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OBJECTIVE

 To grow, explore and adapt new experience in a friendly and team environment.
Academic Qualification 
· 1994-1998: De La Salle University 

Dasmariñas, Cavite – Philippines

Bachelor of Science Major in Biology (Undergraduate)
· 1990-1994: Infant Jesus Academy 

Silang, Cavite – Philippines 

· 1984-1990: Saint Augustine School 

Mendez, Cavite – Philippines  
Technical Qualification 
· Patience, confidence, diligence and commitment to work with sincerity.
· Ability to perform with precision and under pressure.
· Strive for excellence and dedicate my skills for the achievement of my goals and career advancement.
· Ability to manage multiple priorities.
EXPERIENCE
Name of Company: CUTTING EDGE PETROLEUM EQUIPMENT TRADING L.L.C.
Designation: Procurement Executive
Duration: March 2011 - Present
Place: Dubai – United Arab Emirates
Responsibilities:

· Preparing tender documents, sending quotations thru SAP and QUADREM.
· Sourcing the most affordable materials for the company’s manufacturing process.

· Responsible for order placement timing, supply / demand, material replenishment & supplier performance.

· Monitoring deliveries to ensure they are on time.

· Regular contacting suppliers to renegotiate prices.
Name of Company: MECHANICAL PARTS COMPANY L.L.C.
Designation: Procurement and Sales Executive
Duration: September 2006 – February 2011
Place: Dubai – United Arab Emirates
Responsibilities:

· To negotiate favorable terms, conditions and pricing, and to arrange for delivery when & where needed.

· Coordinating the purchase of materials and goods for all functions of the company.

· Preparing request for quotation, purchase orders locally and overseas.

· Distributes, received and process inquiries to prepare purchase orders.

· Send email to the supplier as well as to the end users, requesting for the order confirmation and order acknowledgement. 
__________________________________________________________________
LANGUAGES 

English, Tagalog
PERSONAL

Date of Birth

:    

July 20, 1977
Place of Birth

:  

Sampaloc, Manila – Philippines
I hereby certify that the above information is true and correct to the best of my knowledge and belief.
