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PROFESSIONAL OBJECIIVE -:

My aim as an experienced warehouse professional would be to utilize my dedicated experience & knowledge about warehousing in a more constructive and rewarding way. My aim would also involve giving some tips to new comers in the field of warehousing. To secure a job opportunity in the field of WMS (warehouse Material Supervisor)  and overall warehouse Management function, where my qualification and background meet my near future.

WORKING EXPERIENCE IN MATERIAL WARESHOUSE Supervisor For 5½yrs -:
	SN.
	JOB TITLES
	COMPANY
	COUNTRY
	YEARS

	1
	Material warehouse Acting Supervisor
	DynCorp International LLC
	Afghanistan - Shindand Military Air Base.
	3 ½  Year

	2
	Receiving & Shipping Supervisor
	National Trading Company
	Nepal -   Bhairawa Chapiya.
	1 Year

	3
	Store Supervisor
	ABC Catering Services
	     Nepal   - Pokhara kaski.
	1 Year


EDUCATIONAL QUALIFICATION:
	SN.
	NAME OF SCHOOL OR COLLAGE
	Grade
	COURSE
	PASSEDYEARS

	1
	Ramdhuni Boarding English School
	SLC (10)
	School Leaving Certificate
	2004

	2
	Viswa Adarsha Collage
	(10+2) B.COM
	Commerce Management
	2006

	3
	Mahindra Morang Adarsha Multiple Campus
	BBS 
	Bachelor of Business Statics
	2009


COMPUTER KNOWLEDGE:-

· One Year Course in Computer Hardware (P.C Maintenance and Services) and Networking.

· Diploma in Computer Application (Including  MS Word, MS Excel Data base, MS Outlook , Power point  , And  Programming in “C” , “C++” .

· Course in Operating Environment Includes DOS/WINDOWS 2000/WINDOWS XP, UNIX.

PESONAL SKILL:
·   Driving  Forklift , 4K, 6K, 8K and 10K ( DynCorp Intl. LLC)
·  Drive Bus, Truck & Pick-up van (Nepal).
· Valid Heavy Driving license (Nepal).
SKILLS:- 
· Supervision, Deadline-Oriented & Safety Management.
· Data Entry Management, Dependability, Reporting Skills,& Analyzing Information
· Time Management,& Equipment Maintenance
· Effective oral & written communication. 

· Familiar with American and British English Ascent. 
· Knowledge of supply regulations, policies, procedures, techniques, and methods 

· Knowledge of policies and procedures for requisitioning and stock control
· Knowledge of data entry and processing of supply transactions in an automated supply system
· Ability to receive, screen, review, verify and maintain supply documents and resolve discrepancies.
· Sending PODs to shipper , so they can closed their files.
· Ability to research, compile, and analyze supply information
· Ability to recognize a wide variety of supplies by NSN, Part Number, & nomenclature
· Knowledge of security regulations and guidelines
· Knowledge of office automation software and equipment: Word, Power Point, Excel, Publisher & MS- outlook.

· Excellent performance appraisal.

· Adaptable to professional work culture.
· Operating forklift 10k,6k & 8k 

CERTIFICATE COURSES:-

· 2-Hours HAZWOPER Course

· 8-Hours HAZWOPER Course

· 2-Hours HAZCOME     Course

· 2-Hours Blood-Borne Pathogens Course. 

· 24-Hours HAZWOPER Course

   PROFESSIONAL EXPERIENCE IN CURRENT JOB:-
From 4th September 2011 to 25th August 2012 worked as a Warehouseman Sr. and from 2nd Jan. 2010 to 6th Sep. 2011 worked as a Warehouseman In DynCorp Int. LOGCAP IV, FOB Shindand, Afghanistan.
 (WORKED AS A  Acting Material Warehouse Supervisor, WAREHOUSEMAN SENIOR AND RUNNING STORAGE SECTION ,RECEIVING  AND SHIPPING SECTION  OF MATERIAL WAREHOUSE SHINDAND FROM FEB 15TH TO 25th August):-
· Working in DYNMRO (Doing inventory management, Requesting materials, making weekly inventory report, Conducting Monthly 10% Cyclic Inventory and overall storage management).
· Hard working and detail oriented, with the ability to multi-task effectively.

· Outstanding leadership, motivation, and communication skills.

· Developed and established new storage systems that improved productivity and accuracy.

· Utilized hand-held computerized system to verify shipments and identify loads for re-packing and distribution to stores or forwarding into inventory.
· Coordinate all activities concerned with inventory maintenance and the accurate, timely, cost efficient shipment of product from the warehouse, and assist as needed

· Maintain procedures, equipment and facilities to ensure a safe work environment and an accurate and 

· Secure inventory procedures.

· Coordinate and conduct tag inventories as required.

· Verify packing schedule and shipping priorities.
· Coordinate daily priorities and activities.
· Preparing the shipping record and receiving ticket for the container moments.

· Preparing work reports. 

· Preparing all the documents for the customs clearances.
· Conduct weekly Department Meeting of warehouse personnel for improved communication

· Create, develop and assign work schedules.
· Insure a timely and adequate supply of all approved material handling supplies.
· Provide a safe and productive work environment, including housekeeping.
·  Receiving the material physically in ground as well as receiving material in system too.

· Segregates the materials in to 2 different parts depending in order made for Issue, or stock.

· Receiving the material for different trades and hand over to trade by taking their signature in documents as proof delivery.

· Making RODs if the material is shortage or overage with comparison of document which was send by shipper.

· After all receiving of all material physically, then need to send sign document to shipper as a proof of delivery so shipper can closed their files.

· Shipping the materials to different (FOBs) FORWARD OPRATING BASE as there requirement.
· Shipping the material by Road ways, and airways.

· Ordering the material for trade and department as their requirement.
PROFESSIONAL EXPERIENCE IN CURRENT JOB:-

From 4th April 2013 to 25th Jun 2014 worked as a Material warehouse Receiving and Shipping Supervisor in National Trading In Chapiya Bhairawa Nepal.

(WORKED AS A Material Warehouse Receiving and Shipping Supervisor, WAREHOUSE Chapiya Bhairawa Nepal April 4TH TO 25th June):-
· Oversees incoming and outgoing shipping activities to ensure accuracy, completeness, and condition of shipments.

· Determines space requirements and position of shipment in boxcars and trucks and lays out position of shipment.
· Determines routing and legal load limits of trucks, according to established schedules and weight limits of states.

· Directs movement of shipments from shipping and receiving platform to storage and work areas.

· Inspects loading operations to ensure compliance with shipping specifications, and seals loaded boxcars and truck doors.
· Assist workers in shipping and receiving activities.
·  Check materials against customer orders, picking lists and billings
· Supervise counting, weighing and identifying of materials meant for shipment
· Prepare shipping documentation and other related paperwork
· Supervise forklift and pallet jack operations
· Supervise loading and unloading operations. 
· Maintain records of equipment, materials and products. 
· Order, receive and maintain equipment, materials and tools. 
· Check and verify materials in warehouse periodically. 
· Posts weight and shipping charges

PROFESSIONAL EXPERIENCE IN CURRENT JOB:-

From 30th July 2014 to 2nd May 2015 worked as a Store Supervisor in ABC Catering Services in Pokhara, Kaski Nepal.

(WORKED AS A Store Supervisor In ABC Catering Services  in  pokhara Kaski Nepal 30th TO 2nd  May):-
· Keeping records  and preparing reports.

· Giving orders and directions.
· Inspecting,  caring  for,  and  preserving  equipment.
· Using and storing materials economically.
· Doing Cyclic inventory of Store.
· Ordering the material as per needed.
· Sign In Roaster for Customer In & out from Store.
· Co – ordinates  with other Co- worker for dead line mission.
· Check  and verify the material against shipper list.
Languages known:- 

Fluently speak, read & write English, Nepali and Hindi, 
