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Has been, result driven performer with tremendous focus on goals. I believe

Teamwork, innovative ideas, and hard work are the pillars for efficient performance and 

Climbing the ladder of life.
EDUCATION QUALIFICATION : 

· MBA
: H.M.S.I.T College Visvesvaraya Technological University
(Marketing/Supply chain Management) 2008-10

· BBM
: Vidyavahini First Grade College Tumkur 2005-08



(Marketing &Finance) 
· PUC
              : Kalidasa PU College Tumkur KPUB 2001-05

· SSLC
              : H.M.S English high school KSSEB 2001

PROFESSIONAL AMBITION: 

· To obtain a challenging position in an organization that will utilize my strong academic & analytical background in relevant field.
· Ability to work under pressure and work hard with a willingness to learn and gain experience.
WORK EXPERIENCE

1. Working in “Turkys Group of companies” as a Group Purchasing Manager 

Work Profile (Procurement)
· Plan and implement a comprehensive purchasing program.

· Prepare the working procedure for Purchase Dept.

· Manage and assign Job responsibilities as and when required based on the need of the company.

· Maintain vendor contacts, solicits prices and quotes.

· To formulate strategies and directions to ensure value add to business 

· To ensure implementation of sound procurement processes and strategies to achieve the set objectives.

· Follow up the execution of all Purchasing Orders and ensure that they were executed incompliance with the company regulations on time. 

· To direct, motivate and guide buyers towards meeting of their individual and hence the departments objectives.

· Supervise and Audit purchase order claims and contracts.

· Reviewing High Value Request for Quotations, tender documents, and participating in the process of evaluating.

· Directing the Purchasing Representatives and support them in negotiations with suppliers.

· Daily follow-up the performance of the team.

· Control team compliance with the purchasing policies and procedures. 

· Negotiating with suppliers regarding cost issues in order to purchase items economically 

· Motivate the team for the best results and guide them in overcoming hiccups.

· Preparing studies and reports, suggesting appropriate solutions

· Maintain an awareness of available quantities of stock items for track re-order levels to ensure that shortages are avoided.

· Provide / Update other departments with any changes in the prices from Suppliers.

· Review delivery of Purchase Order and their compliance with respect to quality, quantity, and specifications. 

· Carrying Action Plans based on periodic reports analysis with respect to unit category, supplier, staff activities and performance. 

· Recommend continuous improvement initiatives for purchasing processes and ensure implementation of approved policies and best practices

· Following-up on employee's administrative affairs such as: vacations, leaves …etc 

· Participating in conducting performance appraisals for subordinates according to scheduled plans and recommending necessary actions as per the applied practices

· Building strategic relationship with the major foreign suppliers.

· Establish foreign suppliers’ evaluation criteria / Prepare regular reports on supplier performance to assist in decision making.

· Continuous update the list of approved foreign suppliers

· Develop and implement cost saving plans. Report on significant risks and bottlenecks, suggest mitigation actions and ensure that users and management are kept abreast of potential risks.

Preparing studies and reports, suggesting appropriate solutions

2. I Was Working at “ISAM ECONOMIC COMPANY” as a Procurement officer from Dec 2012 to Nov 2013
Work Profile (Procurement)

· To execute assigned purchases required by the company specifications and Designs (KIKO) & as per the Hospital specifications for Medical products & Equipments purchases.

· Receive the Purchasing Requests from other departments

· Approve Receiving Orders for purchases and ensure delivering it to the warehouse. 

· Ensure timely procurement by thorough follow-up with the manufacturers and suppliers

· Verifying and advising the manufacturers for documentation as per the import laws of the country.

· Advising to suppliers to produce the correct documentations

· Advising procedure for developing SASO (Saudi Arabian Standard Organization) to suppliers.

· Coordinating with the Financial Department in opening LCs. 

· Receiving invoices from the suppliers, submit it to the financial department and follow-up suppliers payments. 

· Obtain freight quotes, analyze competitive bids and assign freight forwarders for moving goods.

· Responsible for handling negotiations with the forwarding companies or shipping lines.

· Follow up the original shipping documents & forward to clearing agent.

· Resolving the detentions issues on shipments coordinating in coordinating with the shipping lines and clearing agent.

· Responsible for reporting the credit balances of the foreign suppliers to the purchasing manager on weekly basis. 

· Develop, update, and maintain of Foreign Approved Suppliers List. 

· Follow-up uploading and registration of products in SFDA (Saudi Food and Drug Authority).

· Responsible for evaluating the performance of the foreign suppliers and report it to the Purchasing Manager on monthly basis.

· Receive Foreign Purchase Requests from all departments of the company.

· Coordinate with colleagues to resolve issues regarding customs and couriers.

· Evaluate the performance of his subordinates and report it to the purchasing manager quarterly.

· Lead and direct the Purchasing Representatives to achieve the department goals

· Support the Purchasing Representatives in negotiations with foreign suppliers 

· Place orders for required products with approved suppliers and follow up on deliveries to ensure on time delivery through the Kingdom

· Ensure appropriate follow up on post purchase activities such as receiving, clearance, invoices and payment settlement.

· Compile and maintain a list of preferred and non-approved suppliers and subcontractors.

· Maintain a comprehensive database relating to suppliers to ensure that the company has accurate and up-to-date information.

3. Working at “International Tubes India Pvt. Ltd” as Procurement assistant from July 2010 to Nov 2012
    Work Profile (Procurement)

· Organizing the client POs, assigning file Nos. and preparing our Purchase Order to  the supplier based on the stock check from Inventory Dept. & forwarding it to the Manager for release to the supplier.
· Following up with the supplier for Order Conformation, updating our PO excel file and forwarding them for verification of Item and Quantity with our PO.

· Receiving the shipping details, Invoice, CoO, BL etc. and preparing the documents to forward them to custom clearing agents.

· Preparing the distribution list from the Invoice and organizing them in relevant files.

· Coordinating with the Logistics for customs and transferring issues until receiving the materials in the warehouse.

· Tracking the shipment and confirming the receipt.

· Preparing discrepancies reports.

PROCUREMENT SKILLS
· Continuous Improvement
· Developing and Managing Contracts
· eCommerce / Systems
· External Environment
· SRM and SCM
· Strategy and Policy
· Supplier / Bid / Tender Evaluation
· Sustainability
· Understand Need - Market and Options Assessment
COMPERENCIES

Dynamic individual, with good logical reasoning skills, good at communication and presentation, a good team member, a loyal, reliable and dedicated individual to work with and always in constant pursuit of knowledge.
STRENGTHS: 

· My key strength is my ability to work teams & motivate groups of people.

· Commitment, Dedication, Honesty & Creativity are my other strengths.
· Willing to work hard and take challenges 

· Motivating Nature

· Excellent communication skills

· Zeal to achieve and quick Lerner

· Smart and hardworking nature with “Go and get it” attitude
TECHNICAL QUALIFICATION: 

· MS-Office(Word, Excel & PowerPoint)
· ORACLE

· TALLY 7.2,9.0
· VISUAL BASICS
· ERP 7
EXTRA CURRICULAR ACTIVITIES

· Actively participated in college functions.
            

· Actively participated in Personality Development training program
· I  have attended 7 management events & I won 6 First  prizes in marketing event
 LANGUAGES KNOWN
                ENGLISH

                HINDI

                URDU

                KANNADA

                TELGU

PERSONAL DETAILS

· Date Of Birth

             :  
12/06/1986

· Place Of Birth


: 
Tumkur

· Mother Tongue

:  
Urdu, Hindi
· Hobbies


:
Playing football.

DECLARATION:
I hereby declare that all the information given above is true to best of my knowledge and ability.   

