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 Dubai – U.A.E   
Email: rezk.243587@2freemail.com      
rezk

Career Interest:

Challenging position of Office Manager, Project Manager, Senior Architect and  Interior Designer
Career Objective:
 With over than Ten years experience in architectural design, I have exceptional skills and experience in planning, detailing, designing, and coordinating projects in both the public and private sectors. My excellent communication, public relations, problem solving, and leadership skills, combined with my deep knowledge of engineering and architectural codes, make me a highly valuable employee and team leader. I am looking to further my career with a professional firm with an environmentally sustainable focus.
Personal information:

· Marital Status 
: 
Single
· Nationality 
: 
Egyptian

· Date of Birth 
: 
16th April1983
· License
                  : 
Light Motor Driving license (DUBAI + Egypt)
· Approved by Dubai Municipality for interior decoration and Interior designer.
Education:

A. Faculty of Engineering – Mansoura University - Egypt 2005.

· Bachelor Degree : Architecture Engineer
· Preparing for Master degree 

· Degree of Grade : V Good
· Preparing for Master Degree in Modern architecture (Biogeometry)
B. Cornel College - School Of Law 2015 
· Diploma Of international Law : International Arbitration 

Languages: 

· Arabic : Mother tongue

· English : Very good

· Urdu : Good
General Information: 

· Total Experience: 10 years (GULF-UAE- Dubai).
· Present Location: Dubai – UAE – Dubai Land.
· Present job title: Office Manager and Sr. Architect.
Work experience:

I. From December- 2012 to Present: Working as Office Manager and senior Architect under M/s. My Vision Engineering Consultant and Interior Design.

· Over 60 properties Design and Constructed ( Residential & Commercial)  design and supervision. 

· More than 5,000,000 SQF of Interior design in various Projects. such as but not limited to:
· The Four Points by Sheraton Sharjah - 4 NOS. MIXED USE TOWERS -ON PLOT NO. 6 AT AL NAD, AL QASIMIYA(2015).
· AL Kharaej And Waterfront Residential - QATAR (2014).
· General Department of Criminal Evidence HQ - Kuwait - Ministry of Public Works - (2014).
· Marco polo Hotel (G+M+3)- ON PLOT 1230377- DEIRAH, DUBAI (2013).
· Paris Hotel (G+M+3) - ON PLOT 1180882- DEIRAH, DUBAI (2012).
· Millennium Airport Hotel Dubai (2B+G+8) - ON PLOT 2140501 - AL GARHOUD, DUBAI(2013).
· English Speaking School (Jess) (LG+G+2)- On Plot No. 6642220 - Arabian Ranches- DUBAI 2015.
Responsibilities:

· Responsible to develop and maintain professional and meaningful Clientele relationship.

· Responsible to determine the functional and spatial requirements of the project in consultation with the prospect Clients and Concept Designers.

· Administers activities of studio members to ensure performance of the team.

· Monitors the progress and quality of work by the team to ensure proper execution with the required level of accuracy. 

· Monitor work output of the teams in terms of Quality standards and timely delivery and takes adequate measures to rectify any sub-standard outputs.

· Represent the company and attend official meetings with various statutory authorities as when required.

· Support subordinates to respond to RFIs from the Contractors at tender stage.

· Prepare workflow for the team and periodic performance review of subordinates regarding performance, productivity and compliance to the established company & industry standards.

· Guide others and apply Computer assisted design software and equipment to prepare project designs and plans.

· Examine material samples and other submittals with respect to standard specification before presenting to clients.

· Responsible to plan, coordinate and manage cost effective preparation and production of Architectural drawings throughout the various stages of Project Design life cycle and across the Studios.

· Prepare detailed list of deliverables for the project including no. of drawings and associated time and cost at Proposal stage and upon awards of the Projects.
· Enhances information architecture team accomplishments and competence by planning delivery of solutions; answering technical and procedural questions for less experienced team members; teaching improved processes; mentoring team members.

· Achieve financial objectives by preparing an annual budget; scheduling expenditures; analyzing variances, initiating corrective actions.
II. From June – 2010 to December 2012: Working as Interior designer and Operation Manager under M/s. Focus Group Interior Decoration LLC.

· G+1 villa – decoration and interior designs – KHAADI fashion – Dubai
· G+1 villa – decoration and interior designs – The lakes – Dubai
· G+1 villa – decoration and interior designs – Emirates hills – Dubai
· G+2 Office – decoration and interior designs – Karachi – Pakistan
· DFC – shop. No. SC – 125 - decoration and interior designs – Dubai (Khaadi)
· DFC – shop. No. SC – 128 - decoration and interior designs – Dubai (Nishat linen)
· DOM- shop no. F29/30 - decoration and interior designs – Dubai (Nishat linen)
· DOM- shop no. G-51 - decoration and interior designs – KHAADI fashion – Dubai
· MCC- shop no. D-038 -decoration and interior designs – KHAADI fashion – Dubai
· Arabian Center- shop no. 1424 -decoration and interior designs – KHAADI fashion – Dubai
· One Business Bay tower- Floor no. 3 -decoration and interior designs – M/s Adamjee insurance – Dubai - total Floor
· G+1 villa – decoration and interior designs – um suquem II – Dubai
· G+1 villa – decoration and interior designs – Jumeirha II – Dubai
· AL Wahda mall - shop no. 253 -decoration and interior designs – KHAADI fashion – Dubai
· AL Wahda mall - shop no. 267 -decoration and interior designs – Nishat Linen- Dubai.
Responsibilities:  

· Effectively communicate with clients to understand their interior design needs 

· Conceptualize and present creative solutions to develop functional and aesthetically-pleasing interior spaces 

· Create and develop plans that document the design concept 

· Render computerized images 

· Obtain resources such as labour and materials  

· Ensure the design plan meets environmental, health, and safety guidelines, as well as  building and construction codes 

· Ensure optimal space management and placement of furniture and fittings 

· Implement and maintain budgets for design projects 

· Coordinate design tasks with other industry professionals such as architects, plumbers, electricians, etc.

· Drawing preparing for DM approval.
· Approval from Dubai Civil Defence and Dubai municipality.
· Monitoring of the day to day activities on site to plan the activities.
· Preparing shop drawings for subcontractors.
· Coordinate the site activities without conflict.
· Prepare the BOQ and the pricing list.
· Managing the Cash flow to the office.
· Prepare the consultancy agreements.
· Fulfill the client’s requirements in the design.

· Develop the plans and elevations.

· Co ordinate all the office team and solve problems.

· Meeting with respective Clients, Designer/ Consultants, and other Trade Contractors for the upcoming and on-going projects.

· Closely monitor the progress of projects and make recommendation in areas of slippage and identify & define the critical paths and capable of taking corrective actions.

· Closely monitor all submittals, variation requests, and site instructions and make suitable amendments to ensure budgets are maintained
III. From Feb – 2006 to June 2010 : Working as Project Manager , Project Engineer , Interior Designer, Architect  under M/s.  Al Habbai Contracting Dubai
A. From April – 2010 to June 2010 : Interior Designer
· Renewal for M/S AL HABBAI Contracting main office.
· Mr. Ali Al Habbai Clinic.
B. From March – 2008 to March 2010:  Project Manager 
Project
: 
(2B+G+15Floors) Residential /commercial building.

Consultant 
: M/s. Dubai Consultant Engineers
Project Value
: Dhs. 100Million
C. From March – 2009 to November – 2009: Project Manager.
Project
: (G+4Floors) Labour camp building.

Consultant 
: M/s. Style Consultant Engineers

Project Value
: Dhs. 15Million

D. From Jan – 2009 to May 2009: Architect designer in to change the flat plan and the interior design of the chairman flat in Al Khawanij  (Dubai).  
E. From February – 2009 to May 2009: Architect designer to change the flat plan and the interior design of the chairman flat Palm Jumirah – Dubai.
F. From Jan – 2008 to April 2008: Architect designer in AL HABBAI Contracting to change the flat plan and the interior design of the chairman flat in Munich (Germany).
G. From May – 2007 to Nov 2007:   Project Manager 
Project
: 
(G+1 Floor). Villa at AL WASL .DUBAI

Consultant 
: 
M/s. Style Consultant

Project Value
: Dhs. 2.5Million
H. From Oct – 2006 to May - 2007  : Architect Designer to change the interior design of company’s main office and making shop drawing to all the sites
I. From June – 2007 to March. 2008: Project Engineer 
Project
: 
(1B+G+ 9 Floors). Residential building.

Consultant 
: 
M/s. Style Consultant

Project Value
: Dhs. 56 Million
J. From Feb – 2006 to Oct 2006: Site Engineer 
Project
: 
(G+1) School Building at Al Mezhar for Arab Unity school

Consultant 
: 
M/s. Dubai Consultant Engineers

Project Value
: Dhs. 35 Million
Responsibilities in Construction: 

· The works comprised excavation, foundation (Raft isolated) all the concrete works, masonry and finishing woks as well as reviewing drawings and survey checks with full electromechanical co-ordinations.
· Project
: 
(B+G+4) Residential Building at HOR AL ANZ 

· Consultant 
: 
M/s. Babel  Consultant 

· Project Value
: Dhs. 86 Million
· Procurement of material, resources and required staff.
· Quality control.
· Safety control.

· Cost control.
· Monitoring of the day to day activities on site to plan the activities in the most economical way.
· Liaising with the client, consultants and other governmental bodies to obtain their approvals on the works.
· Maintain claim agenda and preparing all contractual correspondence.
· Quantity surveyor for the variation and the material.

· Preparing the Shop drawings for the project.

· Finishing supervision with quality. 
· Labours requirements for the site.

· Ensure that “as-­‐built” drawings are prepared on an ongoing basis by all trades during the construction period and issue final close-­‐outs to consultant/owner accordingly.

· Ensure completion of and track all independent testing and inspections as required.

· Inform the Consultant/Client of any errors, discrepancies or omissions contained within the Consultant’s design drawings.

· confidence in own ability to intelligently communicate with design team/client as well as effectively lead the trades.

· prepare the general conditions budget.

· Review the project plans and specifications and comment on the building design, scheduling, possible cost savings measures and potential construction problems.
Qualifications: 
      Architecture Full knowledge for the following Fields:
	· External and Landscaping designs.
· Interior designs.
· Urban Planning.
· Graphic and presentation designs.
· Residential and Commercial  Designs. 
· Making full drawings sets for proposal to the clients in still or animated presentations.
· Well Knowledge of  Submitting documents, drawings for government authorities for approvals: Dubai Municipality, Civil Defence...Etc.
	· Project Management.

· Office Management.

· Site Study and comparative Analysis.

· Master Planning.

· Health & Safety.




Certificates and training courses: 
· Six months in addition to the summer holidays during the study years in AL REZK Contracting company in PORTSAID- EGYPT- practical training situation.

· Training course in AutoCAD program. Certificate from (MANSOURA UNIVERSITY- SCIENTIFIC COMPUTER CENTER).
· Training course in 3D Studio Max. Certificate from (THE Association for SME development) in AL MANSOURA.

· Estimation certificate from the faculty in the graduation.

· Good knowledge off the total station and its operation for (SOKKIA 4).
· Instructor in "Diofort" Vocational Training Institute for landscaping course from 10-Jun-10 to 1-Jul-10.
Computer Skills: 

Engineering Programs:

· AutoCAD (3D) & (2D): Master user with 7 years experience.

· MS Office: Master user with three years experience.

· Operating Systems: Have a good experience in software and hardware.

· 3D Studio Max: Master user with 6 years experience.
· Revit  and BIM : Have a good experience.
Skills and Professional Association:
· Good skills dealing with Client, Contractors, subcontractors, and suppliers.
· Active Member in Society of Engineering -UAE  (29981)

· Active Member in Society of Engineering -Egypt.

· Environmentally sustainable design, landscape architecture, biodynamic and organic gardening.
· Member of American Federation of International Arbitrators (1204315)
· Member of International Federation For Arbitration Legal.
References :

 Available upon request 



