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Resource Specialist-                 5+Years
(Recruitment(Delivery(Management Coordination(
A Result Oriented Professional with qualitative cross-cultural experience including 3.3 years into Recruitment & Resourcing Activities.
Excellent Track Record of Managing Recruitment Delivery including Management Relationship Management, Key Account Management, Team building
Proficiency in leading the complete recruitment function, Line of business – resource management passion for providing right people at the right place, right time human resource at right time to Managements.

Well Versed in Hiring Life Cycle Management and effective management of processes with respect to SLA and quality guidelines. Gained exposure in handling all Recruitment activities, analyzing market trends & establishing healthy & prolonged business relations with Managements.

Resource Management Skills
	E2E Recruitment 
Key Account Management
	Delivery Management
Team Management
	Management Relationship Mgmt.



Experience Summary
	Name of Organization
	Designation
	Association Period
	Period Spend

	Camel Worldwide Cargo LLC (Dubai)
	Head of HR
	April 20, 2015
	4 Months

	SUMMIT BANK LTD
	ACCOUNT MANAGER (HR & ADMIN)
	Feb 2011- Till Date
	4 Years

	SUMMIT BANK LTD 
	MIS Analyst
	Jan 2011- Dec 2012
	

	Arif Habib BANK LTD 
	Finance Officer
	 Dec 2009-  Dec 2010
	 1 Years


Professional Experience

Camel Worldwide Cargo LLC – UAE                                     
Managing over all HR Department.
Summit bank ltd                                                      
Account management (recruitment & admin)

 
         
Key Responsibilities:  Accountable for Recruitment & Delivery including Admin daily tasks, technical recruiting & resourcing, Key Account Management, Training & Induction within Accounts & New joiners
· Managing complete recruitment life-cycle for sourcing the best talent from diverse channels like Mapping, Search firms, Referrals, Social Media & Job Sites after identification of manpower requirements for the all-top notch Managements including Director , Middle and Senior level hiring. 
· Understanding business needs and scenarios of Managements, devising recruitment plans and deployed effective strategy for talent acquisition giving realistic deadlines and achieving the same.
· Playing a key role for Account Management (Retain new & existing key accounts), Management Relationship Management (Regular follow up & meets with Managements), Creating & developing New Business opportunities within Accounts.

· Responsible for Smooth Transaction in entire Recruitment Delivery process & negotiating with Managements for Sub contract positions with Daily , Weekly & monthly rates. 
· Taking care of complete VISA Process of Outsourced Candidates & internal hiring’s.
Resource management Responsibilities:

Identifying candidates on the basis of technical requirements, scheduling interviews and verifying candidate’s credentials & career expectations.
Involved in All modes of Hiring – Permanent, C2H (Contract to Hire), Contractual & In House & Involved in Coordination with Tech Panel for better delivery prospective.
Tracking the complete employee life cycle from their sourcing to reliving & maintaining good relations with them for future business needs.
Analysis and identify the requirement of project and maintain its visibility throughout further screening & Short Listing the Candidates as per the requirement of Tech Panel/Management.
Successfully organized Walk-in Drives as per management need.                                  
> Technical trainings Attended <

· Six Months internal training on Recruitment Process 
· Actively Participated in 45 days Training program in K.M.J Management Group
ACADEMIC QUALIFICATION      

PE 

	DEGREE
	YEAR
	INSTITUTION

	
	
	

	Master of Business Administration (MBA) (Marketing & Finance)
	2012
	Muhammad Ali Jinnah University

	Post Graduate Diploma (Marketing & Finance)
	2011
	Muhammad Ali Jinnah University

	Graduation  (B.Com)


	2008


	Govt. College of Comm. & Economics.  

	Diploma in Islamic Banking
	2009
	Skill Development Council Government of Pakistan


> Achievements’ <

· Have closed big positions in-house like HR Group Head,COO,Operations Head etc
· Achieved Gold Medal on the performance of the year 2013. Got 4 promotions in my in Five years.
· Conducted National Level Cricket Tournament from bank as extracurricular.
Personal Information

Date of birth – Sep 27, 1988
Marital Status – Single




Language skills – English, Urdu
Nationality – Pakistani
Native Place – Karachi
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