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	Career Contour:


· An energetic and determined individual with proven 9 years of experience in marketing industry; Responsible for meeting/ exceeding the order and margin goals; Possesses an exceptional strength to increase market share and increase productivity; Proficient in computer application related to work; Has a good oral and written communication skill; Has a creative approach to new campaigns and has an excellent commercial awareness.
· Pre – Qualification, Tender Bidding Document, key personnel CV’s as per the Client (PDO) Standards.
· Co-ordinating with vendors raising RFQ and follow it up with them

· Analyzing complex data and documentation

· Preparing high quality paper work and documentation

· Experience in Sales, and, Liabilities, Marketing, Business Development and Insurance. 
· Expertise in creating and maintain healthy relationship with the clients and customers for generating business as well as lead & train self towards accomplishing business goals.

· Possess excellent interpersonal, communication and analytical skills with demonstrated abilities in customer relationship management.

· Managed successful process operations & experience of developing procedures, service standards for business excellence.
	Academic:


	Institution    
	:
	Madras University.

	Graduation   
	:
	MBA – IBM

	Course           
	:
	Pursuing

	Specialization
	:
	International Business Management

	Period           
	:
	2013 - 2015

	
	
	

	Institution    
	:
	Pachaiyappa's college, Madras University.

	Graduation   
	:
	Bachelor of Arts (B.A)

	Course           
	:
	Completed

	Specialization
	:
	Economic

	Period           
	:
	2002 - 2005

	
	
	


	Software Skills:


· MS Office

· Windows 98/2000/NT

· Tally

	Carrier Achievements:


· Best “The Exceptional Performance” award by Zonal head – Indusind Bank Limited

· Best “General Insurance Super Star” award by Zonal head – Indusind Bank Limited

· Best“Performance of the month for Aviva Life Insurance” by Branch head – Indusind Bank Limited.
	ARABIAN INDUSTRIES PROJECTS LLC –Muscat -(Sep 2012 – Till Date)
Designation : Marketing
	


Job Responsibilities

· Carrying out Pre sales support, corporate presentation for getting business from various industrial Clients

· Preparing & compilation of Pre-qualification documents to meet Client Requirement

· Generating new enquiries & new customer development.

· Floating enquiry to vendors/sub-contractors and follow up. 

· Maintain all registration certificates and reapply one month before if it expired. 
· Preparation of JV & MOU agreements with support documents.
· Preparation of presentation for client related to particular project requirements. 
· Coordination with design team and client for drawing approval and review.

· To maintain proper records for all documents internally and externally with client & Sub contractors.
· Remove superseded drawings / technical data, and replace with current data from the engineering team.

· Handling all contract related & engineering documents.

· Immediate intimation to construction team, if any revision in drawings & specifications and the same has been recorded for variance claim.

· Uploading and downloading all engineering/contract related documents through ftp server and team binder.

· Techno – commercial  proposal preparation and control the documents after submission

· Responsible to sending inter office correspondence letters/memos, posting the bulletin board, minutes of meeting and progress reports.

	INDUSIND BANK Ltd – Chennai – (Jan  2011 – Aug 2012)

Designation:  Associate Sales Manager - Retail Liabilities  
	                   


Job responsibilities
· Acquiring New to Bank (NTB) potential customers through business account.

· Offering of transaction banking products (Trade, Payments and Cash Managements, Factoring). Business installment loans to generate revenue to the bank.
· Maintaining relationship with customers to enhance the productivity and resolving their queries.

· Work towards Achievement of Organizational sales and revenue target for the year.
· KYC & Compliance adherence and monitoring  

· Maintain account activation level at month on month basis.

· Well versed with the cross sell products (Insurance, Credit Card etc) and have been successful in closing deals.

Cross Sell Activities

· Insurance     

· Credit Cards 
	EDSERV SOFT SYSTEMS LIMITED – Chennai -  (May 2010–Jan 2011)

Designation: Senior Executive (Team Leader) Central government training program under MES.
	       


Job Responsibilities (Product: Insurance)

· Software training – LAMPS (Learning Assessment management and Placement System)

· Taking care of entire franchisee support activities

· Working for Central government training program under MES.

· Data compilation, Center visits

· Co-ordination with the franchisee centers, Government authority and the Assessment body

	KOTAK MAHINDRA BANK Ltd – Chennai – (July 2008–May 2010)

Designation: Assistant Manager - Retail Liabilities,
	


Job responsibilities
· To source Current Accounts, Savings Accounts, Term Deposits and Credit Cards from Group Companies like: Housing Loan Dept., Business Loan, Kotak Life Insurance Customers and Advisors.

· Maintain cordial relationship with a team of Sales Managers of Housing Loan Dept.,  Business Loan Dept. and Life Insurance Advisors in offering Current A/c’s & Savings  A/c’s Products

· Acquire the databases of HL, BL and Kotak Life Customers and target them in Offering Synergy Savings Accounts.

· To facilitate account opening of Kotak Life Advisors to ensure that commissions are directly credited to their account.

· To ensure overall relationship is maintained by ensuring timely opening of accounts and providing prompt service delivery levels to the Customers and Advisors by Ensuring the Welcome Kit, Debit Card/ATM, and Pins are delivered within requisite Turnaround Time.

· To act as one point of contact Relationship Managers to all the group companies of Kotak in handling all pre sales and post sales customer issues.

	INTEGRATED ENTERPRISES INDIA LIMITED – Chennai – (March 2006–Jun 2008)

Designation: Assistant Manager – General Insurance 
	   


Job responsibilities
· Acquiring New and Renewal for General Insurance.
Key Competencies:
· Team building

· Book keeping 

· Analytical and problem solving 

· Decision making

· Effective verbal and listening communications

· Computer skills including the ability to operate computerized accounting, spread sheet and  word-processing programs at a highly proficient level

· Stress management

· Time management

Extra Curricular Activities:
Oman – Muscat Cricket 

Playing in Enhance ‘A’ division Best bowling 5 for 60 runs. 
                                                     Best bowling 3 for 32

                                                     Best bowling 2 for 1   Batting - 23
                                                     Best bowling 2 for 4   Batting - 35
Played in Enhance ‘B’ division   Beat batting - 72 for 62 balls
                                                     Best bowling 4 for 24 & Batting – 41 runs
Chennai - India

· Represented School and College Captain for Cricket Team

· Represented TNCA Junior Colts XI and Senior Colts XI
· Played in Kohinoor team 4th division .Highest score is173*
	Personal Information:


	
	
	

	Date of birth
	:
	28th October 1981

	Marital Status
	:
	Married

	Nationality
	:
	Indian

	Languages Known
	:
	English, Tamil, Telugu, & Hindi

	Declaration


· I, the undersigned, certify that to the best of my knowledge and belief, these data’s are correctly described by me.
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