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Career Objective
An Executive Level position that will capitalize on acquired expertise and experience. Desire a position with career growth potential

Work Experience
1. Warehouse In-Charge 01st Dec 2013 to Till with Meridian Global International Jebel Ali Free Zone(Dubai, UAE) manufacturers and exporters of Garments, Hospitals Uniforms , Hotels Uniforms, Home Textiles 
My responsibilities include: 
· Prepare Annual Inventory Report and Reconcile with Physical Stock. 
· Coordinate with w/house Team. 
· Enter inventory stock in system after approval of management. 
· Well Knowledge of W/House Complete Activities Cycle. 
· Reconciled raw material with finished goods. 
· Prepare Goods Inward Note In ERP System. 
· Check on Goods Inward Receipts with company’s Purchase Orders and compare them with supplier’s invoices. 
· Reconciled raw material with finished goods. 
· Stock & Inventory Control 
· Valuation & Reconciliations of stocks for the purpose of monthly and annual accounts. 
2. Carolina Fabric Limited Jebel Ali Free Zone Dubai Worked with As a Store Keeper 22th July 2012 To Nov 30th 2013. 
Job Responsibilities 
· Check received stock against invoices 
· Entry of all Stock that purchased from different companies and put in company’s In-House software after entry of all stock the 
purchase invoices should be handed over Accounts department. 
· Prepare Purchase Request Local & Import In ERP System. 
· Prepare Purchase Order Local & Import in ERP system. 
· Follow up purchase order on daily basis. 
· Prepare Goods Inward Note In ERP System. 
· Prepare Purchase Invoices Local & Import in ERP system. 
· Create Purchase Product Master Data in system. 
· Maintain All Purchase Invoices. 
· Stock & Inventory Control 
· Maintain Store items consumptions. 
· Take inventory monthly and yearly basis 
· Restock shelve 

Academic Education
· I-Com (Superior Group of College)From Intermediate Board Sargodha Pakistan in 2011 
· HIGH SCHOOL CERTIFICATE from the “Board Of Education “Sargodha in 2009. 

IT Proficiency
· Working on ERP System which is developed in Java CANIAS German Based. 
· Working On ERP System Elfab in Carolina Fabric Limited Which Is Developed In Visual Basic. 
· Having Computer Knowledge. Fully Command on MS Excel, MS Word, Out Look Express. 
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	Pakistani
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	23rd September, 1990

	
	
	

	Language
	:
	English & Urdu.

	
	
	

	
	
	


