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Personal information:         
·  Marital status: Married with 3 daughters.
* Nationality: Jordanian 
* Date of birth: 22/ 6/ 1973.

* Place of birth: Amman- Jordan

Education:
         - High school diploma (1990-1991)
                        - Military and Flying Academic Science 
             with 79 flying hours:
        King Hussein Air College/Aviation school

Professional Experience:
*   Operation and warehouse manager/Albaddad Capital         ( April.2015- present)

Job description:

      -   Maintaining the warehouse records accurate with      

      ERP.

      -   Managing the storekeepers and labors through the 
      daily tasks.

      -   Implementing the proper storing conditions for items.

      -   Assure that the right process is taken through the daily 
      issuing and receiving items.

*    Senior Admin Assistant,United Nation/World Food Program

(Apr.-Dec 2014) 

Job description:

- Organize the movement of the vehicles and issue a

weekly plan for the drivers based on the unit's needs, and adjust based on unexpected missions.

-  Follow up the monthly bills, the rent of the office,

process the payment and follow up payments.

-
Managing the vehicles fuel booklets and inserting the data in Fleet wave system.

-  Managing the physical check for the office

furniture.

-  Issuing the permits for camp entry to visitors and contractors.

-  Manage proper filling for the office documents

-  Writing correspondences to the government.
*     Senior Admin Assistant, United Nation/World Food Program ( Sep t - No v. 2013)


Jo b description:
- Managing the administration needs for the unit.

- Following up the translation of the unit reports with the translation company.

-  Issuing the payment of the translation invoices.

-  Double check the translation of the reports.
*     Senior Procurement Assistant, United Nation/World Food Program    (Dec.2012-Sept.2013)
Jo b description:

-    Managing the whole Procurement process from preparing tender documents (RFQ, RFP,) till payment, for food commodities, and none food items.

*   Officer in Jordan Armed Forces (Nov.1991- Jan.2013):
· Procurement officer/Directorate of Defense Procurement (Nov.2010-Nov2012)

Job description:

-  Managing tenders for shipping services for all in and out items for Jordanian Army. 

-  Services contract management.

-  Managing the shipping process for in and out items(sea, land and air).
        -   Contracting freight forwarders for peace keeping    
        missions.

                                        -     Deputy of Head of logistic unit in Eager Lion     

                         exercise.
· Logistics officer/ Military consumer Establishment

 (Feb.2010-Nov.2010)

 Job description:

 -  Managing the petty cash for minor maintenance for 84 supermarkets.

 -  Acting as HR officer and managing the man power for supermarkets.

 -  Implementing sudden inventory for supermarkets.

 -  Investigating in shortage cases in supermarkets. 
· Logistic officer/ peace keeping Battalion, Ivory cost

(Ogs.2008-March 2009).

Job description:

-  Preparing the ration request for the Battalion based on calories.

-  Receiving the ration on weekly basses and storing it based on rules and regulations.

-  Submitting maintenance requests for Headquarter division (United Nation).

-  Managing the Petty cash for vehicles maintenance.
-  Managing the fleet for operational and daily needs.

· Procurement officer/Directorate of Defense 

Procurement (June 2006- July 2008).
Job description:

 -  Managing tenders for Electronics spare parts and shipping services.

 -  Following deliver of items and payments.

· Logistics officer/ Military consumer Establishment

(Oct.2003-Jun 2006).

Job description:

-  Managing purchasing the Establishment items (food and nonfood) through tenders, 

-  Managing a team of 3to do the Local market study to compare goods prices.

- Manager of Super market (2004-2006)

· Security officer in Queen Aliah Airport
(Sep.2001-Sep.2003)

Job description:

- Arranging schedule for security officers duty on monthly basses.

- Managing the security of the unit.

- Security officer on flights.

- Managing and developing the security plan for the unit and Airport.

· Logistics officer/ Military consumer Establishment

(Jan.2001-Jul.2001)

Job description:

- Tender management for food items.

· Procurement officer/Directorate of Defense 

· Procurement

Pr o cur e me nt ( 1998- 2001), Jo b de s cr ip t io n:

-

Managing the procurement process for purchasing spare parts for different army vehicles

* Ro yal Jo r danian Air Fo r ce ( 1994- 1998) Sup p ly chain o ffice r

Jo b de s cr ip t io n:

-
Managing the whole process of supply chain for different warehouses, participating during that in the EARLYVICTOR '95 combined training with the American army

* Co ur s e s

*        Sup p ly co ur s e at Pr ince Fe is al Te chnical Co lle ge

( 16- 10- 1993   .26- 4- 1994)

*         Se lf de fe ns e Te akwo o d co ur s e ( 1s t Dan de gr e e )

*        Air b o r ne co ur s e ( 6- 4- 2000  4- 5- 2000)

*

Co mp ut e r Co ur s e at "co mp ut e r t r aining ins t it ut e

( Jo r dan ar me d fo r ce s ) ( 6- 9- 2001  .4- 10- 2001)

*             Bas ic Ins ur ance Co ur s e .

*

Effe ct ive Sup e r vis io n Manage me nt s kills 15 ho ur s

( 14- 3- 2010     18- 3- 2010) at De lp hi Jo r dan t r aining

Ce nt e r

*       Nat o Co dificat io n Sys t e m wo r ks ho p ( 9- 2-

2010     11- 2-1010)

*           Ne w Tr e nds in Glo b al and Re gio nal Se cur it y

( 13- 11- 2011  ..18- 11- 2011) Ge ne va Ce nt e r fo r Se cur it y

Po licy

·     U.S. Fr e ight Fo r war ding & Lo gis t ics Sur ve y

Pr o gr am , Se r r a Int e r nat io nal, INC  ( Jun 16, 2013 - Jun 23, 2013)

Skills :

* Co mp ut e r :

Ve r y Go o d Us ing Co mp ut e r ( Micr o s o ft Office ) Go o d in us ing Co mp ut e r in Acco unt ing ( Exce l) Exce lle nt Us ing Co mp ut e r In Ge ne r al & Int e r ne t Exce lle nt Le ade r s hip

* Pe r s o nalit y:

Ab ilit y t o Wo r k wit hin Gr o up s Ab ilit y t o Wo r k unde r Pr e s s ur e Co mmunicat io n Skills

Se lf - Dr ive n & Po s s e s t he Eage r ne s s t o De ve lo p
Language s :

* Exce lle nt Ar ab ic & Ve r y Go o d Englis h

Ho lding Valid Jo r danian Dr iving Lice ns e & My Own Car

Re fe r e nce :

Will be furnished upon request .
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