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 PASSION



               
Enthusiastically seeking a challenging and leading position in a demanding and task oriented organization, which would allow me to utilize my skills and capabilities in a strategic, innovative and analytical way.



            EDUCATIONAL ACHIEVEMENTS

· Having Sales Tax Practitioner license from  the Kerala Government, South India

· Master Degree in Commerce -
Mahatma Gandhi University,                            
(course completed)                             Kerala, India

· Bachelor  of  Commerce        –  
Mahatma Gandhi University,                            


                                       Kerala, India

· Pre-Degree(plus-Two)          -   
Commerce Group from Kerala  Board
· School Levels                          -    
 From Kerala Board of  

                                                                          
Examination           



                          PROFILE IN BRIEF                                             10 Year Professional Experience in the Field of Accounts and Finance.
· 2 Year Professional Experience in the Field of Logistics 
· Well-versed with Accounts packages.-Tally 7.2,Quick Books,Peachtree
· Proficient in MS Office.-Word,Excel
· Energetic & self-motivated with a high degree of commitment to the job assigned.
· Can work under pressure & meet deadlines. 
· Honest & Sincere towards the company and Management.

· Team Leadership.
· Strong interpersonal skills & responsive.

· Adaptable to changes and willingness to learn and grasp new ideas.

· Good support with management & sub-ordinates.
Job Responsibilities:

To manage the basic accounting of all of the company’s transactions.

To monitor the company’s expenses, day to day accounting data entry works

To prepare Cheques,receipt and payment vouchers 

To maintain staff payroll and keeping records

To making Monthly Bank Reconciliation 

To Co-coordinating with Bank, Suppliers and Customers.

To Preparing and analyzing accounting records and financial statements reports
To Handling Ledger accounts and keeping the cheques for related invoices or payment

To Valuation of company assets and liabilities

To Responsible for Monthly reports to Finance Manager

        
                               EMPLOYMENT HISTORY

May 2011 To March 2015 

Working as an   General Accountant cum logistic coordinator in    in KUT General Transport by Heavy Vehicles L.L.C (Dubai).one of the leading transport company in G.C.C..

 January 2006 To April2011 

Working as an   General Accountant and administration   in Akab Trading L.L.C (Dubai).one of the leading building materials and textiles importers and suppliers in U.A.E.
April 2005 To Dec 2005 Job role & Responsibilities

Worked as Accountant cum customer care executive in Muthoot Capital Services Ltd, a leading financial institute in India, almost 1070 branches.

June 2003 To March 2005

Worked as Accountant in M/s. Isola Dicoco Holidaying Pvt. Ltd., one of the best Ayurvedic Resort in South of Kerala.

Nov 2000 To May 2003

Worked Practice with Chartered Accountant’s M/s. R. Krishna Iyer & Co., in Kerala


       

   
 COMPUTER LITERACY 

· Expert  working knowledge in EX 1.5  Accounting  Software

· P.G.D.C.A – DOS, Windows, M.S.Word, Excel, FoxPro, Oracle etc.

· Accounting Tally 7.2,Quick Books.
· Working Knowledge: M.S.Word, M.S.Excel, Email, Internet etc.


       

   
            REFERENCES

· Can be provided on request
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UMESH KUMAR 


Personal Profile


DOB :	              20/03/1980


Gender :             male


Marital Status:  Married


Nationality ;      Indian





For Communication


Dubai, UAE.


 


E-mail


� HYPERLINK "mailto:243279@gulfjobseekers.com" �243279@gulfjobseekers.com� 	


Languages Known


English, Hindi, Malayalam & Tamil





Passport Details


Date of Issue	: 2003


Date of Expiry	: .2023


Place of Issue	: Dubai


Visa status     :employment

















