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Objective:
Strive to career development through professionalism, commitment, dedication, integrity and excellence. To gain experience in an inclusive environment that values everyone's contributions, appreciates diversity of thoughts and fosters growth, and to gain education that would help me to equip myself to meet the professional requirements.
Academic Record:
	ICMA – Finalist
	ICMAP
	2015

	MBA (Finance)-CGPA 3.56
	Bahria University
	2004

	Bachelor of Commerce
	University of the Punjab
	2001


Working Experience:
Currently I am working in Accounts / Finance department of Fresh Chicken Restaurant L.L.C. (Al Farooj) as an “Assistant Manager Finance” which is a subsidiary of Dubai Cooperative Society (Al Islami Group) and perform the following duties from 22nd, September 2013 to date.
· Preparation of monthly management reporting, which includes profit and loss account of each individual restaurants, central kitchen and warehouse and the consolidated profit and loss account, which shows the overall profit and loss of the company. 
· Monthly reconciliation of intercompany balances (Fresh Chicken Restaurant and Dubai Cooperative Society – Al Islami group). 
· Managing cash flow of the company (lengthen payables payment period and shorten receivables collection period) for smooth company day to day operations. 
· Assisting financial controller in preparing annual budgets and projection of forecasted financial statements of the company. 
· Monthly reconciliation and daily booking of company’s restaurant and franchises sales, royalty fee and commission charges. 
· Preparing the monthly schedules including (PDC payables, PDC receivables, aging analysis of payables to supplier, prepaid restaurant rent, accommodation rent and license fee, insurance fee etc.). 
· Supervision of accounts payables includes, checking of relevant document attached i.e. purchase requisition duly approved, comparative statement of supplier prices attached, purchase order duly approved, GRN duly signed by the store keeper for the goods received as per the order, the purchase invoice and payables booking into the system. 
· Maintenance of FAR includes updating depreciation schedule, booking of new assets, disposal of assets and transfer of assets from one location to another location. 
· Reconciliation of inventories on monthly basis and investigate the variance between actual physical inventories and system. 
· Incorporate month closing adjustments (Salary, utility bills, audit fee, cash in hand against restaurants, franchise sales etc.), running different maintenance of software for depreciation and other amortization adjustment automatically coming to the system. 
· Review bank payments, bank reconciliation, petty cash reconciliation, surprise audit of restaurants (Cash & Inventory). 
· At the year-end responsible to act as an Audit Coordinator with Statutory Auditors of the company with the professional approach in line with the requirements of standardize audit review to ensure the quality work done. 
Achievement:
Active participation in implementation of Accounting, Inventory & POS (Hansa World Software - ERP) modules in the company.
Worked in Accounts / Finance department of Bahria Town (Private) Limited (3.5 Years) as an “Assistant Manager Finance” and perform the following functions and duties From March 25, 2010 To August 31, 2013.
· Responsible for preparation of Management Reporting for all projects, includes cash flow statement, payables aging analysis, and daily payment report. 
· Responsible for monthly reconciliation of inter project balances (DHA Valley, Work Shop, DHA Homes & DHA Expressway) & reconciliation of intercompany balances (DBH JV Projects, DHA, Bahria Town Pvt. Ltd. and Habib Rafique Pvt. Ltd.). 
· Preparing bank Reconciliation on monthly basis. 
· Supervising the movement in fixed assets register (Any addition / deletion and updating the depreciation schedule) 
· Supervising of accounting records of DBH JV Projects. 
· Supervising & monitoring of accounts payables including checking of relevant documents attached along with approvals, checking of bank payments vouchers & cash payment vouchers. 
· Monthly reconciliation of inventories by match the physical count with system and investigating the differences. 
· Have a sound knowledge & experience of progress payments related to contracts by preparing the payment schedules as per the contract. 
· Responsible for preparation of monthly & annually Financial Statements of DBH JV projects. 
· At the year-end responsible to act as an Audit Coordinator with Statutory Auditors for all DBH JV projects with the professional approach in line with the requirements of standardize audit review to ensure the quality work done. 
Worked in Accounts / Finance department of PakGulf Construction (Private) Limited (3.5 Years) as an “Assistant Manager Finance” and perform the following functions and duties From
August 1, 2006 To December 18, 2009.
· Maintenance of accounting records in GL. 
· Supervising & monitoring accounts payable and accounts receivable function. 
· Preparing bank Reconciliation on monthly basis. 
· Maintenance of Fixed Assets Register (FAR) on monthly basis. 
· Responsible for monthly management reporting and annual financial statements of the company(s). 
· Preparing supporting schedules for monthly depreciation on fixed assets & prepaid expenses. 
· Have a sound knowledge & experience of progress payments related to contracts. 
· Accounting for Accruals – Monthly & at year end. 
· Reporting of Costs to Management (Project Wise) for onward cost controls and analysis. 
· Full accounting supervision to Associated Companies of Pak Gulf Construction which are M/s. Aroma Real Estate (Private) Limited, M/s. Sardar Builders (Private) Limited, M/s. East Estate Management (Private) Limited, M/s. Ultra Fuel (Private) Limited. 
· At the year end was responsible to act as an Audit Coordinator with Statutory Auditors for the group with the professional approach in line with the requirements of standardize audit review to ensure the quality work done. Also work as Audit coordinator during audit of other companies of the group. 
· Being a responsible member of Company finance division, use to report on reconciling and non-reconciling items between the Head Office and Sales Centers of the Company. 
Two years working experience as an Audit Associate (Trainee) with “Saeed Kamran Patel & Co.” (Chartered Accountants) in the Audit department. During my stay I had worked:
· Preparation of audit planning and strategies. 
· Developing and understanding of the entity and its environment 
· Risk assessment of critical and significant audit areas 
· Evaluating and documentation of accounting and internal control reviews. 
· Statutory audit under local regulations. 
· Review and audit of financial statements both at financial statement and accounts heads level against assertions according to IAS’s. 
· Verification of compliance to applicable laws and regulations and reporting requirements as are applicable to organizations. 
· Verification of compliance with code of corporate governance. 
· Performing a detail review of operations and internal control systems in computerized environment to identify the weaknesses in the system and give recommendations for improvement. 
· Preparation of management letter highlighting control weaknesses identify during the audit. 
Professional Software's:
· Hansa World – General Ledger 
· Hansa World – Inventroy 
· Hansa World - FAR 
· Oracle Financials – General Ledger 
· Oracle Financials – Fixed Assets Register 
· Oracle Financials – Inventory 
· Sidat Hyder Financials – General Ledger 
· Sidat Hyder Financials – Fixed Assets Register 
· Sidat Hyder Financials – Inventory 
· Microsoft Office 
Personal Information:
Date of birth
December 16th 1978
Nationality
Pakistani
