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Career Summary:
· Having 10years of valuable experience including 5 years’ experience in UAE , carrying skills and attributes for a rewarding role in the domains of Accounts & Finance in Fast Moving Consumer Goods (FMCG), Insurance and Oil & Gas
· Equipped with practical experience in handling whole gamut of accounting functions within diversified industries.
· Demonstrated strong competencies in general accounting, AR/AP, P/L, invoices, vouchers, journals, financial analysis, maintenance of book of accounts, statement preparation and reporting with proven track record in carrying out multiple tasks simultaneously, performing well under pressure, coordinating with third parties and surpassing performance parameters.
· Adhere to Set Policies & Standards, Knowledgeable    in    Market,   Economics    & Financial Principles, Excellent
  Analysis &ValuationCompetencies, Meticulous with keen eye for details Adaptable
to dynamic business scenarios

· Highly proficient in customized accounting software - Oracle Financial Module, ERP-MFG Pro, ERP-Termlite, Quickbooks, Central Payment Module and MS Office applications utilized in streamlining operations.
· Committed, honest and highly-driven team leader with excellent analytical, problem solving, planning, organization, coordination, communication and interpersonal skills
· Having excellent communication, managerial and interpersonal skills with ability to interact with individuals at all levels along with People  Management  &  LeadershipSkills
· Prompt ability to absorb new processes.

Career Objective:
· Seeking a position in the accounting field where excellent analytical and technical skills can be utilized to improve the company's profitability and to become a part of a dynamic organization that can utilize my qualifications and experience in achieving its objectives and provide me with an environment for further learning and professional growth.
Professional Experience
Arabian industrial Gases( GulfCryo Group)
March 2013-Present

Head of Credit Control
Areas of responsibility were:

· Recruit, train, supervise and manage a team of six staff
· ​Overseeing the effective collection of company receivables
· Initiated collection efforts to boost collection from 5M to 8M per month

· Monitor and administer a customer base of 300-600 customer spread over four group companies

· Investigate & resolve billing & account discrepancies
· Managing the credit management function of the group companies
· ​Overseeing the effective collection of company receivables
· Monthly reporting of the Key Performance Indicators for the company(DSO)
· Preparation of Letter of Credit documents & communicating with banks
· Preparing bank reconciliations & reconciling accounts with customers
· Implementation and maintenance of a set of comprehensive Credit Risk Policies and Procedures
· Introduce and evolve effective reporting and assessment tools to minimize risk and proactively identify problem areas and customers
· Preparation of weekly cash forecasts including customer collections
· Reporting to the financial controller on a monthly basis on outstanding accounts
· Allocating payments in accordance with customer remittances
· Liaising with the sales and accounts receivable teams to resolve outstanding queries
Galperti Middle East, UAE
January, 2012 to-February2013
Chief Accountant
Areas of responsibility were:
· Directly reporting to Financial Controller and solely managed complete finance local functions
· Reporting monthly financials - balance sheet schedules of non- cash expenses, fixed assets and ageing including sales, receivables follow-up, regional sales revenue analysis preparation, purchase recording, supplier payments and bank reconciliation.

· Managing posting of petty cash, monthly payroll preparation through WPS
· Coordinating independently with external auditors in preparing audited financials, managed bank issues such as company bank accounts, accounts opening, bank transfers, import and JAFZA concerns
· Completely administered the entire documentation and correspondence with JAFZA during change of ownership in the company.
Unaoil Group of Companies, UAE
September, 2010 to-December 2011

Senior Accountant
Areas of responsibility were:
· Administered branch operations, Preparation of payroll and cash flow statements, cash flow forecast , P&L, cost allocation and monthly management report
· Maintained record of corporate credit card statements, posted needed accruals
· Contributed in Annual budgeting including forecasting revenues & expenses for the company
· Overseeing A/P function.
American Life Insurance Company (Pakistan) Limited (MetLife Alico)
January,2010 to-August2010
Senior Accountant
Areas of responsibility were:
· Reporting to home office on standard internal statements use for consolidation purpose
· Preparing bank reconciliations for management review
· Period on period comparison of premium earned and related expenses with respect to business segment / line of business with analysis and comparison of budgets and future line of action,Analysis of operating expenses against the budgets and prior years
· Preparation of revenue forecasts, capital expenditure requirements, operating expenses budgets, reports to assist in the financing and investment decisions
· Under the requirement of the insurance ordinance 2000, preparing and maintaining the separate account (VUL) of investment which includes recording and investment of the variable portion of the policy holder
· Processing of the Bancassurance commissions in accordance with the guidelines of regulators and company’s policies
· Assisting Company Secretary in terms of Compliance with statutory requirements related to secretarial functions and regulatory reporting and involved in special projects of Right Issue, declaration and payment of Dividend and Election of directors held in every three years 

· Analyzing the financial data and information for the purposes of management reports

· Branch costing analysis which included utility costs, acquisition expenses and other overheads to determine the profitability of the agencies

· Monitoring and preparation of Management Information Report at head office level relating to funding requirements on a daily basis for Investments purpose

· Implemented system of payment processing for agents through bank transfers instead of manual cheques which resulted in reduction of considerable time of payment of incentives

· Maintaining investment schedules and involved in preparing the working of Bonds and Treasury Bills purchasing. 
· Involved in preparation of different reports for State Bank of Pakistan, Insurance Association of Pakistan and Federal Bureau of Statistics as and when required from time to time.
Gargash Enterprises (Mercedes Benz), UAEFebruary, 2007to-October 2009
Accounts Executive
Areas of responsibility were:

· Conducted revenue data analysis, developed cost projections and revenue budget reports.

· Prepared  and  consolidated  financial  reports,  bank  reconciliation,  followed  up  accounts  receivables, posted month-end transactions and bank movements.
· Managed monthly petty cash.

Unilever, Pakistan

January, 2004 to-Dec2006
Accounts Executive


Areas of responsibility were:
· Joined as an intern
· Managed tax reconciliation preparation, liability payments and adjustments

· Handled branch accounting such as allocation of all branch expenditures in the ERP system

· Dealt with accounts payables in terms of budgets, payments and ageing analysis

Other AREAS OF EXPERTISE

Accounts & Finance Management
· Apply knowledge of IFRS with departmental processes and procedures
· Carry out data entry of daily accounts and assist in handling AR/AP of the company
· Expert in monthly  book  closing  procedures  and  in  preparing financial statements 

· Prepared trial balance, vouchers, cash book and accounting reports
· Liaise with banks, auditors, suppliers and all third parties dealing with the company.

Financial Analysis

· Conduct quantitative analyses of data affecting investment programs of public or private institutions
· Assemble spreadsheets and draw charts and graphs used to illustrate technical reports 

· Analyze financial data to produce forecasts of business, industry, and economic conditions for use in making investment decisions
· Evaluate and compare the relative quality of various securities in a given industry
· Interpret data affecting investment programs, such as price, yield, stability, future trends in investment risks, and economic influences. Prepare plans of action for investment based on financial analysis

· Develop  and  maintain  good  working  relationships  with  banking,  insurance,  and  non-organizational accounting personnel to facilitate financial activities.

Training, Workshops and Internships:
· ACCA Trainee – Crescent Bank, Handled bank fund’s daily evaluation, bank reconciliation reports and funds arrangement
· Participated in In housetraining and workshop while working with Uniliver Pakistan on Caring Leadership (Social Awareness, Self Awareness), Negotiation Skills, Skill Improvement Process, Key to Success, Problem Solving, Objection Handling and Deal Planning.
Professional Qualifications:

· Chartered Financial Analyst ( Level 1)







In Progress

· Associated Certified Chartered Accountant Member





2008

· Bachelor of Commerce
.








2004
Computer Proficiency:

· Oracle Financial Module
· Microsoft Office (MS Word, Excel, PowerPoint) 
· ERP-MFG Pro,ERP-Termlite,QuickBooks&CentralPaymentModule
· Training in advanced MS Excel.
Extra-Curricular:

· Participated in various debate competitions
· Participated in inter school and college cricket matches.
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