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	Objective

	Seeking a challenging career opportunity that effectively utilizes my experience, skills and education to contribute to company’s success while helping me attain finest degree of professionalism.



	Educational Qualification

	Bachelor of commerce                                                                                


     percentage:45%
Fatima mata national college , kollam, India






              2009-2012

Plus two commerce                                                  



                                Percentage:77% 
St.Aloysius HSS, kollam, India






                                         2007-2009



expérience

Hypertech Systems, Kollam – India                                                                June 2012 – Aug 2013
Accountant   

Description: 
 As a Accountant of Hypertech Systems, some of my key contributions are:

· Execute all activities and make correspondence relating to accounts reconciliation,tax problems, Banking transactions etc.
· Prepare wages & salary statement of the firm.

· Manage day to day accounts work.

· Participate, to prepare of accounts matters.
· Maintaining basic accounts, book keeping.
· Reconciliation of Bank statements.
· Ledger entries, journal entries.
· Customer relations.
· Invoice entries and cross checking.
· Prepared and analyzed financial statements.
· Helped in preparing tax returns.
 Charly Fisheries , Neendakara , kollam – india                                              Oct 2013 – Aug 2015
Accountant
Description: 
As a Accountant in Charly Fisheries My responsibilities include:

· Carrying out general accounting and administrative duties as necessary.

· Day to day cash handling and recording.

· Preparation of various reports for senior managers.
· Balancing monthly accounts.

·  Responsible for financial accounts including budgets and cash-flow.
· Producing accurate financial statements.

· Completing tax returns.Typing correspondence, reports, and letters.

· Ensuring that the cash recorded agrees with bank records.

· Daily cashbook management.

· Using computerised accounting systems to maintain accurate records.

· Auditing accounts for accuracy.

· Preparing wages and managing claims for expenses.

· Supervising junior financial staff.
· Reconciling monthly statements.

· Proactively identifying business improvement opportunities.
· Fixed Asset accounting, reconciliations and depreciation journals.
· Assist in the preparation of monthly balance sheet account reconciliations.
· Prepare wages & salary statement of the firm.
· Performing any other related duties as assigned by the Senior Accountant.
Tools : Tally ERP9 , Microsoft Excel , Microsoft Word .
 Technical Skills
· Computer knowledge        :   Tally ERP 9 , Diploma in Computer Application(DCA)
· MS Office                            :   Advance skills in Microsoft Excel, Word, and PowerPoint.
· Languages Known             :   English,Malayalam and Tamil.

KEY SKILLS AND COMPETENCIES

Accountancy
· Able to complete mathematical calculations with a high level of accuracy.

· Experience of computerised accounts packages.

· Reconciling of daily reports.  

· Able to deal with confidential or sensitive information.

· Ability to quickly learn new and complex software.

· Proficient in mathematics.Strong knowledge of Accounts Payable.

Personal

· Excellent verbal, oral communication and interpersonal skills.

PERSONAL AND CONTACT DETAILS

· Nationality             :    Indian

· Marital Status        :    Single

· Visa Status            :    Visiting Visa
