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Career Objective
To obtain a Human Resources Management position where I can effectively utilize my expertise in employee relations and staff recruitment.

PROFESSIONAL SNAPOSHOTS
· A young, dynamic and versatile professional with MBA in Human Resource Management, more than 2 years of experience in the field of Human Resource Management/Recruitment and Administration. 
· Skilled in the internal softwares, recruitment, training and development, performance management system as an end user. 
· Well versed with Windows, MS Office and Internet Applications, E-Mailing tools-MS Outlook, Windows Outlook, Yahoo and Google. 
· Ability to identify highly motivated, results-driven staff members and provide professional development for leadership positions. 
· I posses a very determined, committed & positive attitude towards my work and life. I enjoy being innovative & constantly seek different ideas to improve my skills. I posses a very friendly attitude which makes interaction with different people, as well as team participation very enjoyable for me. 
· Possesses excellent presentation, verbal communication and organizational skills. 
	
	
	
	CORE SKILLS
	

	-
	Human Resource Planning
	-
	Employee Engagement

	-
	Recruitment & Orientation
	-
	Database Management

	-
	Performance Appraisals
	-
	Training & Development

	
	
	
	

	
	
	
	CAREER CONTOUR

	
	 Organization
	:
	Accurex Biomedical Pvt. Ltd. (Mumbai)

	
	Designation
	:
	HR – Executive
	

	
	Duration
	:
	Sept’14 – Aug’ 15 (1 Year)
	


Established in 1984, Accurex Biomedical Pvt. Ltd. is a leading manufacturer of quality Clinical Chemistry Reagents and Urinanalysis Test Strips with over 30 years of expertise in this area. Company name is composed of two words, ACCU and REX. 'ACCU' refers to the word 'accurate'. Its definition as described by Oxford dictionary portrays the essence of our existence. 'REX' ,a Latin word for 'king' ,speaks of our authoritative influence in the diagnostic industry. Guided by clear vision and driven by innovation; Accurex
has gained considerable expertise in manufacturing and marketing of In-vitro Diagnostic reagents. It has built a reputation of quality products, a strong financial base and dynamic marketing.
Role & Responsibilities:
· Handling Recruitment individually. 
· Overseeing operations by making use of effective recruitment and resourcing strategies such as focused head hunting, internet resourcing, networking, reference generation. 
· Receive new requirements from Business Manager and initiate actions & discussing the requirements with different managers, coordinating with consultants, searching on Social Medias like Linked IN, screening the candidates and conducting interviews. 
· Helping the organization to find suitable candidate to fill their vacancies; placing adverts in Linked IN & Facebook Data Bank, Job Portals, Posting, Employee Referrals, Advertisement and Categorizing them into their respective disciplines. 
· Screening and short listing candidates according to requirement. 
· Preparing Manpower Requisition Form (MRF) for employee requisition details, Candidate Assessment Sheets (CAS) for better evaluation of candidates. 
· Negotiating and proposing on Salary Package and benefits relating to the roles and level of employment. 
· Getting the Offer Letter Signed from the Candidate, and manage the required documents from Candidate. 
· Maintaining document of new joinees. 
· Coordinating with Health Centre’s for medical checkups of candidates 
· Conducting phone interviews with prospective candidates and describing the work duties, salary and benefits of a particular vacancy. 
· Doing background checks and verifying the references, work experience and academic qualifications of applicants; formulating of the policies, forms and their release. 
· Maintaining the employee database including the salary slips, leaves, salary break ups, etc. 
· Organizing employee engagement programs 
	 Organization
	:
	CQent Consulting Pvt Ltd (Bangalore)

	Designation
	:
	Associate Recruiter IT-Trainee

	Duration
	:
	Jan’14 - Apr’14 (4 Months)


CQent is not the one, completely depending on the portals, the company has the skilled expertise to reach the skillful resources outside the portals (which are unique). The company proud to say that they are one among those few who are able to build a vast data pool with in short time. CQent uses unique recruitment software designed by its technology team which helps them to reduce the effort, time as the recruitment is automated with this. Specializes in referring quality profiles for the manpower needs of clients and the skills of candidates ensuring continual satisfaction from all. Every CQent consultant is an industry expert, with first hand sector experience, investing a significant amount of time understanding an individual company and department’s requirements to ensure the delivery of a tailored solution.
Role & Responsibilities:
· Screening, Hiring & short listing of the candidates as per the requirement. 
· Searching for resumes from the job portals (Job portals used: Monster & Naukri. 
· Screening resumes as per the clients requirements. 
· Preparing synopsis of short-listed candidates’ profiles for client comprehension. 
· Taking telephonic interviews of short-listed candidates; and Placing candidates for interviews and coordinating with the clients. 
· Achievements: Has worked for Senior level positions like Sr. Testing Professionals & 
achieved the targets.
Successfully placed the candidates worldwide like Saudi Arabia/Qatar Has handled multiple projects at a time.
Has worked with branded clients like Maveric Systems, Synchronoss Technologies, IBM (Daksh), Ocwin, Accenture.
	 Organization
	:
	Shubham Containers Pvt Ltd (Mumbai)

	Designation
	:
	Assistant Administrator

	Duration
	:
	Jul’08 - Oct’09 (1.3 Yrs)


Role & Responsibilities:
· Preparation of Invoice-cum-challan and all the documentation of the dispatch. 
· Store Raw Material & Accessories Management. 
· Handling of factory petty cash. 

SCHOLASTIC

MBA in Human Resource Management from Visvesvaraya Technological University (VTU), India with 70% in 2014 – Full Time

BMS (Bachelor of Management Studies) from Mumbai University with 61% in 2012 – Full time

H.S.C. with 58% from Maharashtra State Board, in 2008

S.S.C with 60% from Maharashtra State Board, in 2006
	
	SUMMER INTERNSHIP PROJECT

	Name of the Organization
	:
	CQent Consulting Pvt Ltd (Bangalore)

	Duration
	:
	4 months

	Project Undertaken
	:
	Importance of Recruitment & Training

	Scope
	:
	There was a vast scope for the company to expand its

	
	
	competitive proficiency of the employees through proper

	
	
	training.



CERTIFICATIONS
 MH-CIT with 64% from Maharashtra in 2009.
TECHNICAL FORTE
 Well versed with Windows, MS Office and Internet Applications.
	
	
	PERSONAL PROFILE

	
	
	

	
	
	

	
	
	

	 Sex
	:
	Male

	 Marital status
	:
	Single.

	 Nationality
	:
	Indian.

	 Languages known
	:
	English, Hindi, Marathi, Malayalam.

	
	:
	

	
	
	

	
	
	


Declaration:
I hereby declare that the information furnished above is correct to best of my knowledge.
Place:
