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Objectives

I have experience of working in a professional Sales enjoinment.  I am a hard working individual who has ability to generate sales related activity through cold calls, presentations, proposals, and client relationship development and ability to apply my accounting knowledge and experience to a diverse range of financial issues.  In my current role I am primarily responsible for capturing new markets, negotiation dealer, closing deals and meeting sales targets.  At the present I am looking for a suitable position with a company that not only has incredible opportunities for career growth, but also a vibrant culture that celebrates achievement.  
Experience

November 2008 | July 2015



Branch Accountant
SANYO Cool Industries Private Limited (WAVES) |House#35-W Scheme#02 Farid Town Sahiwal

· Key delivery order and invoices 

· Update daily sales records and price change information 

· Update sales orders

· Assist Sales/Marketing personals to prepare quotations for customers if necessary

· Attend to call-in customer enquiries and walk-in-customer

· Contributes to team effort by accomplishing related results as needed.
· Coordinating and supervising the day-to-day sales efforts of the team.
· Stock reconciliation monthly physically with system report

· Follow-up of banking documents from bank

· Visit with sales team to jurisdiction to promote the sales

· Inform and brief company’s policy to each and every customer

· Yearly annual target to be signed from customer keeping in mind the sales target

· To help the sales team to troubleshooting in any issue according to the company policy

· Customers/dealer ledgers reconciliations if necessary

· Maintain Imprest money of company in system and manual

· Implementing companies policies

· Audit of all assets and expenditures 

· Payroll of staff

December 2007 | November 2008

Area Sales Manager

MITSUBISHI Orient Group of Companies private Limited | Liaqat road old civil lines Sahiwal
· Having close look on competitors activity 

· Training and coaching team members on selling techniques.
· Gaining a thorough understanding of every customer’s needs in order to offer them the best solution.

· Presiding over weekly staff meetings.

· Conducting real-time phone monitoring of staff.

· Maintaining staff attendance and punctuality reports.

· Promptly handling customer complaints.

· Field training new sales representatives.

· Monitoring and responding to changing service level requirements.

· Attending all company departmental and general meetings.

· Completing all sales paperwork.

· Carrying out staff performance reviews.

· Addressing individual and group training needs.
July 2006 | November 2006


 Sales Officer/Merchandiser

Bargain Booze (NKE) |278 Barlow Moor Road Manchester, M21 8HA
· Proactively acknowledged, greeted and assisted customers in the store
· Provided accurate product information
· Served multiple customers, discovered their needs, and made recommendations to generate sales
· Enhanced product knowledge utilizing limited resources
· Maintained working knowledge of store’s policies and procedures
· Handled cash, cheques, and credit card transactions
· Merchandised, restocked and maintained sales floor
· Built and maintained customer satisfaction
· Processed shipments and ensured all merchandise is represented on the floor
· Prepare and verify daily reports

· Prepare daily income and expenses report
January 2005 | June 2006


 Sales Officer/Merchandiser

Mehtab Flour Mills |Arifwala bypass Sahiwal
· Serving customers

· Displaying products
· Handling payments

· Helping with special promotions

· Dealing with any customer queries or complaints

· Ordering and managing stock

· Making sure sales targets are hit

· Budgeting for the store
· Reconciliation with customers (if any)
· Forecasting future sales

· Responding to customer demand

Education

2004




 | Bachelor in commerce 
· Punjab University Lahore











2001




 | Diploma in commerce
· Punjab Board of Technical Education Lahore







1999




 | Matriculation

· Board of Intermediate & Secondary Education Multan





Technical Education

2008




 | SAP System Application Program

· Orient Group of Companies

1999




 | DOM Diploma in office management

· Government College of Commerce Sahiwal

Skills

Certificate Courses and Hands on Experience
· Operating System Windows 98, Me, 2000 and XP
· Microsoft Office 2000, XP and 2010

· Software Installation and Troubleshooting

· Internet & E-mail

Personal Information

· Date of Birth:                           

11-11-1982

· Marital Status:                                             
Married

· Language:



English, Urdu 
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