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Personal:     35 Years, Married with one Child, 9 Years Experiance Visit Visa
Objective

Seeking a challenging position in the progressive organization, that would enable me to utilize my managerial and technological expertise and skills in a challenging work environment, which will greatly enhance the company’s performance as well as my career growth.

Skills
IT Skills
      High level proficiency with Microsoft Excel and Power Point skills

Software Skills
      ERP Implementation (Financial, MRP, Manufacturing Modules), SAP, FOX PRO

Personal Skills
      1) Strong planning and organizing skills
           2) Strong analytical and problem solving skills

                                3) Initiative and motivate (Self as well as Team)      4) Effective time management skills

      5) Good oral and written communication skills        6) Ability to work independently and in a team
      7) Interpersonal skills


           8) Ability to take ownership

Professional Experience

SERVICE INDUSTRIES LIMITED (From July-2010 to Jan-2015 as Assistant Manager with a team of 10 Staff Member)
Financial and Costing:
· Preparing, Analyzing and presenting financial performance at the end of each month.
· Preparing annual budget, monthly and quarterly forecast, Financial Plan and comparing with actual results.
· Conduct variance analysis to review costing standards, monitoring actual cost, preparing operating statement and presenting to department heads and management to control over the Variances in future.
· Coordination with external auditors for the sake of annual audit and provide all the required data and reports.

· Setting the Prices of new products and revised the prices of old products as per revised costing standards with the coordination of marketing and product development departments.
· Conduct CM and Breakeven analysis, Target Costing to set target prices and finding pricing gap. 

· Revise costing standard for direct labor and Factory Overhead costs to cover the impact of inflation in future.

· Conduct financial analysis like capital investment, aging report, working capital & Cash Management.
· Monitoring physical costing and ensure that material are issued as per Bills of Materials.

· Monitoring vendor’s transaction regarding material issued & value added goods received.
· Verifying invoices and signing the supplier’s payments and ensure these are recorded the system.
· Reconciliation of GL accounts to ensure that all the transactions are recorded in the system.   
Inventory Management
· Material required, Received, Consumed and physical count at end of each month, update in system to reconcile, find excess or short of material in terms of Quantity and Value and present to management.
· Ensure that the required materials are available and recorded in the system well before the production start, preparing slow moving, excess or stocks not required in future and inventory days report to control over cost  

· Monitoring and Follow up WIP to accelerate production, meet Targets effectively and for timely delivery.

· Surprise visits of Material, WIP, FG stores & randomly count stocks to ensure that are as per system.
· Coordinate with external auditor for annual stock taking as per system generated stock reports.  
Industrial Engineering and Payroll Management:
· Conduct operational (Time & Motion) studies to set time standards for new product, Eliminate Waste to enhance productivity and reduce non productive time, material, labor and overhead cost.
· Setting standard operations, standard time, balancing line, piece rate for piece rated workers and rate for vendor’s processing of new developments.
· Setting production targets weekly and monthly both single operator and a production line.
· Calculating monthly manpower required according to production target and ensures weekly.
· Preparing efficiency reports along with nonproductive time daily, weekly, monthly and yearly and presenting.  .
· Technical assistance and information about products and processes to enhance production and saving cost.
· Receive Finalized attendance from Admin department & reconcile with piece rated sheet received from worker.
· Evaluating fringe benefits of piece rated workers and making deductions on their accounts.
· Monthly calculating, arranging and making payments to piece rated workers and reports to management.
VITA PAKISTAN LIMITED (FromMay-2006 to April-2010 as Senior Cost Accounts with a team of 4 Staff Member)
Financial statements:

· Supervising staff accountants and responsibility for managing the team to ensure that work is properly allocated and completed in a timely and accurate manner.
· Assisted Chief Financial Officer in preparation of financial statements in accordance with International Accounting Standards and ensuring timely reporting of financial statements.

· Assisting Management, in making business decisions by provision of periodic management reports.

· Preparing detail analytical reports that underlying trends could be well understood by management for decision.
Accounts Payable and Receivable Management:
· Match all the invoices with Local Purchase Orders and Foreign Purchase Orders
· Issuance of Debit and Credit Notes to Vendors & Related Parties.

· Posting and Validation of Invoices and forward them for Payment.

· Reconciliation of Suppliers & Related Parties Accounts.

· Reconciliation of Payable Sub-Ledger with General Ledger.
· Aging Report and Analysis on Monthly basis.

· Coordinate with Internal & External Auditors for Payables and receivable.
General ledger:
· Enter & Post Manual Journal entries in computerized accounting system.

· Record all month end closing related entries and allocate the common expenses to all operational divisions.
· Provide the detail and account breakup and inquires to all division manager

· Reconciliation of all Temporary, Intermediate accounts, General Ledger with Sub Ledger.

· Prepare the Monthly Financial Reports for Management and reporting to Finance Manager.
HUSNAIN COTEX LIMITED (FromAugust-2005 to January-2006 as Assistant Accounts Officer)
Data Entry and reconciliation of Bank statement, Stocks, Debtors and Creditors
Professional Qualification
Qualification

CMA (Certified Management Accountant)
(From ICMAP with Major Subjects of Financial and Management Accounting, Continue)

Bachelor of Commerce from University of Punjab
(From University of Punjab in 2002 with Major Subjects of Accounting and Finance) 
Training

Project Management (From UET Lahore in 2014) 

Preparing Feasibility study for Successful Business (From NPO Lahore in 2014)




Change Management and Management Development Program (In 2013)
