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Career Objective  










My objective is to successfully attain a challenging and responsible job opportunity, commensurate with my skills. I fulfill all the criteria of efficiently managing a department for reputed organizations. I am a fast learner, hard-working and honest employee for my employers.
ProfessionalProfile
Have professional knowledge & working experience of more than 10 years in different reputed organizations in various areas Accounts & Sales Tax and disciplines e.g

M/S. HS Group (Home Shopping online Store)Finance Manager

Working Experience

· M/s. HS Group 

(HS Networks & Home Shopping pk)

Finance Manager

1st January 2014 till 15th August 2015.

RESPONSIBILITIES:
1. Approve payment vouchers.

2. Preparing Final Accounts.

3. Check the Bookkeeping entries

4. Finalized the Sales Tax Return.

5. Finalized Tax deduction at source challans.

6. Preparing Financials Statements& ensure timely closing of accounts.

· M/s. HS Group 

(HS Networks & Home Shopping pk)

Asst. Finance Manager

3rd October 2012 till 30th December 2013.

RESPONSIBILITIES:
1. Managing and supervising Monthly Financial Closing.

2. Project wise reporting in Pakistan and UAE.

3. Project Budgeting.

4. Managing and supervising Inventories.

5. Managing and Supervising Account Receivable section

6. Managing and supervising Account payable section

7. Handling Taxation Sales Tax matters.

8. Prepare Financial Statements.
· M/s. Xtract Solutions
Accounts Officer
26th February, 2011 to 2nd October, 2012

RESPONSIBILITIES:
1. Managing Monthly Financial Closing.

2. Make different types of vouchers and feed in QuickBooks software.

3. Managing Account Receivable section

4. Managing Account payable section

5. Generate Invoice, Quotations & Service Agreement letter

6. Handling Taxation matters of Sales Tax

7. Prepare the monthly Bank reconciliation statement and reconcilethe inventory as per Physical verification and as per stock ledger
· M/s. Pearl Communication

Assistant Accounts Manager

 1st February, 2005 to 24th February, 2011
RESPONSIBILITIES:
1. Cash management 

2. Bank reconciliation

3. Accounts Receivables 

4. Accounts Payabales

5. Payroll

6. Inventory control
Professional Qualification
· Passed Level 1 of the CFA Exam - June 2015 

· MBA Finance  (In process)
From KASBIT University

Academic Qualification
s.no
Year of Passing

Course






University / Board
I.   2014


Bachelor in Commerce




University Of Karachi
II.    2007


Intermediate (Pre-Engineering)



Karachi Board

III.    2004


Matriculation (science)




Karachi Board
Other Qualification & Skills
· Certificate Course of Advance English Language from PACC(Pakistan American Cultural Centre).
· Refund Claim Preparation System(Federal Board of Revenue Software).
· Attended IMA Seminar held in Karachi Pakistan in 2014.
· Certificate in Information Technology (C.I.T.) from Student’s Academy.
Computer Skills
· Peachtree Accounting Software




(Professional)
· Quickbooks Accounting Software



(Professional)
· Hardware:

Installation of Drivers, Printers and Scanners



(Good)
· Applications / Tools





(Expert)
Microsoft Office 
Other Skills
· Ability to communicate effectively and strong in Networking and Public Relation.
· An energetic optimist endowed with the capacity to motivate and lead.

Personal Information
· Date of Birth:
21stAugust 1988 

· Languages known:
English (UK), Urdu

· Nationality:

Pakistani

· Marital Status:
Single 
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