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Objectives: - To work for the organization where I have ground to grow as an individual and have the opportunity to contribute to the growth of the company.
Career Snap shot.
Accountant cum office Administrator

Rahmatali International, Jabel Ali Free zone, Dubai. (March 2010 to December 2010)
· Issuing and recording of purchase and sales invoices.

· Dealing of cash payments and receipts.

· Preparing and submitting monthly reports to Management.
Accounts Assistants cum Teacher
Malabar Arts and Commerce College, Calicut, Kerala. (June 2009 to December 2009)
· Dealing of Cash payments and receipts.

· Issuing and recording of fees receipts and details of students.

· Preparation of final accounts.

· Assisting Accounts Manager for the day to day work eg:-follow up papers and maintaining important files etc.

· Preparing and submitting monthly reports to Board of Directors.

· Conducting classes for degree courses.
Accounts Assistant 
Aluminium World, Calicut, Kerala. (April 2007 to April 2009)
· Dealing of cash payments and receipts.

· Dealing Transaction with Banks.

· Issuing and recording of sales invoice and purchase invoices.

· Process cheques, vouchers and petty cash vouchers.
· Preparing and submitting monthly and yearly sales and purchase reports to sales Tax Department and Income Tax departments.
Audit Assistant
Satheesh Kumar & Associates. Calicut, Kerala. (June 2006 to March 2007)
· Preparation of final accounts.

· Conducting audit of firms.

· Preparation of audit reports.

· Filing of personal reports to Incomes Tax Departments.

Audit Assistant     

Udayakumar & Associates. Calicut, Kerala.  (April 2005 to May 2006)

· Vouching of invoices

· Preparation of ledgers

· Preparation of trading Account
Academic qualifications.
· 2011-  M.com, University of Calicut, Kerala, India.

· 2005-  B.com, University of Calicut, Kerala, India.

I.T. Qualifications.
· Tally

· MS Office-Word, Excel

                                                   Personal Information
· Nationality                :         Indian

· Date of Birth             :         18-02-1985
· Visa Status                :
   Husband Visa

· Languages known      :
   English, Hindi & Malayalam  
