Senior Management Professional – Financial Control
Versatile, high-energy professional, successful in achieving the financial growth objectives within turnaround and rapidly changing environment

PROFILE SUMMARY
· Over 9 years of experience in managing financial accounting, receivables & payables management, ledger books, bank reconciliation statements and finalization of accounts
· Associated with KIA Motors - Al Jabr Automotive, Saudi Arabia as Senior Accountant
· Maintained and reconciled accounts as well as prepared reports; created, documented, and posted complex journal entries; recorded intercompany transactions and cost allocations
· Actively involved in implementing systems, treasury procedures & manuals for preparation & maintenance of accounts & financial statements

· Skills in improving operations, enhancing division’s growth & maximising profits through the achievements in finance management, internal controls & productivity improvements
· Adhered to accounting controls by following policies and procedures in compliance with needs
· Possess excellent analytical and presentation skills
CORE COMPETENCIES
· Supervising the month-end closing process and reconciliation of ledgers
· Summarizing current financial status by collecting information; prepared the balance sheet, profit and loss statement, and other reports

· Responsible for the timely settlement/closure of inter-branch entries/reconciliation
· Handling reconciliation of accounts receivable trial balances with the general ledger control account
· Monitoring and maintaining of all advance deposits received and balancing them to the general ledger at month end
· Checking accounts payable to ensure completeness of recording liability in time
· Assuring credit clearance as per company’s credit policy; scrutinising the vouchers before payment as per the company’s procedure and processes
· Taking the adequate measures for timely payments are made to/received from creditors / debtors
· Managing sales, cash, collection & purchase accounting; preparing debtor and creditor reconciliation statements; raising of debit / credit notes pertaining to vendors
· Undertaking financial statement variance analysis (actuals vs. forecast, period-over-period actuals); providing explanations / insights on the same 

· Updating and analysing monthly expenditure schedules to identify accrual and pre-payments to be included in monthly management accounts

· Attending internal audit & evaluating internal control systems with a view to highlight shortcomings and implement recommendations made by auditors 

· Leading the preparation of MIS including daily cash report, fund flow actuals (monthly & weekly), so on
ORGANISATIONAL EXPERIENCE
KIA Motors - Al Jabr Automotive, Saudi Arabia as Senior Accountant since Sep’11 
Role:

As Senior Accounts Payable Specialist: 
· Facilitating the reconciliation of processed work by verifying entries and comparing system reports to balances
· Reviewing the invoice/expense reports and recording entries for charging expenses to accounts and cost centres
· Responsible for paying vendors by tracking discount opportunities

· Conducting verification of federal ID numbers, scheduling and preparing checks as well as resolving purchase order
· Monitoring the contract, invoice, or payment discrepancies and documentation

· Assuring that credit gets received for outstanding memos and issuing stop-payments or purchase order amendments
· Managing the payment of employees by receiving and verifying expense reports and requests for advances

· Sustaining accounting ledgers as well as verifying vendor accounts by reconciling monthly statements & other transactions
· Tracking the historical records by filing documents, disbursing petty cash by recording entry and verifying documentation
· Safeguarding the organization's value by maintaining confidential information

· Upgrading the job knowledge by participating in educational opportunities
As Assistant Financial Controller (GL & Sales and Cash Controller):

· Working on accounts payables, revenues and branch accounting functions in Kerridge (ERP) System
· Analysing the daily collection, deposit of cash & cheques and validating excess/short collection

· Conducting periodic branch visits to review cash, physical stocks and compliance with company policies 

· Assuring compliance with internal audit recommendations, suggesting improvements in the processes and participating in implementation of best practices across all locations
· Facilitating the processing of refunds and verification of sales document pack
· Issuing debit / credit notes favouring customers for discount / Insurance excess upon approval of Credit Control Manager
· Executing periodic customer's account reconciliation and clearance
· Controlling the manual receipt books (receipt books / down payment refund / manual invoices)
· Scrutinizing the assigned GL accounts for reconciliations, trend analysis, process improvements, so on

As Senior Accounts Receivable / Credit Controller:
· Handling the follow-up for collection and furnishing assistance for allocation of payments

· Tracking the client account details for delayed or non-payments

· Sustaining the accounts receivable ageing report and ensuring that targets related to accounts receivable are achieved

· Formulating the monthly reports by collecting, analysing and summarising account information & trends

· Maintaining minimum past dues by establishing a strong credit control function

· Driving reconciliations on customer accounts and providing support during the annual external audit process
As Treasury & Bank Reconciliation Specialist (Expert):

· Spearheading the complex credit card and Point-of-Sale (POS) reconciliation
· Assuring the timely and accurate reconciling of assigned monthly accounts
· Addressing the outstanding reconciling items by researching the entry and determining whether the entry is valid 

· Tracking the daily reconciliations through existing software and handling its monthly closure
· Informing the concerned department for resolution and providing direction for the corrections needed

Accomplishments: 

· Played a key role in reversing:

· Old settlements worth about 900,000.00 SAR due to wrong postings by cashiers / accountants in liaison with Collections and Call Center Depts.
· Over 25 cheques posted in wrong accounts in liaison with Treasury Dept.

· Over 10 Span / Visa transactions through current year in liaison with Treasury Dept.
· Effectively identified the fraudulent activity in bank reconciliations done by 3 cashiers through duplicate copies of Span/Visa and took 6 Million Saudi Riyal 
· Drove month-end, quarter-end, and year-end closing periods for five corporate entities.
· Updated Accounts Payable vendor aging to accurately reflect all outstanding invoices which resulted in reducing the ageing within 45 days
· Resolved invoice opportunities dated back to Q3 2013.
· Designed / implemented 3 cost control measures and achieved savings worth 100K/monthly in logistics transportation cost
· Pivotal in streamlining processes through measures such as conceptualizing various innovative salutations to avoid repetitive thefts & all other problems that adversely affect cash operations.
Al Sharq Factory (Industrial Meat Products), Cairo, Egypt as Accountant (Suppliers & Accounts Payable) from Aug’10 – Aug’11
Role:

· Analysed and validated the invoices & requests

· Involved in addressing and matching the invoices

· Entered and uploaded invoices into system

· Supervised the expenses and processed the expense reports

· Managed electronic transfers & payments and performed check runs

· Engaged in posting transactions to journals, ledgers and other records

· Monitored the reconciliation of accounts payable transactions

· Conducted analysis of accounts and ensured that payments were up-to-date

· Solved the invoice discrepancies and issues

· Sustained the vendor files and produced monthly reports and furnished support for documentation of audits

Yamama Company & Factories (Industrial Red Bricks), Riyadh, Saudi Arabia as Accountant (Treasury and Accounts Receivable) from Aug’08 – Aug’10
Role:

· Involved in guiding the daily bank balances and deposits 

· Maintained general ledger accounts by creating journal entries; reconciling accounts receivable; preparing monthly  accruals and entries; analysing and reconciling accounts ledgers; preparing fixed asset depreciation and accruals

· Furnished rolling weekly cash forecast and ensured appropriate recording of all bank, loan & intercompany transactions
· Developed monthly adjustments for accounts and deposits and maintained balance with the books
· Created the monthly adjustments for the accounts and deposits
· Managed the posting of accounts payments, reconciled the cash reconciliation report; reviewed and discussed the general ledger with employees

· Increased credit standards of the organisation by streamlining the accounts receivable (AR) process through more efficient tracking of invoices and payments, eliminating lost invoices and duplicate payments 
· Ensured proper recording and application of cash, management of outstanding invoices

· Engaged in processing credit card payments and following-up for predecessors & testaments in the company
Hero Fresh Company & Factory, Cairo, Egypt as Clients & Receivables Accountant from Mar’06 – Jun’07
Role: 
· Sustained up-to-date billing system, generated and sent out invoices

· Managed the follow-up for collection and allocation of payments

· Conducted the billing, collection and reporting activities according to specific deadlines

· Supervised customer account details for non-payments, delayed payments and other irregularities

· Addressed the payment discrepancies and performed age analysis

· Tracked AR aging to ensure compliance and maintained accounts receivable customer files & records

· Adhered to the established procedures for processing receipts, cash, so on
· Engaged in investigating and resolving customer queries

· Established a recovery system, initiated collection efforts and interfaced with customers via phone, email or personally
TRAININGS ATTENDED
· Microsoft Excel Levels 1 & 2 from New Horizon Centre, Saudi Arabia in 2015

· International Computer Driving License (ICDL) from Select COM, Egypt – UNESCO in 2007
· Computerized Accounting by Excel XP from Accountants Training Academy, Egypt in 2006
· Computer and Commercial Applications from Scientific Computer Centre, Egypt, Ain Shams University in 2004 

EDUCATION
· Bachelor of Commerce (Accounting) from Ain Shams University, Egypt (Cairo) in 2004 
IT Skills: 
· MS Office, Windows and Internet Applications
· Complex Formulas and Reports in Excel (Advanced Level)

· ERP Oracle Applications like Kerridge

· Quickbook, Peachtree and Double Click Applications
PERSONAL DETAILS

Date of Birth: 

30th August, 1982
Languages Known: 
English and Arabic
Nationality:

Egyptian
Marital Status:

Single
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