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CARREER OBJECTIVE
To grow with the organization by achieving the personal as well as organization goals with my career objective of seeking a challenging future in the area of Logistics.

TOTAL WORK EXPERIENCE = 12 YEARS 

WORKING EXPERIENCE
Presently working in Bombay Fluid System Components Pvt. Ltd.(SWAGELOK BOMBAY)
Swagelok Co, USA is the world leader in Fluid System Technology with a very wide range of high quality and high precision products required for critical application areas. Bombay Fluid System Components Pvt. Ltd. is a 100% exclusive Sales and Service partner of Swagelok for Western, Central and Eastern India, Bangladesh, Nepal and Bhutan. 
Designation
: Branch Customer support & Commercial Co-ordinate
Department
: India Technology Center & Natural Gas Vehicle
st
Duration
: From 1   July 2012 to till date.
Responsibilities-: Direct Tasks
· Working on SCALA & SAE ( Scala Advance Edition) Systems 
· Responsible for making Quotation & submit to the customer by CRM 
· Responsible for creating Swagelok Part with Assembly & Customer creation in SAE 
· Responsible for order booking entry in SCALA & SAE Systems 
· Responsible for giving Confirmation to customer with best possible delivery dates 
· Responsible for Monitoring pending order statuses follow up with Company management 
· Responsible getting dispatch clearances form Customer as well as Company Management 
· Responsible for Coordinating with logistics and providing requisite documentation to 
Customers for smooth Deliveries 
· Responsible for making Tax Invoice with Excise Invoice 
· Responsible for Making G.R.N in SCALA Systems 
· Responsible for Submitting Excise returns to Excise Officers. 
· Responsible for Payment of LBT (Local Body Tax)
· Responsible for Monthly Stock Statements. 
· Responsible of Stores for timely receipts & dispatches.
· Responsible for Stores Inventory
· Responsible for cycle counting in SAE  
      -
Responsible for Internal & External Audits
Responsibilities-: Indirect Task
· Participate in Management review meetings, internal audits, act on customer feedback, Resolve CARs, Use current quality documents and maintain records as per record control 
Matrix. Maintain traceability of equipment’s and components received for repairs  & identify 
Training needs to improve capabilities and competencies. 
Actively support SAE SCALA 5.1 (ERP) system set up in company 
Implement and document the IMS for Service center and Custom solutions warehouse.
· Participate in CRM implementation training. 
· Actively participate in all the internal knowledge sharing programs about Swagelok Fittings, Regulators, valves, pressure gauges, hoses etc.
Achievement

· Last year I was awarded by Best Peer Group Person by Company Management  

Previously worked with Rich Graviss Products Pvt Ltd is a joint venture company between M/s Rich Products Corporation (USA) and Graviss Foods Pvt. Ltd.
(India).the company pioneered the Non-dairy topping category in India with the launch of Rich's whip topping - India's first and largest Selling non-dairy whip topping, which revolutionized the bakery industry in India?
	Designation
	: Stores & Excise Executive
	

	Department
	: Stores
	st Sept 2011 to 30th June 2012.
	

	Duration
	: From 1
	
	


Responsibilities-: Direct Tasks
· Working on Microsoft Dynamics AX (ERP) Systems 

· Responsible for Export Documents. 
· Making Excise ANNEXURE-21 & FORM A.R.E.1 for Nepal & Srilanka. 
· Responsible for Maintaining PERSONAL LEDGER ACCOUNT for Excise Duty. 
· Responsible for Maintaining RG23 D Register. 
· Responsible for Filling Monthly E.R.1 Return. 
· Responsible for Submitting Excise returns to Excise Officers. 
· Responsible for Making G.R.N in Microsoft Dynamics AX Systems 
· Responsible for Supplying Day to day Material to Production Team 
· Responsible for Monthly Stock Statements 
· Handling 10 Casual Person With 2 Permanents in Stores 
· Handling 10 Mathdi ( Local/3rd Party loader )  Person in Warehouse for Raw Material Loading & Unloading 
· Handling 3 Warehouses. 
· Responsible for making Mathdi Loading & Unloading bills 
· Responsible for making Transport bills 
· Co-ordination with local & overseas supplier for timely supply. 
· Responsible for Stores for timely receipts & dispatches. 
· To ensure pending order review & follow up with vendor 
· Ensuring preparation of weekly/monthly reports Providing material requirement to buyers 
· Co-ordination with regional offices regarding payment, material and waybills. 
· Responsible for Transporter regarding delivery of material. 
· Ensuring correct dispatches to customer 
Previously worked with Almar Communication & Services is Dealers of HoneywellAutomation & Control Solutions (ACS) building and process solutions, environmental controls,life safety, security sensing, scanning and mobility products, are at work in 150 million homes, 10
million buildings, 5,000 industrial facilities, and hundreds of public and private utilities worldwide.
Almar Communication & Services is also Dealer of Indo Asian Switchgear
The Company having the experience of more than 5 decades in manufacturing and marketing LV Switchgear Products, Indo Asian is known to deliver unquestionable safety, reliability and value for money offer for all types of projects. Being pioneer in MCB for decades Indo-Asian is also a serious player in power, protection and distribution sector.
Almar Communication & Services is also Dealer of Eaton Moeller
Moeller components and systems for power distribution and automation in industry and buildings are specially matched to the particular requirements of different industries.
These Products are MPCB, MCCB
Designation
: Sales, Stores & Excise Executive
Department
: Sales & Stores
Duration
: From 1   Apr 2003 to 31   Aug 2011.
Responsibilities-: Direct Tasks
· Responsible for Export Documents. 
· Responsible for Maintaining PERSONAL LEDGER ACCOUNT for Excise Duty. 
· Responsible for Maintaining RG23 D Register. 
· Responsible for Filling Monthly E.R.1 Return. 
· Responsible for Submitting Excise returns to Excise Officers. 
· Responsible for Supplying Day to day Material to Customer 
· Responsible for Monthly Stock Statements 
· Responsible for making Mathdi Loading & Unloading bills 
· Handling 10 Mathdi Person in Warehouse for Raw Material Loading & Unloading 
· Handling 3 Warehouses. 
· Responsible for making Mathdi Loading & Unloading bills 
· Responsible for making Transport bills 
· Co-ordination with local & overseas supplier for timely supply. 
· Responsible for Stores for timely receipts & dispatches. 
· To ensure pending order review & follow up with vendor 
· Ensuring preparation of weekly/monthly reports Providing material requirement to buyers 
Co-ordination with regional offices regarding payment, material and waybills.
· Responsible for Transporter regarding delivery of material. 
· Ensuring correct dispatches to customer 
Previously worked with D.D.Shah (chartered Accountant) Office assistant.
Designation
: Office Assistant
Department
: NA
Duration
:  From 01st Jan 2001 to 31st Jan 2003.
· Responsible for Auditor of Client 
· Responsible for Tax payment of Client 
· Responsible for making Balances Sheet of Client 

ACADEMIC QUALIFICATIONS
O  B.Com in April 2007 from Pune University – 45%
O  H.S.C. Exam in March 2000 from Maharashtra Board with -- 60%.
O  S.S.C. Exam in March 1998 from Maharashtra Board with -- 60%.

TECHNICAL / COMPUTER KNOWLEDGE
	Operating Environment
	:
	Windows – 95 and Windows – 98 Operating

	System Applications
	:
	MS-Word, MS- Excel, MS-PowerPoint.

	
	
	Knowledge of Internet, E-mail.

	Packages
	:
	Tally (4.5 & 5.4)

	
	
	Microsoft Dynamics AX Systems

	
	
	SCALA & SAE (Swagelok Advance edition)

	
	
	

	PERSONAL DETAILS
	
	

	Date of Birth
	
	: 21st  Oct, 1981

	Marital Status
	
	: Married

	Nationality
	
	: Indian

	Language Known
	
	: English, Hindi, Marathi

	Hobbies
	
	: writing Marathi screen play for movie, Surfing on net, Listening Music.


OTHER
a) Strong interpersonal Skill 

b) Team work 

c) Co-ordination 

d) Self-learner &hardworking 

e) Positive Attitude 
