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Accountant offering 5 years of successful financial experience specializing in asset management. Solid business background with extensive knowledge of warehousing and distribution, risk management, financial reporting, and automated accounting systems. Increased asset/purchasing profits and operating efficiency through management and cost-effective programs. Increased efficiency of delivery schedule while reducing operating costs. Able to merge technologies and personnel into team-centered business units.

EXPERIENCE

           Integrity International LLC, Oman (Dec 2009 - March 2015)
            Accountant (Softwares used Tally 9 ERP, Klase)
  Job Description

1) Preparing Sales Invoices

2) Booking Purchase Invoices

3) Preparation of Monthly Petty Cash Statement

4) Bank Reconciliation

5) Preparation of Receivables and Payables Ageing Report on monthly basis

6) Preparation of monthly Statement of Accounts to the customers and follow up of the receivables on monthly basis.

7) Reconciliation of Suppliers Statement of Accounts.
8) Posting of Receipts and Payment vouchers

9) Preparation and entry of monthly depreciation of fixed assets

10) Monthly Inventory Control – both physical and software ledger reports, and thereby analyzing the difference and adjusting the same with proper evidence/approval of the management

11) Monitoring the company co operative cards relating to customs and clearing payments of the import shipment

12) Preparation of Import and clearing expenses relating to the shipment and allocating the same to arrive the landing cost.

           Western Travels, Kerala (June 2006 - Nov 200
            Document Controller
             Job Description
1) Planned, described, arranged, and sold itinerary tour packages and promotional travel incentives offered by various travel carriers

2) Collected payment for transportation and accommodations from customer

3) Printed and requests transportation carrier tickets, using computer printer system and system link to travel carrier

4) Computed cost of travel and accommodations, using calculator, computer, carrier tariff books, and hotel rate books, and quotes package tour's costs

5) Booked transportation and hotel reservations, using computer terminal and telephone

6) Provided customer with brochures and publications containing travel information, such as local customs, points of interest, and foreign country regulations

7) Conversed with customer to determine destination, mode of transportation, travel dates, financial considerations, and accommodations required

8) Informed travel agents in other locations of space reserved and available

9) Telephoned customer and Ticket Agent to advise of changes with travel conveyance and to confirm reservation

10) Answered inquiries made to travel agencies and transportation firms, such as airlines, bus companies, railroad companies, and steamship lines

EDUCATION
Pre-degree in Commerce
to May 2002

Pre-degree in Commerce with Course subjects includes:

Economics

Business Studies

Accountancy

University of Kerala

Graduation in Commerce

to Oct 2008

A graduate of Commerce with a specialty in Hotel Management, Coursework includes:

Hotel Management

Computer Technology

Public Relations

Oral Communication

Interpersonal Communication

TCIL-IT, Kerala

Diploma in Professional   Accountanting

to June 2008

Successful completion in Advanced Diploma in Professional Accounting (ADPA) of six months duration with A grade marks

SKILLS
Liability and Cash Management, Computerized Accounting, Bookkeeping, Bank Reconciliation,         Profit and Loss Analysis, Financial Reporting, Client Relationship Management, Operations and Financial Analysis


