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PROFILE
Energetic, productive and highly skilled “Auditing, International Accounting, ERPs book keeping& Accounts and Financial Management” seeking career advancement within dynamic, high growth organization that welcomes fresh ideas, initiative, dedication and experience; demanding excellence in consistently meeting business objectives. Exceptional ability to work under pressure, offering over 3+ years of successful experience in all facets of Auditing, ERPs book keeping & Accounts. Combines passion for add value with commitment to contributing to an organizational objective. Strong time management techniques, capable decision-maker. Communicative, working with team, focused and solutions-oriented, consistently exceeding both clients' and management goals

EMPLOYMENT SUMMRY
Organization


:
M K RAJA & CO (Accountant &Tax consultants UK)
Designation


:
Trainee Accountant
Duration


:
August 2011 to September 2013
Organization


:
Practical Accounting Training ( UK ) 
Designation


:
Trainee Accounts Officer

            Duration


:
September 2013 to August 2014
Organization


:
KBM Training & Recruitment 
Designation


:
ERPs and Accounts Training
Duration


:
Jan 2015 to July 2015

· Innovative professional with 3+ years of progressive experience within the Accounting& financial industry and the skills to drive business growth.

· Capitalize on new revenue potential, and manage all aspects of daily business operations. 

· Knowledge of accounting principles, standards, procedures and analytical methodologies sufficient to generate financial reports.

·  Dedicated, innovative and self-motivated team coordinated /builder

· Ability to work under pressure

· Stress and pressure and make decisions calmly.

· Excellent interpersonal, verbal and written communication skill.
· Punctual, self-motivated and dedicated to the job.
EMPLOYMENT HISTORY
MK RAJA& CO (UK )
Trainee Accountant
Major Duties and Responsibilities
· Manage office administrative petty expenses, utility bills and timely clearance of payments for staff and other suppliers.
· Use different MS Office tools for manage and monitors admin related activities.
· Daily functioning of accounting, record keeping, filing and cash handling.

· Performance of basic accounting procedure like preparation of vouchers, petty cash, cash count, to record payments and maintain supporting documents for audits and verifications purposes.

· Managing book keepings and final Accounts on the behalf of the different clients with coordination of team.

· Assistance in the International Accounting standards & IFRS.

· Providing Tax Consultancy and filing Tax returns for clients according to UK tax Law.

· Discussing the issues raise in audit with audit team and Manager Audit.

· Communication with clients regarding the issue arises during the audit.

· Carrying out risk assessment procedures.

· Evaluation of system of internal control.
· Preforming preliminary analytical procedures.
Practical Accounting Training Ltd (UK )
Trainee Accounts Officer
Major Duties and Responsibilities

· Tax assistance and tax return filing for client.
· Managing book keepings and financial statements for clients.
· Managing accounts payable and accounts receivables. 
· Assistance in the ERPs to other Trainees. 
· Provide training to new trainees about book keeping and Accounts.
· Assisting in Preparation of financial statements according to International accounting standards.
EMPLOYMENT HISTORY
KBM Training and Recruitments 
Training in KBM is just like working in other Accountant and tax consultation firm, their major business is providing outsource services for Accounts and tax consultation, meanwhile providing Accounting training and continues professional development to Accountants.
Major Training and learning’s

· Training of different ERPs like :Tally,Peachtree,QuickBooks and Sage line 50
· Advance Excel
· Financial modelling
· Management accounts 

· Small and medium companies accounts
· Book keepings using different accounting software’s
· Financial statements as per International Accounting standards 
Core Competencies
 Time Management - Uses time effectively and efficiently, concentrating my efforts on  

The more important priorities.
 Composure -                 Is cool under pressure and can handle stress. Can be counted on to 



Hold things together during tough times.
Self-Development – I am personally committed to and actively works to continuously  

Improve myself and understands that different situations and levels 



May call for different skills and approaches.
 Learning on the Fly - Learns quickly when faced with new problems and change.   




Experiments to find solutions and enjoys the challenge of 



Unfamiliar tasks.
 Functional/Technical Skills – I have the functional/technical knowledge and skills to 






do the job at a high level of accomplishment.

EDUCATIONAL QUALIFICATION

	Degree
	Subject
	Years
	Institute 
	University

/Board

	ACCA
	Accounting, Taxation, Auditing & Financial Reporting
	2015

(Finalist, passed

13 out of 14 ) 
	London School Of Business and finance (London)
	ACCA(UK)



	B.Sc. (Hons)
	Applied Accounting
	ResultPending 
	Oxford Brookes University (UK)
	UK

	Advance diploma in accounting&business
	Accounting, Taxation, Financial Reporting
	2013
	London School Of Business and finance(London)
	ACCA(UK)

	CAT (UK)
	Accounting, Taxation and Cost management 
	2009 
	London School Of Business and finance
	ACCA(UK)


KNOWLEDGE ANDSKILLS

· Two moths Training for SAP Business one (end users)
· Advance Excel and Microsoft office
· Tally

· Peachtree

· Sage line 50

· QuickBooks

· IELTS( International English Language Testing System)  
LANGUAGE SKILLS

(Excellent command on

English Urdu  HindiPunjabi
Arabic up to Beginners level.      
PERSONAL PROFILE

Date of Birth
:
30 March 1990

Sex

:
Male


Marital Status
:
Single


Religion 
:
Islam

Nationality
:
Pakistani

Visa Status
:
Visit Visa

