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ACCOUNTS PROFESSIONAL
Seeking a challenging & rewarding opportunity with an organization of repute which recognizes and utilizes my true potential while nurturing my analytical and technical skills
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PROFILE
· Sincere, Competent and diligent professional offering 14 months of experience across Accounting Functions; worked as Accounts Executive with Cognizant technology solutions (Accounts payable Process).
· Proven ability in streamlining the internal process by effecting strict control mechanism translating into financial integrity and greater transparency
· Results-oriented leader committed to inspire and motivate team members, successfully manage multiple priorities, and perform under pressure in a fast-paced, rapidly changing environment.
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Technical Skills
	Operating System
	Windows Vista/XP/8

	Tools
	Tally ERP 9, MS Office and Internet Applications
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PROFESSIONAL EXPERIENCE
Cognizant Technology Solutions                                                     
MAY 2014-JULY- 2015
Designation : Accounts Executive
(Accounts Payable Process) Applications : Tally ERP 9, SAP- Finance and Treasury
Key Responsibilities:
· Receiving and processing all invoices, expense forms and requests for payment of a reputed Cement trading company
· Creating ledger accounts of various suppliers and parties followed by expenses and incomes
· Make entries in accordance with supporting documentation Tally ERP 9
· Define minimum quantity to order as a definite number or based on consumption
· Pull up a report that shows the stock position, including complete details of open purchase
orders, sales orders that need to be fulfilled - check on past purchase history, and then place orders
· Prepare P&L, income statement and the cash flow report on a monthly basis
· Reconcile cash account and bank statement weekly
· Prepare analysis of accounts
· Produce monthly report
Accolades

· Recognized with “Wow” (monthly based) award twice for exceeding the target with efficiency and good quality for the months of November and December 2014.

· The “Opel” (Quarterly based) award for outstanding performance through the months Jan, Feb and Nov 2014.
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               Previous Job Profile :
      Company Name:


Angel Broking Limited.
      Designation:


             Relationship Accounts Executive - B2C.  
      Tenure:                                               January 2012 to February 2014.   
Role and Responsibilities:
· Receiving and processing all invoices, expense forms and requests for payment 
· Make entries in accordance with supporting documentation Tally ERP 9
· Prepare P&L, income statement and the cash flow report on a monthly basis

· Reconcile cash account and bank statement weekly

· Prepare analysis of accounts

· Produce monthly report
· Accusation of the client for the investing and trading in the Cash, Currency and Commodities market.
· Explaining the clients how to trade in Cash, Currency and Commodities market as well as giving suggestions while trading.      
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EDUCATIONAL CREDENTIALS
Master of Business Administration (Finance & Marketing) 
Siddhartha technology College Of Business Administration, Osmania University 2012
Bachelor of Business Management (Finance) 
Haindavi Degree College, Autonomous 2010

Intermediate 
Kakatiya Junior College (Board of Intermediate) 2007
Matriculation 
Saint Paul’s High School (Board of Secondary Education) 2005
Trainings Attended
· Business Etiquette
· Goal Setting
· Presentation Skills
· Basics, intermediary and Advanced Excel Training.
· Tally ERP
· MS Visio Basics Course
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Academic Project : 
·   A project title of “DERIVATIVES OF FUTURES&OPTIONS” with                                              reference to “SHAREKHAN” Hyderabad.
· Derivatives: Derivatives are the financial contact designed to create pure price of underlying asset.
· Future: This contract is an agreement between two parties to buy or sell an asset at certain time in future.
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Date of Birth: 12th October  1989
Hobbies: Playing & Watching Cricket, Reading Books and Traveling
Languages Known: English, Hindi, Telugu 
Nationality: Indian
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