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Seeking to continue my professionalism, where my dedication, expertise and talent will definitely bring the organization a sharper edge within the industry. Aspire for a challenging position to contribute to the company's growth and in turn ensuring personal growth 
	

	Key Skills

	


A seasoned Accountant offering over 9 years of experience (5 Years in KSA) in the Accounting & Finance field 

	· Accounts Payable Processes & Management

· Invoices/Expense Reports/Payment Transactions

· Corporate Accounting & Bookkeeping

· Cost Reports preparation

· Vendor Negotiations & Management
	· ERP, EDI & Financial System Technologies
· Records Organization & Management
· Journal Entries & General Ledger
· Banking Function – BRS/Cash Disbursement

· Spreadsheets & Accounting Reports


	

	Professional Experience

	


SENDAN INTERNATIONAL CO. LTD.,  Saudi Arabia,      (March’2011 – till date)
ACCOUNTANT (Industry Type:- Electrical & Instrumentation & Construction work for Oil

& Gas Petro Chemical Project) Group of Company in other Countries – Qatar, UAE & Korea 

· Maintaining General Ledgers, party Ledgers, Sales Ledgers, Purchase Ledgers 
· Prepare of Bank Reconciliation Statement on daily, monthly basis
· Maintaining Debtors & Creditors Ledgers for keeping them at a bay
· Maintains & Prepare Inter Branch Reconciliation  on regular basis

· Preparing of MIS reports (related to Sales, Purchase and Transportation)

· Managed financial departments with responsibility for Forecasting, Accounts receivable 

& Payable
· Administered online banking functions
· Managed Payroll function for 500 employees

· Ability to analyze revenues, costs, financial liabilities, and Assets
· Supporting Finance Manager in preparation of various Financial Reports (Profit and Loss Account and Balance Sheet)
· Handling Petty cash amount

· Preparing the payment advice for issuing the cheques / DD

· Handling Accounting software for ERP / Tally’9

· Maintaining of day to day banking functions
JYOTHY LABORATORIES INDIA LTD.,  INDIA,      (March’2010 – March’2011)
ACCOUNTANT (Industry Type:-Production factory for Public Consumable items – Washing powder, Bathing & Washing Soap, Tortoise Maxo Coils and other items) 
All over India 150 factories running on. 

· Controlling management accounts with attention to essential criteria including sales, shrinkage, wages, write-off & cash controls

· Accounts data entries Like Sales, Purchase, Journal Voucher, Payment & Receipt entries of Bank

· Preparation of bank reconciliation on daily basis.
	Professional Experience (continued)

	


· Filling of TDS status in a System.

· Making C’ Form Details of the party.

· Assist with Payroll administration
· Supporting Finance Manager in preparation of various Financial Reports (Profit and Loss Account and Balance Sheet)

· Reconciliation the Debtors Statement and Co-ordinate with Debtors
· Preparing Invoice for ERP Software

· Handling factory/Godown stock control & selling reports for monthly based

· Sending report for other state Branch factory thro mail & coordinate with Head Corporate office

REMY(REIL) ELECTRICALS INDIA LTD.,(MNC) INDIA,      (May’2006 – February’2010)
JUNIOR ACCOUNTANT (Industry Type:-Production factory for Motor items – Heavy Starter Motors & Alternators) Group of Company in other Countries – USA, Brazil, China, Korea & Hungary

· Handling all the operation of accounts 

· Handling the petty cash amount

· Scrutinizing and processing all establishment bills.

· Preparing the Payment advice for issuing the cheques  / DD 

· Computer Data monitoring, vouchering and verifying daily

· Printing and maintaining all the records (General ledgers, Sales books, purchase books, cash books & bank books) 

· Preparing the central excise returns and submitting to the department with in time.

· Monitoring Creditors & Debtors bill payment Details for date wise

· Day to day Accounting transactions in Tally-9 software.

· Following up outstanding debtor’s payment with sales staff.

· Co-ordination between the internal teams, clients and third parties

· Verification of requests (Invoice, Claims, Deposit Slips etc)
R.SURESH & CO.,(PONDICHERRY) INDIA,     (April’2005 – May’2006)
AUDIT ASSITANT (Audit Type:- Audit with large scale factories/Banks – Hindustan Lever India Ltd., / Ponds India Ltd., / Canara Bank India Ltd., etc.,)

· Audit with companies General Ledgers, party Ledgers, Sales Ledgers, Purchase Ledgers  

· verify the petty cash amount

· Verify all establishment bills.

· Verify the Company Bank reconciliation Statements for all months.

· Participated in quarterly Audit of Canara Bank India Ltd.,  

· Computer Data monitoring, vouchering and verifying 
· Identification and correction of major accounting errors
· Verify and checking with Companies Raw material, moving goods & finished goods for perfectly
· Verify the  central excise returns 
· Monitoring Creditors & Debtors bill payment Details

· Developed several Excel spreadsheet macros currently in use for reducing entry time and automatically cross-referencing for errors

· Calculating Asset Depreciation and verify the final reports
	

	Education

	


· M.Com.,(Master Of Commerce)  from Sri Aravinder Arts & Science College - Pondicherry, Thiruvalluvar University 2004-2005

· B.Com.,(Bachelor Of Commerce) from  Sri Aravinder Arts & Science College - Pondicherry, Madras University 2000-2003
	

	Technology Summary

	


· HDCA., (Honorable Diploma in Computer Application) from CSC Computer Centre - Pondicherry, 2005-2006   (MS Office XP (Word, Excel, Power Point), SQL Server, Visual Basic, FoxPro 2.6, Web            Designing  (HTML, Front Page, ASP, XML, VB Script)
· TALLY’7.2., from SAR Info Tech - Pondicherry, 2006, ERP Software Work Exp. & SAP Work Experience
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