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Objective:
Seeking an opportunity in the area of Accounting & Finance with the growth oriented organization along with my passionate and Innovative work techniques for supporting the company’s goal to be achieved.
Skills Summary:
· Excellent analytical, quick learning and problem solving skills with a desire to work in a team oriented environment
· Knowledge of Tally ERP 9.
· Achieve a challenging position in the area of Enterprise Resource Planning, where my analytical, academic and professional skills can be used to the benefit of the organization as well as my career growth
· Have good knowledge in using MS office
· Have good presentation, written and oral communication skills and good problem solving skills
· Have good team spirit, goal oriented and high interpersonal skills
· Produce quality work under extreme time pressure and deadlines. 
· Preparing MIS report to provide feedback to the management.
· Proficient knowledge in ERP 2012
Internship Experience:
Company :Reliance Communications

Duration: July’12
Title :Telecom Infrastructure Sharing & Financing

· Increased Coverage
· To reduce infrastructure costs and investment 
· Create environment friendly infra 
· Connectivity at affordable price 
· To maximize the optimum use of existing resources through reduction of such duplication.
· Encourages growth of new applications and services and promotes competition by reducing entry barriers. 
Professional Experience:
Company:    GetitInfoservice Pvt. Ltd.(askme.com)
Duration:    Sep’14 till June’15
Title:           CRM Executive
Job Profile:
· Measuring the effectiveness of data inputs.
· Managing master files.
· Quality Assurance

· Responding promptly to customer on email.

· Maintenance of MIS.

· Maintaining record into the spreadsheet.

· Understands business implications of decisions and displays orientation to profitability.

· Demonstrates knowledge of market and competition and aligns work with strategic goals.

· Managing service operations with focus on implementing policies & procedures.
Company:    Naukri.com

Duration:    May'13 till Dec'13

Title:           Telesales Executive

Job Profile:

· Bringing in new business and maintaining them by providing utmost customer service.
· Generating additional business from existing customers. 

· Responding promptly to customer enquiries. 

· Achieving sales targets. 

· Participating in sales meetings and appraisals 

· Attending Job related trainings and events to maintain and develop knowledge.
Education Details:
	College/University
	Year of Passing

	[United School OF Business, Greater Noida] Post Graduation Diploma In Management (Finance and Marketing)
	2013

	[University of Lucknow] Bachelor of Commerce
	2011

	[St. Mary’s School] Intermediate (XII)
	2008

	[St. Thomas School] High School (X)
	2006


Industrial Exposure:

· Production & Operation Process Details- New Holland, Noida
· Distribution & Processing of Milk products-MotherDairy,NewDelhi.
Seminars / Workshop:

· Soft Skills by Ducat
· Enterprise resource planning by Café Buddy

Achievements & Extra Curricular:
· Participated in various Colleges’ Functions.
· Participated in LAN Gaming
Computer Skills: 

· Proficient in windows operating system packages like MS Office etc.
· Knowledge in Tally ERP 9.
· Knowledge of ERP 2011

Personal Dossier:
Gender


- 
Male

Nationality

- 
Indian

Marital Status

- 
Single

Languages Known
- 
English, Hindi, and Malayalam.
Declaration:

I hereby declare that all the above information furnished by me is true & correct as per my utmost knowledge.

Place:










Date:

