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Position in Accounts Payable & Receivable, BRS, GL Accounting
Objective: 
To pursue a highly challenging carrier where I can implement my knowledge & experience, acquire new skills and contribute constructively to the organization. I am a self starter, team player and equally individual as well.

Having more than FIVE years of experience in Accounting field, of which 7 years in U.A.E, very well versed with all accounting procedures, and Accounts Payable & Receivable, BRS, GL Accounting as well
Qualification
:
Bachelor of Commerce (B.com)

Computer Literacy
:
Diploma in Computer Application
Type Writing           :          Higher Grade

· SAP – FI (Finance) & also good working knowledge in accounting package like Tallyand ORBITS, it is a customized software for payroll system.
· Ability to learn new accounting software quickly.
· MS office especially good proficiency in MS Excel.
· Good presentation skills.
· Excellent customer relation skills.
· Experienced in leading a team.
· Proficient in payment follow up and documentation for the same.
· Synchronizing with other departments in the Organization.
Ability to work on multiple, complex tasks with little supervision.


Professiona
· M/s. ETA Asconas an Assistant Accountant – Dec.2006 to tilldate
Key Result Areas:

Receive the Invoices form Purchase and verifying the invoices and L.P.O .M.R.N
Invoices Approve in Xpedeon system and Filing.
Prepare the Ageing Report .
Prepare the Vendor Payment for Suppliers and Subcontractors.
Responsible to follow up monthly payments for Telephones & Utility Bills.
Make the necessary Provision Entries

Telephone Responding for suppliers and subcontractors calls

Vendor Reconciliation 


Receive the Payment Certificate From the Client , Make the Entry in SAP

Prepare the Ageing Report and Follow up withDept Collector and Site Project Manager

Bank Reconciliation        

Vendor Reconciliation

Inter Company Reconciliation

Project Reconciliation – Cost Reconciliation

Handling Petty cash , Verify the Cash Vouchers and make the necessary Entries in Sap

G/L Entries

Make the Day to Day G/L entries, Asset Creation, Accounting all Expenses Cost centre and profit centre wise
Prepare the Cash Flow Statement

Assist the Accounts Manager for the Month end and  Year end closing 

Reporting to the Accounts Manager and Chief Finance officer

· M/s. Varatharjan& Co as an Audit Assistant – July 2005 to October 2006

· Checking and verifying of Cash book, bank book and ledgers

· Yearly audit checking for TNCSC, State Bank of India

· Day to day routine work – to make entries in system and co-ordinate with bank

· Monthly Income tax and sales tax filing
· Reporting to the Auditor

Date of Birth 

:
21/10/1980
Nationality

:
Indian

Languages known
:
English, Tamil& Malayalam
Marital Status

: 
Married
Visa status

:
Residence Visa
Reference

:
Available on request.

The Details furnished above are true to the best of my knowledge and I hope to start a challenging carrier with your esteemed concern.[image: image1.png]
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WORK EXPERIENCE





ACCOUNTS PAYABLE








ACCOUNTS RECEIVABLE





RECONCILIATION





Handling Petty Cash
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