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MY OBJECTIVE

             “Seeking a growth oriented position to utilize my humble skills and abilities to contribute innovatively to the advancement of the institution”


PERSONAL PROFILE

Nationality



         : Indian

Gender



         : Male

Religion

         

         : Islam

Marital status


         : Single

	EDUCATIONAL QUALIFICATIONS   

·  S.S.L.C    2003

Board of Public Examination, Kerala 
· Secondary level Madrassa –Board of SKIMVB

·  Plus Two (Higher Secondary)
Board of Higher Secondary Examination , Kerala
·  BA Eng. Literature –discountinued after2 and half years
·   7 years advanced studies  in Islamic studies and Arabic Literature

           KKHM Islamic and Arts college – Markaz,  Valanchery 

           (affiliated to Al Azhar University – Egypt) 

· Achieved the training certificate of Kerala State Enterprenourship Mission


PERSONAL SKILLS 
· Good communication skill in English, Arabic and Urudu
· Typing skill In English and Arabic
· Computer  and Internet operating 
LINGUSTIC ABILITY
	Languages
	To speak
	To write
	To read

	English
	· 
	· 
	· 

	Arabic
	· 
	· 
	· 

	Malayalam
	· 
	· 
	· 

	Urdu(Average)
	· 
	· 
	· 

	Hindi 
	· 
	· 
	· 


AREA OF INTEREST 

Research & Observation 

Reading & Writing

Teaching Profession
Social Work
           Office Administration 
EXPERIENCE

· One year experience as PRO and Document Clearance officer at Zahir Contracting and Services –Qatar

[ Duties :  
·  Visa Section- document Clearance 
· Issue  Residence Permit on Entry Visa,
· Renewal of the Residence Permit 
· Residence transfer of passport to the new passport.

· Cancellation of the Residence

· Travel permit (Exit Permit)

· Change ID to E-card.

· Sponsorship Transfer & Secondment.
· traffic section document clearance 
· Company Formation Document clearance 
· Normal Translation (English and Arabic) ]
· Teaching  experience of two years at MIC  English School- Edakkara 
· Teaching  experience of two years at Presidency Arts College – Wandoor 
· Teaching experience in Islamic Institutions and Madrasa.
· Participation in many competitions of Arts Fest.
·  i have the basic knowledge on online service in UAE visa  and labour documents clearance
HOBBIES
Writing and Reading

Travelling
Listening Orations &Songs
DECLARATION
I hereby declare that the above information is true to the best of my knowledge.

