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Dear Madam/Sir,
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Greetings,

I am applying for the vacant position in your company. Please see attached Curriculum Vitae for your kind perusal.

I am looking forward to have an appointment with you for an interview at your convenient time. Kindly contact me for any further information that you may require


DETAILS
CAREER OBJECTIVE
To join the company that will offer career growth and opportunities that enhances my skills. I will strive to be the best asset of the company performing my job to the best of my ability and consequently meet the company goals and expectations.
PROFILE
An energetic, self motivated, hardworking person and willing to learn and be exposed in all skills of work. Able to use my own initiative and work as a part of a team. Proven leadership skills, including managing and motivating other staff to achieve company objectives. Good problems solving and analytical skills. Ability to influence, negotiate and resolve conflicts on internal and external board level Computer literate.
INFORMATION
Age: 33 Height : 5’8’’ Weight : 154 lbs
Citizenship : Filipino Birthday : August 19, 1982 Skills : Microsoft Office Literate, Client Oriented, Team Player



Professional Experience
	Sales/Key Account Executive
	2011-2014


Archikonst Magazine Philippines
· Conduct intensive and structured prospecting of new clients to identify and develop new accounts. 
· Introduce the company’s profile and communicate the selection of products available. 
· Focus on increasing the sales and supervise the sales process by follow up on orders, deliveries and collections. 
· Provide market feedback to the Sales Manager regarding movement of goods / brands. 
· Ensure payment of receivables in a timely and diplomatic fashion. 
· Build and maintain effective customer relationships in order to build strong loyalty. 
· Handle and respond to existing products queries from clients quickly, effectively and accurately. 
· Provide customers with the appropriate selection, sampling of products in response of their inquiries and provide quotations accordingly. 
· Anticipate the client’s needs and provide appropriate solutions to meet these needs. 
· Stay abreast of the market conditions and trends in the field pertinent to brands / products. 
· Confer with customers by telephone or in person in order to provide information about products and services, to take orders or cancel accounts, or to obtain details of complaints. 
	Cargo Supervisor
	2008-2011


Marlow Navigation Philippines
· Develop the overall local operational strategy and direction for the local Sea Freight. 
· Forwarding teams in accordance and alignment with the country strategy. 
· Oversee locally the development of new Sea Freight business, including the commercial policy and future strategic business direction. 
· Ensure that financial management, billing and invoicing, and reporting for freight is carried out in accordance with requirements. Also, to ensure that costs are booked correctly. 
· Reporting for the Sea Freight department is carried out in accordance with requirements. 
	Able Bodied Seaman
	2006-2008


Marlow Navigation Philippines
Education
Bachelor of Science in Marine Transportation
NAMEI Polytechnic Institute Philippines 2001-2005
