   May’2012 to Dec’2012
Achievement:  I have won three times as the best performer.  I have taken active participation in cricket and have won the Best Seven BPO series.  
EDUCATIONAL QUALIFICATIONS:
ACADEMIC
· Bachelor of Commerce
Period: 2009-2012
(The New College, Royapettah, Chennai-600 023)

TECHNICAL 
· Typewriting


: Junior Level (English)

COMPUTER SKILLS:
· Operating System

: Windows 98, 2000,XP

:  MS Word, MS Excel, MS Power point

PERSONAL PROFILE
Gender



:
Male

Marital Status


:
Single

Nationality


:
Indian

Religion


:
Islam

Languages Known

:
English & Tamil
